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PREFACE 



Education for work has long been a goal of 
community and junior colleges, which tradi- 
tionally have combined academic and voca- 
tional training. Those colleges, now respon- 
sible for more than one-third of all post- 
secondary students in the country, are being 
examined today with heightened interest for 
their ability to meet the career expectations of 
students. 

The first section of the Sourcebook is the Policy 
Studies in Education s survey report on career 
education programs and needed assistance. 
This report summarizes findings of the first 
nationwide survey of current career education 
practices and projected needs for assistance 
among the 1.234 community, junior, and 
technical colleges listed in the American 
Association of Community and JuniorColleges 
directory. It presents the overall pattern of 
career education services offered by the 
colleges, and describes the types of assistance 
colleges want to strengthen career education 
services for both staff and students. 

Funded by the Office of Career Education of the 
United States Office of Education, the survey 
was sponsored oy the American Association of 
Community and junior Colleges and conducted 
by Policy Studies in Education (PSE). a 
division of the Academy for Educational 
Development. All community, junior, and 
technical colleges were asked to participate in 
the survey. Survey forms were returned 
directly to PSE. where they were tabulated and 
the analyses made. The conclusions reached 
and the recommendations made are those of the 
authors. Henry M. Brickell. director, and Carol 
B. Aslanian. associate director of PSE. 

The information requested in the survey 
enabled PSE to: 

• Profile the extent of career education 
nationwide; 

• Describe program areas needing assistance; 

• Identify the kinds of assistance needed; and 

• Determine if any of that assistance can be 
provided by AAGJC. 

This report will prove useful to anyone 
interested in providing or receiving assistance 
for career education programs in junior and 
community colleges. The audience will include 
the colleges themselves, profit and non-profit 
organization.** wishing to assist the colleges in 
strengthening career education, the Office of 
Career Education of the U.S. Office of Educa- 



tion, other government agencies interested in 
financing career education, and AAC)C as a 
membership organization. 

The second section of the Sourcebook contains 
profiles describing the career education activi*- 
ties of eighty of the nation's community, junior, 
and technical colleges. Profiles appearing in 
the 1978 Sourcebook have been updated and 
many additional entries were submitted. We 
have relied on the colleges for accuracy of in* 
formation. Where data seemed in error, staff 
has attempted to make clarifications. 

Although the listing of colleges with ex- 
emplary career education programs is still 
incomplete, it is a growing resource of current 
activities in community, junior, and technical 
colleges nationwide. We encourage those in- 
terested in particular programs to contact the 
individual colleges for information. 

An index of key words and phrases is ap- 
pended to assist in locating information on a 
specific topic. A list of recommended readings 
is also included in the appendix as a reference 
guide to career education information and 
publications. 
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THE SURVEY: AN OVERVIEW 



Five hundred representative community and junior 
colleges described the status of career education on 
Iheir campuses in the spring of 1979 and expressed 
their desires for assistance in building stronger 
programs. Here nre a few highlights: 

• Career education is well underway in community 
colleges. A good program has eight components. 
The eight are already in place on about 70 to 90 
percent of the campuses. 

• But the colleges are not satisfied with their 
programs. (Jnt? third or fewer— sometimes far 
fewer— called their program components strong; 
one third or more— sometimes far more— called 
their components weak. 

• The colleges want to improve. They say they do 
best what they do most: link themselves with off- 
campus agencies and use the community. 
Similarly, they do worst what they do least: 
provide on-campus career services. 

• Large colleges called their components strongor 
than small colleges, with one exception: infusion 
of liberal arts courses with career concepts. Few 
colleges— small, medium, or large— think they are 
doing agond job infusing liberal arts courses with 
career concepts. 

• An entering freshman can be most certain of 
getting information on career options, job trends, 
and available jobs along with help in planning 
career goals and selecting courses to meet those 
goals. 

• An entering freshman can be least certain of 
finding a liberal arts faculty skilled in career 
applications. 

• Students without fundamental skills, the 
economically disadvantaged, the handicapped, 
racial and ethnic minorities, women, and adults 
in mid-life transition are most likely to get help 
with their careers. 

• Gifted and talented students, the bilingual, 
persons with high incomes, and senior citizens 
are least likely to get help with their careers. 

• More than 70 percent of the colleges get help from 
employers in the public and private sectors as 
well as from professionals in teaching their 
students about careers. But only about 30 percent 
get such help from union leaders. 

• Most colleges do not assist their own staffs and 
outside personnel in supplying career services to 
students. 

• What the staff gets in services from the college is 
what the students eventually get from the staff. 
For example, a high proportion of colleges inform 
their staffs about available jobs; a high 
proportion of staffs inform their students about 
available jobs. 

• The colleges want outside assistance in making 
their career education programs better. What 



they want most is materials for training their 
staffs in career education and a blueprint of a 
good program along with a list of effective 
services, 

• The colleges are least interested in help with 
public relations and using community re- 
sources—two topics with which most of them are 
already thoroughly familiar. 

• They are more interested in self-help than in 
outside help. For example, 83 percent asked for a 
package of self-assessment instruments but only 
67 percent asked for a list of outside program 
evaluaiors. 

• They prefer some forms of assistance to others. 
Printed materials and audiovisual products are 
preferable to face-to-face contact. 

• The most-wanted printed materials are how-to- 
do-it guides, handbooks, and manuals along with 
newsworthy information; the least-wanted 
materials are bibliographies, catalogues, and 
brochures. Among various kinds of face-to-face 
contact, the colleges prefer site visits to other 
campuses and attending state and national 
conferences rather than getting technical 
assistance on their own campuses and attending 
local conferences, 

• The colleges see AACJC as a particularly suitable 
and desirable source for all kinds of assistance in 
improving career education. 

500 COLLEGES REPORT 



Almost half of the nation's community and junior 
colleges supplied information on their current 
programs and needs for assistance in career 
education. All 1,234 institutions listed in the 
AACJC directory of community, junior, and 
technical colleges were surveyed in the spring of 
1979. The survey reached all types of community, 
junior, and technical colleges, with all kinds of 
students, in all possible settings, in all geographic 
regions. 

What Types of Colleges Participated? 

Urban and suburban institutions constituted over 
half of the sample, while those located in rural areas 
made up the remainder. Nearly all colleges— more 
than 90 percent— were public institutions. More 
than half were medium-sized, with 1,000 to 5,000 
full-time equivalent students; about one third had 
fewer than 1,000 students; and the remainder had 
more than 5,000 students. 

What Types of Students Were 
Represented? 

About 60 percent of the students were 22 years of 
age and older, with nearly 40 percent over age 28. 
The remaining 40 percent were m the traditional age 
group— 21 years or younger. 
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The stVidents were 80 percent white. 10 percent 
black, 5 percent Hispanic, and 5 percent other, 
Including Oriental, non-resident alien, American 
Indian, and Alaskan native. 

About 70 percent of the students came from families 
with incomes of less than $15,000 per annum. 

How Representative Were the Colleges and 
Students? 

Except for containing too many small colleges and 
too few large colleges, and except for containing a 
disproportionate frar^ion of younger students, the 
sample was quite re, resentative of community and 
junior colleges nationwide. The proportions of 
rural, urban, and suburban colleges and the 
proportions of public and private institutions 
reflected those of the full spectrum as well. The 
distribution of students into white, black, Hispanic, 
and other groups, as well as the proportions falling 
into various income ranges, closely resembles 
figures for the nation's population. 

Thus, this report displays the status of career 
education in a nationally representative group of 
community, junior, and technical colleges. 

CAREER EDUCATION 
PROGRAM COMPONENTS 



A fully effective p- ^tsecondary career education 
program has ei^ht components. We asked the 
(:()lli»«ps in the .surv(?y to say whether they had each 
coniixuieni ami to rate its quality. 

The eij^ht Doinponenls were identified by both the 
Olt'ice of Career Kduoation of the United States 
Olfice of Kiiucation and AACjC and were de- 
.scriheil in the survey questionnaire with the fol- 
lovvmj;' eiyht stt!teinents: 

Career Resource Center. An administrative unit on 
each (:.im[)ns providing all or most of the followinj? 
( an»er servictjs: staff development for facull y. work 
experience for students, and collaborative rela- 
tionships with community organizations and with 
feeder and receiver schools. The center may also 
serve as a coordinating mechanism for all student 
personnel services. 

Career Education Staff Development for Faculty. 

Systematic t^xposurt* to and training in career 
education for faculty, including liberal arts faculty. 
St.ilf development activities might include 
community representatives sjieaking with faculty 
about careers, faculty field visits to work sites, and 
person fu»l exchange programs whereby faculty 
rh.nige places with workers for a [lericxi of time, 
riu'v inighl also include worksho^is on infusion ol 
( ,ueer concefUs aod inforination mlo the 
( lirnculnni. 

Career Infusion in the Liberal Arts Curriculum. 

Infusion ol car(»er id(»as and conlcMit into li beral arts 
ccujrses. with the faculty involved in the develop- 



ment of career-flavored curricula. For example, 
social science faculty may systematically review 
for students the specific occupations in which the 
research techniques taught in sociology can be 
used. 

Career Related Work Experience Opportunities for 
All Students. Offering all students, including 
liberal arts students, work experience opportuni- 
ties in the community, with special emphasis given 
to "career testing" opportunities, These experiences 
may consist of either paid or unpaid exploration. 

Services for Adults in Career Transition. Special 
services offered to adults in career transition. 
Workshops, seminars, or diagnostic services may 
be offered to help adults as they seek job upgrad- 
ing, make mid-career changes, or seek ways of using 
leisure lime productively during retirement, 

Breaking Career Stereotypes. Systematic efforts to 
change administratioOi faculty, counselor, and 
student attitudes toward work stereotypes. This 
might include special programs where women or 
minorities shadow successful persons in a field of 
interest. It might also include a series of work- 
shops to reduce sex-roie stereotyping (a workshop 
for women as scientists or men as secretaries). 

Collaboration with the Community (Business, La- 
bor, Industry, Government, and the Professionals). 

(]ollege and community join to provide career 
oriented curricula, career information, and career 
exploration for students. Community representa- 
tives come to campus to advise faculty on cur- 
riculum updating and to speak to students about 
careers. They also arrange off-campus visitations» 
shadowing, and hands-on experiences for stu- 
dents. Ideally, the community influences colle{]e 
career policy and programs at every point. 

Collaboration with Receiver and Feeder Schools. 

Relationships are extended beyond traditional 
recruiting efforts. High school students may be 
invited to Ihe college campus for hands-on career 
experiences (using computer facilities, etc.). Col- 
lege counselors may provide career counseling and 
diagnostic services to high school students. 

Current Campus Components 

The colleges were asked to indicate which of the 
eight components of a comprehensive career 
eclucation program— if any— they already had in 
place. Table 1 shows the current topography of 
career education. 

Finding. C'areer education is well underway in the 
colleges. Most colleges already have mo.sl 
components of career education. This is not to say 
that they are satisfied with the quality of those 
components, hut that ihey have alreatly had 
ex[)(^rience with them and presumably can make a 
realistic judgment of whether tliey need hcdp — a 
(juestion which arises later. 

Moreover, most colleges have quite a ccTipre- 
hensive projaram; more than 65 percent have all 
eight components in place. There is little question 



that the colleyes sense the need— and the demand— 
for career services. 

Large colleges (more than 5,000 students) are more 
likely to have components than small colleges and 
suburban colleges are more likely to have them than 
urban or rural colleges. 

Career education requires linkages with off- 
campus agencies as well as diverse on-campus 
services. The colleges are better at the first than the 
second. This is understandable, given their history 
as institutions with deep roots into thesurrounding 
community. A full 90 percent report that they 
collaborate with receiver and feeder schools as well 
as with other agencies and organi^.ations. Almost as 
many provide off-campus work experience for all 
students. 

On the other hand, just over 70 percent have opened 
an on-campus career resource center, have infused 
career concerns into the liberal arts curriculum, or 
have provided training for their faculties. (The 
colleges deal differently with their occupational 
and liberal arts faculty members, as explained 
later.) 

In short, to the extent that career education requires 
the use of the community, most colleges have 
already begun. To the extent that it requires the use 
of the campus, somewhat fewer have done the 
necessary spade work. 

Implication. Career education is a frontier the 
colleges have already crossed. If they need help, it is 
less likely to be help in moving into the new 
territory than in cultivating ground they have 
already broken. But a minority— especially smaller 
colleges and those in urban or rural locations— may 
want guides to cross what will be a new frontier for 
them. 

Moreover, the colleges will need more help in 
introducing 1 1 n ( 1 strengthening on-campus 



Table 1 

PRESENCE OF EIGHT COMPONENTS 



Program Component 


Percent of 
Colleges 


Collaboration with the community 


92 


Collaboration with receiver and feeder 




schools 


90 


Services lor adults m career 




transition 


86 


Career related work experience 




opportunities lor all students 


8b 


Brea^^mg career stereotypes 


s? 


Career resource center 




Career mtusion m the liberal arts 




curriculum 


n 


Career education staff developmerU 




lor faculty 


68 



components than off-campus components. More are 
already using community resources than campus 
resources. 

How the Colleges |udge Themselves 

Each coiiege was asked to rate each of its 
components on a nine-point scale from (1) weak to 
(9) strong. 

No comparative standards were provided, leaving 
it to the colleges to judge themselves against their 
own ideas of what each component should ideally 
be. What we report here, then, is how the colleges 
see themselves, not how others see them. 
Components which the colleges rated 1, 2, or 3 are 
classified as weak, those rated 4, 5, or 6 are 
classified as average, and those rated 7, 8, or 9 are 
classified as strong. Table 2 displays their self- 
ratings. 

Table 2 

RATINGS OF EIGHT COMPONENTS 
Component Percent of Colleges 

Weak Average Strong 



Collaboration with re- 



ceiver and feeder schools 


30 


37 


33 


Collaboration with the 
community 


30 


40 


30 


Services for adults in 
career transition 


34 


39 


27 


Career related work ex- 
perience opportunities for 
all students 


38 


35 


27 


Career resource center 


36 


41 


23 


Breaking career stereo- 
types 


40 


37 


23 


Career education staff 
development for faculty 


65 


26 


9 


Career infusion in the 
liberal arts curriculum 


65 


27 


8 



Finding. The colleges are not satisfied with their 
programs. One third or fewer— sometimes far 
fewer— called their components strong; one third or 
more— sometimes far more— called their com- 
ponents weak. Table 2 shows a wide diversity in 
how colleges judge their career services. 

Th« same table shows that they are doing besi what 
they are doing most: linking themselves with off- 
campus r.gencies and using the community. And the 
table shows the opposite, that is, they do wors* 
what they do least: provide on-campus services. 
About 30 percent are proud of their community 
contact. Very few. less than 10 percent, are proud of 
th(^ way they train their faculties to be concerned 
.\lH)ut careers or how' they infuse career concerns 
into the liberal arts. 




Just as would be expected, large colleges called their 
components stronger than small colleges, with one 
exception. Infusion of liberal arts courses with 
career concepts is a component which few col- 
leges—small, mediuM, or large— consider strong. 

Implication. There is room for improvement. If the 
f;olleges want help, and the results indicate clearly 
that they do, their self-ratings reveal the reasons. 
Most are engaging in career education; most are not 
fully satisfied with what they are doing. That is the 
recipe* for wanting help. They are seeking help with 
all components, as demonstrated in the balance of 
this report, hut it appears that they are in greater 
neeti of it more with on-campus services than with 
{)lf-(:ampus linkages. 

Given the fact that for every component, without 
n\ce[)tion, there are at least some colleges which 
' give themselves high ratings, it should be possible 
to arrange for them to help each other. This will 
prove most difficult in staff development and in the 
infusion of career concepts into liberal arts courses, 
wherr not even 10 percent of the colleges think they 
hiwo strcmg practices to share with others. 



COLLEGES CALL FOR ASSISTANCE 
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Do the colleges want help in career education? We 
made that question a major theme in the survey, 
listing every conceivable kind of service the 
colleges might provide for students and staff and 
asking whether the colleges wanted outside help in 
providing those services. Furthermore, we asked 
them to distinguish between wanting help and 
wanting it from AACJC. 

We found three clear patterns in analyzingthe data: 
1) the colleges want assistance; 2) they want 
assistance from AACJC; and 3] there is virtually no 
difference in those seeking assistance and those 
seeking it from AACJC. 

In fact, because the correspondence between the 
desire for assistance and the desire for assistance 
from AAC'C is so remarkably close, we do not 
distinguish in this report between those seeking 
help from any source and those seeking it from 
AACJC. (The statistics on "assistance wanted'* and 
"assistance wanted from AACJC* are presented 
separately throughout the report to display the 
close correspondence between the two.) 

In short, our interpretation is that the colleges 
answering the survey questionnaire look to AACJC 
for leadership in career education and regard it as 
an appropriate source of help, no matter what the 
topic. That interpretation is strengthened, we feel, 
by the fact that virtually half of all the colleges 
answered the AACJC questionnaire. 

There are differences in the topics on which the 
colleges seek help, however. Those differences are 
explained throughout the remainder of this report. 



CAREER SERVICES FOR STUDENTS 



There are 16 ways to help students with their career 
preparation. We asked the colleges whether they 
were doing any of the 16, And we asked whether 
they wanted help with any of them. Table :3 shows 
what they said. 

Services Provided 

Finding. If a high school graduate picked five 
prospective community colleges at random and 
made a round of visits, he or she would find that 
four out of the five provide more than half of the 16 
services to entering freshmen. In fact, those 
services would be available throughout the two 
yea^b of college. 

What services would the student find most of the 
time? The list would include information on career 
options, job trends, and available jobs; help in 
planning career goals and selecting courses to meet 
those goals; and an assessment of his or her 
abilities, interests, and potential. Perhaps most 
important to the prospective student, he or she 
would find help in getting placed in a job upoh 
graduation from the college. 

But if the student actually enrolled, spending two 
years on the campus would probably reveal a 
shortcoming. It would be the absence of a liberal 
arts faculty skilled in career applications. The 
courses taught by those professors and the 
materials used would lack career relevance in most 
cases. If the student were like many others entering 
community colleges today in search of acareerplan 
and, the skills for carrying it out, he or she might be 
disappointed in the liberal arts courses. 

On the other hand, if the student took any 
occupational courses, he or she would probably be 
assigned to advanced courses if previous work 
experience justified it. Moreover, those occupa- 
tional courses— advanced or otherwise— would 
reinforce the ideas and skills taught in the liberal 
arts courses and would offer skills in holding and 
advancing in a future job. 

In short, the survey results show that the colleges 
are doing best in career guidance and occupational 
training and worst in introducing career appli- 
cations into liberal arts courses. 

Implication, Liberal arts faculties are not convinced 
about career education. There are several possible 
reasons: 1) they may feel that there is no room in 
their courses for careei concepts; 2) they may feel 
that what their courses contribute to occupations is 
entirely clear to students; 3) they may feel that 
occupational courses do the job; and 4) they may not 
know how to teach the career applications of their 
subjects. Whatever the reason, they arc not 
convinced. 

Career-minded students who come to the colleges 
mt^y be disappointed in their liberal arts courses 
and may veer away from them, loweringenrollment 
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in those courses. The reverse is true for career 
guidance and for occupational courses. The staffs 
are pei'suaded that career-minded students will like 
what they find. 

With more and more older adults coming through 
the campus gates, bringing years of work 
experience with them and seeking new careers or 
faster advancement in their existing careers, such 
campus services as the assessment of previous 
work experience, help in planning career goals, 

Table 3 

CAREER SERVICES FOR STUDENTS: 
. SERVICES PROVIDED AND ASSISTANCE WANTED 

Percent of Colleges 

Assistance 
Wanted 

Service Assistance from 
Service Provided Wanted AACJC 



Giv6 informtitiOfi on 
career options 


98 


6? 


59 


Help select courses lo 
meet career goals 


97 


43 


41 


Help plan career goals 


96 


63 


60 


Give information on 
available |obs 


96 


58 


53 


Assess abilities, 
interests, and f-olential 


94 


58 


55 


Give information on future 

ifih frPnfi's 


94 






Give training and malerials 
lor oblaming jobs 




63 


61 


Give training and malerials 
for locating |0bs 


8b 


64 


62 


Arrange placemen! m 
specific |obs 


8? 


54 


51 


Assess previous work 
.■experience 


/I 


60 


57 


Offer occupational courses 
reinforcing ideas and skills 
taught in liberal arts 
courses 




59 


5/ 


Give training and materials 
tor fiokimg |Obs 


m 


8/ 


64 


Give training and materials 
for advancing m jobs 




69 


6/ 


Offer libera! arts courses 
incorporating career 
applications 




f)b 


h4 


Use liberal arts mstructionai 
materials mcorporalmij 
career applications 


J4 


n 


/O 


Provide liberal arts faculty 
skilled m career 
apphcations 


?6 







training in specific job skills, and— perhaps most 
important—- getting placed into a job at the end will 
be wanted and usedr 

Assistance Wanted 

Finding. Most colleges are not satisfied with their 
career services for students and they want help. A 
clear majority singled out 15 services. The top of the 
list included career applications in liberal arts 
courses—the service provided by the fewest 
colleges. And it included training techniques and 
materials for teaching students to hold and advance 
in jobs— another service many colleges do not 
provide. The bottom of the "help wanted" list 
consisted of career guidance and occupational skill 
training— the services already offered by most 
colleges. 

Implication. The colleges want help in correcting 
their shortcomings. They seem eager to do what 
they are not already doing. Moreover, to their 
credit, they also want to improve what they are 
doing. The fact that the colleges are already 
providing many career services does not diminish 
their enthusiasm for doing better. 

There seems to be a vast opportunity here for 
organizations, groups, and individuals to identify 
their expertise and make it available to thecolleges. 
AACJC, the primary membership association for 
the colleges, is seen as an entirely appropriate 
source of help. As Table 3 shows vividly, there is no 
appreciable difference between those wanting help 
and those wanting it from AACJC. 

SPECIAL POPULATIONS 
FOR CAREER SERVICES 



Some people have trouble breaking into the labor 
market and getting Iheir shareof the good jobs. And 
they have trouble getting promoted. 

Hundreds of thousands of those people are enrolled 
in community and junior colleges. Most of them 
come to campus looking for help with their careers. 
We asked the colleges whether they were serving 
those popultjtions — with special career orientation 
seminars, special work exploration in the com- 
munity, and special placement assistance. And we 
asked the colleges whether they wanted help in 
serving those populations. Table 4 gives their 
answers. 

Populations Served 

Finding. Women, students without fundamental 
skills, the economically disadvantaged, and adults 
in mid-life transition are most likely lo find career 
services desiRned explicitly for them. Over 60 
[jtM'cent ()f the (:c)lle)i'es larj^et such services for these 
four populations. 

K<H.ial find ethnic minorities and the handicapped 
will \\m\ special services on one out of every two 
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ccimpuses. Other special populations will not be so 
lucky. They will get special attention on only one 
out of every three campuses. The gifted and talented 
are at t^e bottom of the college lists, the population 
least fikely to get special attention. 

Clearly, the colleges provide services for special 
populations whose numbers are rising and/nr who 
are supported by large-scale federal and state 
programs. For example, the number of women on 
campus is rising steadily, along with adults in 
mid-life transition. And the handicapped, the 
economically disadvantaged, and the racial/ethnic 
minorities have been chosen by the federal gov- 
ernment for help in entering and advancing in 
school. In contrast, such small populations as the 
gifted and talented are less likely to draw attention. 

In short, low-income minority women in mid-life 
transition who have some difficulty in learning are 
most likely to get help with their careers, while 
high-income talented senior citizens who learn 
readily are least likely to find assistance. 

Implication. The colleges may not know what kinds 
of services to provide for certain populations such 
as the gifted and talented, the bilingual, and senior 
citizens. Or they may not feel it is their obligation to 
do so. The first interpretation is probably right and 
the second is probably wrong, as explained below. 

Assistance Wanted 

Finding. From about 50 percent to about 75 perce^nt 
of thi^ fiollegps want help in serving all types of 

Table 4 

SPECIAL POPULATIONS FOR CAREER SERVICES: 
POPULATIONS SERVED AND ASSISTANCE WANTED 



Percent of Colleges 



Populations 


Served 


Assistance 
Wanted 


Assistance 
Wanted 
from 
AACJC 


Women 


/I 


65 


63 


Oevelopmentrfl 


67 


6/ 


63 


tconomically (lis 
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trdnsitmn 


64 


/I 


h/ 


Racial' ethnic mmontie^ 


S6 


61 


b/ 


HandicapoPd 


bO 


/3 


by 


Nnn pnrollfd hi>;h school 
students 


44 


b\ 


SI 


Semoi citi/tMis 


4.i 






Not! onrollpd adults 


4,j 






Hiliny,iial 


¥J 


4H 


4') 


Gitfcd ,ind t<ilt>niPd 


,'6 







ERIC 



spscial students. Thus, it appears that it is not 
knowing v^hal to do— rather than not wanting to do 
it— tha* explains the lack of services for certain 
specir.i populations. 

ImpHration. The pattern for special populations is 
exactly the same as that for career services: the 
colleges seem eager to do what they are not doing 
and want to improve what they are doing. This is 
illustrated by the fact that while fewer than 30 
percent offer special services for the gifted and 
talented, almost 60 percent want help in doingso. It 
is illustrated equally well by the fact that, while 
over 70 percent already provide special services for 
women, almost 65 percent want help in doing a 
b&tter job. 

In short, to the credit of the colleges, ihey want to 
round oi t their services to all special populations. 

Once again, Table 4 makes it clear that the colleges 
regard AACjC as a highly appropriate source of 
help. One way AACJC might help would be lo work 
in conjunction with the national and regional 
advocacy groups that specialize in understanding 
these populations and in defining what they need. 

OUTSIDE GROUPS HELP 
WITH CAREER SERVICES 



Colleges cannot teach about careers without 
outside help. That help has to come from business, 
industry, labor, the professions and government. 
The outsiders can help in two ways: 1) by working 
directly with students on and off campus; and 2) by 
working with college staff on and off campus. 

We asked the colleges whether they were getting 
outside help and whether they wanted assisla^ice in 
getting even more. Table 5 shows that they are 
getting help hut do, indeed, want more. 

Outside Help for Students and Staff 

Finding. More than 70 percent of the colleges get 
help from employers in the public and privrite 
sectors as well as from professionals. Private sector 
business and industrial leaders rank first: BO 
[)t'r(:enl of the rolleg:?8 get help from them. About 50 
[lercent ol the colleges engage their alumni in 
providing services, but only i\bnu\ 'M) percent are 
fihle lo (io \hv same with union leaders. 

The outside help jtjoes lo students and to the college 
si atf tMjually (as deternuned by a f o it her .in.dysis ot 
the liol.j in Table |. 

in short, the colleges are dom^^ iiist v\liat they 
sluMild: askin.^ lor and H^^tUn^ outsnie help. The 
if'sull IS thai stodenls and slatf on most rcunfiuses 
lUe v^t*ttin^ ( cireer servi( t»s jk^roonded (»n the 
»'\[)eMenct»s and know-liow (d ac lual manci>.iers and 
vvnrktMs (( lollahoraf ion with the coniinoniiy was 
I iled eaiher as ci !oa|t)r < oinponeol ot (aicer 
cdiK.Minn o\\ two ve.n (ollrvie «aniposes the 
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component which the largest percent of colleges 
already have in place,) 

Implication. The students arexettinj? manaj^ement 
and proff»ssional views of the world of work rather 
than those of organized labor, A comprehensive 
career education program should provide aW three. 
Even though union jobs represent a minority of all 
jobs, students and staff need information about 
them. College alumni, in fad, coulil l)e a useful 
source. 

Assistance Wanted 

Finding. The colleges want help in bringing all 
kiiids of outsiders onto their campuses. It does not 
matter whether they are already using one group 
frequently, such as business and industrial leaders 
or another group infrequently, such as union 
leaders. Almost 60 percent of the colleges want 
assistance in working with all of the outsiders 
listed in Table 5. 

Implication. We see aj^ain that the colleges want to 
fill in the ^aps in their use of outsiders by making? 
more use of union leaders and college alumni as well 
as h\ improviniJ their use of employers and 
professionals. 

AA('|(! was again selected by the colleges as a 
' teal source of assistance. In equipping itself to 
in i[> Ihe colleges with caretM' education, AA(lj(' may 
nerd lo strengthen its own expertise in how to 
fittr<i(;t outsiders lo work wilti college students and 
tfU ult\ . 

Table 5 

OUTSIDE HELP FOR STUDENTS AND STAFF: 
HELP OBTAINED AND ASSISTANCE WANTED 

Percent of Colleges 

Assistance 

Help Assistance Wanted from 
Group Obtained Wanted AACJC 
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CAREER EDUCATION FOR 
COLLEGE STAFF AND OUTSIDERS 



(!n!i(»vif* staff and outsidp personnel (.ann(»t hv 
e\pe( ted to supply (.arenr serv ices t{) stuilents 
unless lhf»v thernseUes are trained. The stcitf arni 
nthiTs OM^'d servnes ran^inj^ troin ins[)iratinn tn 



information. Services for the staff include suitable 
teaching materials, lists of off-campus people who 
can help, and the locations of off-campus places 
students can go. Services for outsiders innude 
orientation to the career interests of students, tips 
on how to act when on campus, and suggestions as 
to how to treat students at off-campus work sites. 

Are the colleges providing these services to college 
staff and/or to outsiders? Do they ivant help in 
doing so? The answers to both questions appear in 
Table 6. 

Services to Staff and Outsiders 

Finding. Most colleges do not assist their own staff 
and outside personnel in supplying career services 
to students. Of 16 groups of college staff and out- 
siders, only three get services from more than 
50 percent of the colleges. They are: guidance 
counselors, occupational faculty, and coordinators 
of career related services. The colleges are more 
likely to work with their own staffs than with out- 
siders in improving careerservices for students, but 
the picture is somewhat mixed. For example, more 
collegv^s work with outside advisory committees 
and employers than with their own administrators 
or liberal arts faculty members. 

Highest on the list of those who get help are 
occupational faculty members and persons directly 
responsible for specialized career services such as 
counseling and placement; lowest on the list are 
outsiders such as professionals, government offi- 
cials, and union leaders. 

Moreover, only about 20 percent of the colleges are 
helping their own alumni and boards of trustees 
understand what they could do to improve career 
education on the campus. 

Implication. The colleges can do a better job in 
helping both staff members and outsiders perform 
better in career education programs. Liberal arts 
faculty members, for example, are not getting the 
training or materials they need to incorporate 
career concepts into their classes. Media spe- 
cialists, for example, could no doul)t use help in 
supporting the faculty by selecting, adapting, or 
creating materials with career emphases. Adminis- 
trators, admissions officers, and placement officers 
need more informatir)n and preparation to bring a 
career orientation lo their work. 

Key t)Utsuiers such as employers (now unserved t)y 
80 percent ol the colleges) and union leaders (now 
unserved by over 85 [percent of the colleges) cannot 
c(»ntril)ute what they shouhl because of a lack of 
(.olle>^e leadership. The same is true for prnles- 
sionals and government officials. 

Ihe »:{)lh?^es cannot success! u 11 y s(Ma c then' 
sUidr'nts m the way they would like until (hey do a 
hf'Uer in helpiOK their own staffs and iin[)ort(mt 
oUtsKie >4!<>nps build stronj4<*i ( dreer educatmn 
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Assistance Wanted 

Finding. The discrepancies between what the 
colleKos are doing and what they want assistance in 
di)inn is greater with respect to services for college 
staffs and outsiders than anywhere else in the 
survey results. That is, while from 14 percent to 61 
percent are now assisting their staffs and out- 
siders. 49 percent to 68 percent want assistance in 
doing better. This was the only section of the survey 
in which the percent wanting assistance with a 
group exceeded the percent providing help to that 
group, in every single case. More than one-half of 
the colleges requested help with 15 of the 16 popu- 
lations—and 49 percent wanted help with the 16th 
population (union leaders). 

More colleges want help in dealing with their own 
staffs than want help in dealing with outsiders. The 
eight groups at the top of the "assistance wanted" 
list were college staff, without exception. The six 
groups at the bottom of the list were outsiders, 
without exception. 

While the differences between oae group of col- 
lege staff anti another were small, they were never- 
theless interesting. Ciuidance counselors, already 
leading other groups in getting services from col- 
leges, come out first as the group the colleges 

Table 6 

COLLEGE STAFF AND OTHERS WHO RECEIVE SERVICES 

Percent of Colleges 

Assistance 

Services Assistance Wanted from 
Group Provided Wanted AACJC 
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most want assistance in helping still further. Lib- 
eral arts faculty members present a clear contrast: 
although only about 30 percent of the colleges 
now serve them, 65 percent of the colleges want 
assistance in serving them better. 

As foK serving outsiders, the colleges make little 
distincfipn among them, with about 50 percent 
wanting assistance in serving every outside group 
named. 

Here as elsewhere, thecolleges identified AACJCas 
an appropriate source of assistance both in dealing 
with college staff and with important outsiders. 

Implication. The colleges are not reluctant to seek 
help in working with their own staffs. The fact that 
they find it more appealing than help in working 
with outside groups suggests an assumption on 
their part that the college staff can best meet the 
needs of students for career education. However, 
the ability of the staff to do better in career 
education may depend on the support they get from 
employers, government officials, alumni, and other 
outsiders. Thus, those who provide assistance to 
the colleges should remind them of the need for 
balancing attention to the college staff with 
attention to significant outside groups. 

SERVIC ES IN CAREER EDUCA TION 
FOR COLLEGE STAFF 



What kinds of services do the colleges supply for 
their staffs? Information on future job trends? Lists 
of career-related instructional objectives? Samples 
of career-infused lessons? 

Do they provide more services for occupational 
faculty than for liberal arts faculty? Do they 
provide different services for the two groups? 

The colleges were given a list of 22 possible services 
for their staffs and were asked to indicate whether 
they provided them to their staffs and whether they 
wanted assistance in doing a better job. Their 
answers appear in Table 7. 

Services to College Staff 

Finding. Of the twelve possible services for liberal 
arts and occupational faculty combined, more than 
40 percent of the colleges are providing them, 
Inti)rmation for the faculty ranks at the top— infor- 
mation on availal)le jobs, career options, and future 
]()l) trends — as important information for the faculiy 
to pass along to students and to use in planning 
t:ours(»s. More than 70 percent of the colleges suppiv 
such information to their staffs. 

Fewer colleges—- about 65 percent — supply their 
staffs with training and materials (rather than 
mforination) for helping students plan career goals, 
select courses, and locate and obtain lobs. And less 
than TiO [)orcent give their staffs training and 
nhit(M'ia!s for placing stud(»nts in specific jobs and 
liel[)in« Iheni holt! or adVfUu e in those jf)hs 
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More()V(?r, while almusl 70 percent j^ive (heir staffs 
Irainins anrt materials for assessing students* 
abilities, interests, and potential, only 40 percent do 
the same for assessing students' previous work 
experience. 

Mure than twice as many cuUeses provide services 
fur their occupational faculties than for their liberal 
arts faculties. Those services include training in the 
career applications of specific subjects, samples of 
career-infused courses, and samples of career- 
related tests. 

Implication. Services for staff parallel the services 
stafl provide for students. A comparison of help 
for slalf and help for students show definite 
similarities. Vor example, a high proportion of 
colleges inform their staffs about career options, 
available jobs, and |ob trends; a high propcjrtion of 
staffs mf(»rm their students about the same topics. 



Again, most colleges train their staffs to help 
students locate and obtain jobs; most colleges have 
such services for students. In short, what the staff 
gets in services is what the students eventually get. 

The pattern »^epeats itself in the liberal arts 
curriculum. Very few colleges assist their liberal 
arts faculties infuse career concepts into their 
courses; very few colleges provide students with 
career-infused liberal arts curricula, As pointed out 
earlier, unless the colleges first serv' their faculties, 
the faculties cannot serve their students. 

Assistance Wanted 

Finding. The colleges want help in providing all 
kinds of services to their staffs, Roughly 60 to 70 
percent expressed the need for one service or 
another. They were particularly insightful in 
seeking help with services few were offering, such 



Table 7 

SERVICES IN CAREER EDUCATION FOR COLLEGE STAFF 
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as assessing students' prior work experience and 
helpin(^ them hold and advance in their jobs. 

Over 75 percent said they wanted h^lp in assisting 
the liberal arts faculties improve the liberal arts 
curricula. This is in sharp contrast to the less than 
15 percent who assist their liberal arts faculties at 
present. . 

Surprisingly, the colleges were almost as interested 
in assisting their occupational faculties. Rather 
than arsuming that their occupational curricula are 
already well-infused with career content, nearly 75 
percent of the colleges asked for help in doing 
belter. 

Implication. The pattern of answers which ap- 
peared earlier appears here also: The colleges 
want to improve what they already have and to 
acquire what they lack. They seem to know what 
kinds of help they need and seem ready to receive 
it. AACJC surfaces again as a suitable place to turn 
for help. 

TOPICS AND METHODS 
OF ASSISTANCE 



The colleges want outside assistance. That is quite 
clear from the survey. But what kinds of assistance 
do they want? 

On what topics do they want help: community 
resources, self assessment, public relations, outside 
funding, instructional materials, program evalua- 
tion—or all of the above? 

Through what methods do they want assistance: 
convention sessions, bibliographies, visits toother 
campuses, newsletters, audio tapes, technical 
assistance on their own campuses, a telephone hot- 
line—or fione of the above? 

We listed 13 possible topics of assistance and 16 
possible methods of assistance and asked the 
colleges to vote their preferences. Table 8 shows 
whdt they said about preferred topics; Table 9 
shows what they said about preferred methods. 

Topics of Assistance 

Finding. Kvery one of the 13 career education topics 
!s of interest to at least 67 percent of the colleges. 
They expressed highest interest in materials for 
training their staffs in career education. Imme- 
diately behind this was their interest in a blue- 
print of a good program along with a list of effec- 
tive services. 

They expressed less interest in help with public 
rrlaiions and in using community resources — two 
topics with which most colleges are already 
thoroughly familiar. 

The c()ll(>ges showed a greater interest in seli-help 
than in outside help. For example, 83 percent asked 



for a package of self-assessment instruments but 
only 67 percent asked for a list of outside specialists 
in program evaluation. Again, 84 percent wanted a 
list of effective program components and services 
while only 69 percent wanted a list of outside 
specialists in program development. 

Implication. The colleges want help with planning 
and evaluating comprehensive career education 
programs. And they want it in a way that will let 
them help themselves. 

They seem to believe that they need information 
rather than training and they lean toward 
information that can be printed and packaged and 
mailed to them rather than delivered face-to-face on 
their own campuses. This preference showed up 
even more dramatically when they were asked how 
they wanted to be helped, as shown below. 

The fact that so many colleges want help with such 
a wide range of topics clearly suggests that while 
career education is a natural component of a two- 
year college program, it has yet to be fully 
developed and institutionalized. 

Two strong themes sugj^est that AACJC is a 
particularly appropriate organization for helping 
the colleges with these topics: their strong interest 
in learning what other colleges are doing and their 
strong desire to help themselves as much as 
possible. AACJC might be able to provide just the 
amount of outside help needed as a catalyst for the 
colleges to help each other and to help themselves. 

Methods of Assistance 

Finding. Some forms of assistance are better than 
others, according to the colleges. Printed materials 
and audiovisual products are preferable to face-to- 
face contact. The best printed materials are how-to- 
do-it guides, handbooks, and manuals along with 
newsworthy information; the worst are biblio- 
graphies, catalogues, and brochures. 

Among the various forms of face-to-face contact, 
site visits to other campuses along with special 
state conferences and sessions at regular con- 
ventions are preferable. The colleges are less 
inclined toward services provided on their own 
campuses— technical assistance, special campus 
conferences, and special local conferences. 

Only 52 percent of the colleges felt that a telephone 
hotline would be helpful— in contrast, for example, 
to the 88 percent who felt handbooks would be. And 
only 45 percent asked for internships on other 
campuses, perhaps because of the time and expense 
such internships would entail, or perhaps because 
they felt they could learn what they needed without 
such saturation tpchniques. 

Implication. The preference forgetting help through 
printed materials and audiovisual products rather 
than from face-to-face assistance on their own 
campuses can be understood from several perspec- 



tives. One is that the preferred methods cost 
less. Another is that they require less time. Another 
is that community and junior colleges have his- 
torically been independent, enterprising, creative, 
self-reliant institutions who feel— with consider- 
able justification— that they can make a little 
outside help go a long way. 

The methods preferred by the colleges seem to be 
particularly appropriate for use by AACJC as a 
professional association. That is, printed materials 
and packaged audiovisual products as well as 
special sessions at regular conventions and 
assistance with state conferences are more natural 
for AACjC than in-depth, on-campus, face-to-face 
forms of assistance. 



All Kinds of Help Are Acceptable 

The pattern of preferences for topics and methods of 
assistance should not obscure what is perhaps the 
most important survey finding: A heavy majority of 
the colleges want help on all career education topics 
and a heavy majority want it through virtually 
every available method. Every topic listed, without 
exception, was chosen by more than two-thirds of 
all the colleges. And every method listed, with a 
single exception, was chosen by a majority of the 
colleges. The single exception perhaps makes the 
point best. It was internships on other campuses, 
the least popular method of the 16 named. But 45 
percent of all the colleges surveyed said they 
wanted internships on other campuses. 
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Table 8 
TOPICS OF ASSISTANCE 

Percent of Colleges 

Assistance 
Assistance Wanted from 
Topic Wanted AACJC 



Onenlation and irammj^ 
materials 


86 


8? 


Btueprml of a comprehensive 
model tor career education 


84 


82 


Htective program compof^ents 
and services 


84 


81 


Package ot selt assessment 
ifhtruments 


8i 


/9 


Model ^hort ran^e and 

lon^ ran^e implementation tj'ans 


H2 


80 


l'oll»»^f»s with exemplary 
pro^jams 


81 


/8 


Heuuiremenis of outsui^' 
Uiiniin^ sOijriHS 


81 


/8 


Rpijudment tt'chnujue^^ ti>f 
t omnujnity rpsourt es 


;/ 


71 


Piibl'c relations f3Ctiv>ti»"^^ 


/•I 


/O 


Ortf^nfatuui anii traai-nk? st.^M 


/; 


88 


<Jiial'fiHd j.onsiiilar^ts vm\ 
aH'i 'aiists m pro>^ran} 
.levelopment 




b4 






hi 


Ouali^'ed i. onMj*tant'> m\ 


b/ 





Table 9 
METHODS OF ASSISTANCE 

Percent of Colleges 

Assistance 
Assistance Wanted from 
Mettiod Wanted AACJC 



Guides, handbooks, and 
manuals 


88 


83 


Newsletters 


81 


76 


Special state conferences 


77 


72 


Journal articles and 
research literature 


77 


72 


Site visits to other 
campuses 


77 


69 


films, iilmstnps, and 
videotapes 


76 


72 


Audiotapes and cassettes 


/3 


69 


Sessions at regular 
conventions 


n 


67 


Bibliographies 


71 


67 


Catalogs and brochures 


69 


64 


lechnical assistance on 
your campus 


69 


63 


Special campus conleiences 


68 


63 


Special local conferences 


68 


62 


Special regional conferences 


6b 


61 


Hotline for telephone 
(onversations 


b2 


•18 


Internships un othei 
lampuses 


4b 


42 



II. 



COLLEGE CAREER 
EDUCATION PROFILES 
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ALABAMA LUTHERAN JUNIOR COLLEGE 



ALABAMA 



COLLEGE INFORMATION 



Location: 



Selma, AL 



Enrollment: 



144 



Aroa: 



Rural 



CharacttristlcB of 
student population: 



Status: 



100% full-time 



Age: 



13% 18-25 years 
87% over 25 years 



Family 



99% less than $5,000 



Minority 
groups: 



100% Black 



income: 



PROGRAM INFORMATION 



Program (9): 
Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

Whan established: 

Program^developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



Career Guidance for Alabama Youth 

Approximately 35% of region's youth aged 13-18; students; faculty; ad- 
ministrators; local school students 

(1) administrator; (1) counselor; (1) proposal writer 



1972 

Not available 

Descriptive information and instructional materials available at cost; as- 
sistance available 

Gracie G. Hillins, Career Counselor 
Alabama Lutheran Junior College 
1804 N. Green Street 
Selma, AL 36701 
(205) 875-1550 

For the past five years, Alabama Lutheran Junior College has conducted an 
experimental summer career information and guidance program for youths 
living in a region of Alabama heavily populated by Black Americans. The pur- 
pose of the program is to provide individual career development counseling 
for poverty-stricken youths and children of educationally-deprived parents. 

In this section of the state, over 30 percent of all families and individuals fall 
below the U.S. Department of Agriculture poverty indices for nutrition and 
amount of accrued income. Hope for breaking the cycle of poverty— a cycle 
that feeds on a round-robin of poor education, low motivation, few }ob oppor- 
tunities, and the massive out-migration of the potential labor force— lies in 
providing the youth of these counties with realistic career information and 
extensive career counseling over a period of months and even years. 

Hope for breaking the cycle also rests with the economic development poten- 
tial of this area of Alabama. Business and industry must have access to a suf- 
ficient number of young laborers prepared for entry-level positions, as well 
as to properly trained administrative personnel. 

Thv. Alabama Lutheran plan calls for the program to intervene in this cycle of 
poverty by working with youths 13-16 years old, their parents^ the school sys- 
tems, and existing industries and businesses, filxpecled outcomes are: 

• Improvement of the youths' readiness for entering the labor market, 

• Improvement of the parents' understanding of the benefits of career coun- 
seling and guidance during the early years of educational development. 

• Improvement of business 'industry's awareness of the variety of skills and 
human capital available in these communities and counties. 
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ALEXANDER CITY STATE JUNIOR COLLEGE 



ALABAMA 



COLLEGE INFORMATION 

Location 

Enrollment: 

Area: 

Character it lice of 
student population: 



PROGRAM INFORMATION 

Program(B): 

^pulations served: 

Number of staff 
conducting programCs) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact per8on(8): 



Description of program(s): 



Alexander City, AL 
1,210 



Rural 
Status: 



Family 

income: 



63% full-time 
37% part-time 

0% less than $5,000 

*% $5,000 to $9,ggg 
*% $10,000 to $i4.ggg 
*% $15,000 to $ig,ggg 

*% $20,000 and over 

*100% within these 
categories 



Age: 



100% over 25 years 



Minority 0% American Indian 
groups: 30% Black 

0% Oriental 

0% Spanish Surname 



Career Research Center/Occupational Information System 
100% liberal arts students; 100% vocational/technical students 
Not available 

1977-78 

Not available 

Information not available; assistance available 



Beverly Ricks. Counselor 
Alexander City State Junior College 

P.O. Box egg 

Alexander City. AL 35010 
(205) ?.34-6346 

The Career Research Center at Alexander City Slate junior College is located in the 
library, where a counselor is on duly daily to assist students with career 
information. A terminal tied in with the Alabama Occupational Information 
Computer provides the information that students need. 

Media specialists have developed career materials, which students are encouraged 
to use. Many prospective students are also using the materials. The intent of the 
career center is to assist in recruitment by making students aware of career 
possibilities after two years of college. 
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GADSDEN STATE JUNIOR COLLEGE 



ALABAMA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Gadsden, AL 

3,735 

Urban 



Status: 



Family 

income: 



63% full-time Age: 
37% part-time 

15% less thr.r, $5,000 Minority 
25% $5|000 tf: $9,999 groups: 
30% $10,000 to $14,999 
20% $15,000 to $19,999 
10% $20,000 and over 



67% 18-25 years 
33% over 25 years 

0% American Indian 
15% Black 
0% Oriental 
0% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s}: 



Description of program(s): 



Career Development Center 
70-80% student population 

(1) administrator; (1) counselor; (1) job placement coordinator; (1) career techn'- 
rian; (1) cooperative education coordinator; (1) office manager 

1976 

Career-related videotapes 
Descriptive brochures 
Self-help modules for students 

Descriptive information and instructional materials available at cost; assistance 
available 

Thomas E. Hughes, Career Development Center 
Gadsden State Junior College 
Gadsden, AL 35903 
(205) 546-0484 

The Career Development Center (CDC) is a comprehensive unit designed to provide 
career-related services to Gadsden State Junior College students. The primary 
services provided are career information, job placement, career counseling, and 
cooperative education. The Center also provides information on college tranafer. 

Efforts are made through the freshman orientation program to insure that each 
student on campus is aware of the services offered by the CDC. Instructors use the 
CDC during regular class periods to integrate the concept of career education into 
selected academic areas. As a result of this activity, students can correlate their 
subject area with possible related career fields. 

The career informational aspects of the CDC are offered in a variety of forms. 
Included among these are carrels containing small filmstrip viewers and tape 
recorders, audio and video-color career tapes, occupational briefs and monographs, 
periodicals, a microfiche collection of over 2,900 college and university catalogs, 
and several books containing a comprehensive filing system that simplifies 
retrieval of all materials in the Center. 




GLENDALE COMMUNITY COLLEGE 



ARIZONA 



COLLEGE INFORMATION 

Location: 

Enrollment; 
Areas 

CharacterUtics of 
student population: 



PROGRAM INFORMATION 

ProrTani(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact perBOn(s): 



Glendale, AZ 

12,035 

Suburban 



Status: 



Family 

income: 



29% full-time 
71% part-time 

12% less than $5,000 

26% $5,000 to $9,ggg 

33% $10»000 to $14,999 
23% $15,000 to $19,999 
6% $20,000 and over 



Age: 51% 18-25 years 
49% over 25 years 

Minority .004% American Indian 
groups: 2% Black 

.009% Oriental 
10% Spanish Surname 



Projects in Community Service 

2% liberal arts students; 2% vocational/technical students 
(1) faculty; (3) student assistants 



1971 

Text on course reading materials, volunteer techniques, and course information 

Guidelines for community agencies on the effective uSe of volunteers 

Supervisor evaluation forms 

Student weekly reporting and evaluation forms 

Slide/tape presentation of program activities 

Listing of all community service agencies in target area 

Manual on-job and i:areer market for types of volunteer settings 

Alphabetical card index of agencies in which students can work, with job 
descriptions 

Deiicr^ptive information available free; instructional materials available at cost; 
assistance available 



fane Werneken, Director of Projects in Community Service 
Glendale Community College 
6000 West Olive Avenue 
Glendale, AZ 85301 
(602) 934-2211 



Description of program(s): The director of the Placement. Advisement, and Life Planning Center at Glendale 

Community College is responsible for the overall administration of the program; the 
training, placement, and followup of students; maintaining a working relationship 
with community agencies; and reporting and public relations functions. Parapro- 
feasional staff assist thp director in conducting the program. 

Students register for a section of Pnjects in Community Service under eleven 
rMJiulemic departments: art. Knglish, general business, home economics, journalism, 
n)Hth, physical education, political science, psychology, reading, and counseling. 
With th<» help of the counseling department students can explore local industries 
employers, nnd or occupations through on-the-spot observations and interviews. 
Students may spend the entire st^mester with one employer divide their sixteen- 
week semester in exploration til ten different career areas Kor each credit hcjur 
enrned. students must attend a weekly one hoiir seminar, spend two hours weekly 
with an emplctyer. and keep a journal 
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MESA COMMUNITY COLLEGE 



ARIZONA 



COLLEGE INFORMATION 



Location: 



Mesa, AZ 



Enrollment: 



12.027 



Area; 



Suburban 



Characteristics of 
student population: 



Status; 33% fulUtime 
67% part-time 



Age: 58% 18-25 years 
42% over 25 years 



Family 5% less than $5,000 
income: 19% $!3,000 to $9,990 

40% $10,000 to $14,999 
30% $15,000 to $19,999 
6% $20,000 and over 



Minority 1.3% American Indian 
groups: 2.8% Black 

,8% Oriental 
10.4% Spanish Surname 



PROGRAM INFORMATION 



Pro8ram(s): 
Populations served: 

Number of staff 
conducting program(s) 
(fulMtme equivalents): 

When established: 

Program-de vel oped 
materials: 



Availability olf 
information and 
assistance: 

Contact per80^i(s): 



Description of program(8): 



Career Development Program 

Available to 100% liberal arts and vocational/technical students, faculty, and 
administrators 

(10) faculty; (2) administrators; (7) counselors 



Assessment and advisement booklet 
Orientation for student development booklet 
Career exploration booklet 

Descriptive information and instructional materials available at cost; assistance 
available 



Lois M. Christensen. Career Program Advisor 
Mesa Community College 
1833 W. Southern Avenue 
Mesa. AZ 85202 
(t502) 833-1261 x367 

The Career Development Program of Mesa Community College consists of the 
following functions: training, student placement and followup, public relations, 
reporting, and maintaining a working relationship with the community. 
Professional faculty operate the program with support from classified staff, work- 
study students, and aides. Local businesses cooperate by providing their 
personnel as instructors. Overall program administration is the responsibility of 
the dean of students and the dean of occupational education. 

To achieve a comprehensive career program, the staff works to move each new and 
continuing student through the four phases of the program: 1) assessing and 
advising students by department (also for seniors of feeder high schools); 2) 
orienting students to available development services; 3) scheduling career 
exploration classes coupled with the career and advising center for the undecided 
student, where he/she may earn up to four credits per semester with a maximumof 
sixteen credits allowed in eight occupational programs; and 4) providing other 
services such as computerized career search, financial aid, job placement, curb- 
side tutoring, AWARE (Active Women*s Return to Education). RSVP (Retired 
Senior Volunteer Persons), social educational services (for Senior Adults), special 
services (for handicapped individuals), and veterans services. 
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PIMA COMMUNITY COLLEGE 



ARIZONA 



COLLEGE INFORMATION 

Location: 

EnroUmeni: 

Areat 

.Characteristics of 
studant population: 



PROGRAM INFORMATION 

Prograni(8): % 
Populations served: 

Number of staff 
conducting ptogramls) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(8): 



Description of program(9): 



Tucson, AZ 

21,521 

Urban 

Status: 24% full-time 
76% part-time 

Family 26% less than $7,500 
income: 37% $7,500 to $12,000 
37% over $12,000 



Age: 50% 18-25 years 
50% over 25 years 

Minority 2% American Indian 
groups: 4% Black 

1% Oriental 
19% Spanish Surname 



Multi-Campus Career Guidance Centers 

50% liberal arts students; 50% vocational/technical students; 40% liberal arts 
taculty; 55% vocational/technical faculty; 10% administrators 

(5) cooperative education faculty; |3) administrators: (18) counselors: fill 
counselor aides and other paraprofessionals 

1975 (Career Guidance Program) 

Course goals/objectives and syllabi for human development programs 

Packages including workshop/seminar exercises, guidelines, and manuals on 
various career education topics 

Diagnostic assessment tests for evaluating educational aptitude and vocational 
competencies and interests 

Video cassette presentations on outreach and career guidance for minorities to 
show a program implemented at Pima 

On-line computerized Guidance Information System for job opportunities and 
requirements in Southern Arizona J hh 

Instructional cooperative education manuals for class use 

Descriptive information and instructional materials available at cost; assistance 
available 

David F. Shuford, Associate Dean of Student Services 
Pima Community College 
2202 West Anklam Road 
Tucson, AZ 85709 
(602) 885-6696 

Each campus of Pima Community College has developed career guidance services 
nat meet the needs of the students it serves-from those in metropolitan Tucson to 
those in rural areas and on the Papago Indian Reservation. 

Career guidance services at each campus focus on career awareness, career 
exploration, decision-making, and career planning. Services provided include 
courses, workshops, testing, computer searches, video and audio tapes, advising, 
and counseling. Students learn their strengths, acquire job-seeking skills, and 
study the structure of the community as they move from education to employment. 

Counselors work closely with the faculty in certain program areas. Conversely, all 
instructional faculty serve as advisors to students in their curriculum areas 
Cooperative education has developed into a tripartite system of joint planning by 
the student, the employer, and the faculty member, Students can participate on a 
voluntary basis for a total of four semesters in 26 occupational programs 
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PIMA COMMUNITY COLLEGE (cont,) ARIZONA 



Description of programfs): High sohooj students, local business representatives, and faculty can discuss their 

(cont.) mutual needs and interests during the college-sponsored Career Expo, College for a 

Day, and Student/Faculty Success Fair. Staff and materials from the career centers 
on each campus have become valuable resources to instructional faculty, industry, 
and community organizations. 

The computer has become an important asset in career searching and career 
information storage. Staff from the career centers are gathering information on jobs 
in the state that will be disseminated through the computer on a statewide basis. 

This program has been strengthened by the development of career education 
activities on each individual campus that support the entire educational program. 
The program's success is due, in part, to the high level of cooperation among the 
campuses to achieve college goals. 



ERLC 



2« 26 



GHABOT COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



PROGRAM INFORMATION 

Program (8 ): 
Populations ^^^rved: 



Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program-developed 

materials: 



Availability of 
information and 
assistance: 

Contact personfs): 



Description of programfs): 



Huyward, (^A 

17.267 

Suburban 

Status: 22% full-time 
78% part-time 

Family 0% less than $5,000 
income: 5% $5,000 to $9,999 

5% $10,000 to $14,999 
15% $15,000 to $19,999 
75% $20,000 and over 



Age; 50% 18-25 years 
50% over 25 years 

Minority 1% American Indian 
groups: 6% Black 

5% Oriental 

9% Spanish Surname 



Career Planning and Deveh)pment Center 

50% liberal arts students;40% vocational/technical students; 2%liberal arts faculty 
5% vocfltional^technical faculty; 3% administrators 

(1) counselor 



1974 

Informational materials for courses in career plannm« 

Video cassettes describing various academic majors at four-year collewes and 
universities in California 

Self-exploration madularunilsconcerninjj various aspects of career awareness and 
educational planning 

Descriptive information available free; mdividual career counvSehn« assistance 
available free 



Steven Bundy. Coordinator-Career FHannmg and Development Center 

Chabot College 

25555 Hesperian Bnulevaril 

Hayward, CA 94545 

(415) 7flfi.6726 

The Career Planning and Development Center at Chabot College is an educational 
resource facility designed to help individuals learn more about themselves and the 
world of work. 

Counseling is available to help individuals determine educational and occupational 
goals. Personal abilities, values, and career interests are explored through a variety 
of testing instruments. 

The Center library offers numerous types of informational materials. These include 
occupational files, college catalogs, labor market publications, and job huntinw 
resources. 

In addition to counseling services and resource materials, the Center schedules 
several special career awareness programs each quarter featuring guest speakers 
and faculty advisors from various occupational fields 

College students, as well as adults in the ((immunity, are encouraged fu take 
advantage of the many programs and services a\ailal:le through the Career 
Planning and Development Center. 
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COASTLINE COMMUNITY COLLEGE 



CALIFORNIA 



COLLKGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



FounlHin Valle\ CIA 

17.407 

Suburban 

Status: 2% fiiil-time Age: 
98% part-time 

Family 10% less than $5,000 Minority 
income: 18% $5,000 to $9,999 groups: 

15% $10,000 to $14,999 

14% $15,000 to $19,999 

43% $20,000 and over 



22% 18-25 years 
78% over 25 years 

2% American Indian 

1% Black 

5% Oriental 

5% Spanish Surname 



PROGRAM INFORMATION 



Programfs): 
Populations served: 

Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 

assistance: 

Contact person(H): 



Cooperative Work Experience 

r)7'v liberal arts students: 43% vocational technical students: 57% liberal arts 
Idcully: 43% vocationat'technical faculty 

(4.5) faculty: (1.3) administrators; (.2) counselors; (30) l)usiness'industry dabor 
personnef 



197ti 

Student handb(Kjk for career assessment, personal evaluation, and performance 
objectives 

Tips on career proj^ress through personal motivation 
Clollection of strategies for personal motivation 

How to progress in your career— an institutional proj^ram designed to ^uide an 
inili'. idual in career and personal soal-settin^ 

Drsrriptive m format ion available free: instructional nuilerials available at co8t;as- 
sistfUice available 



Charles M. Ardolina. Associate Dean. Cooperative Hiiucation and Career Programs 
C(w;stlme (iommunity Collnj^e 
liin 1 Slater Avenue 
rnunlain Valley. CIA H27()H 
(714) <Jfi3-()Hi 1 '\22r\ 



Description of progrnmls): Cuastlir.r Cjjminumtv College has served nearly 41.0n(! students sin(.f» it was 

fst.iblished in iy7b. Its campus is thi» community. Classes are held m storefronts. 
piil)|i( s( hjjols. (duirches. larl(»nes, and community buiUlin^s. 

Ahbou^h r«Mip<-rati\ e Ptlucation at C(uistline is optumal. all ol the certificate 
programs ha\e (.o-op as a possible elei tive and 16 units atlributal)le lo an AA 
tlryree A( cording lo statistics compiled lo dale, the co-{jp student's aver.i«t» a^i* is 
.i'l. lu' shp works 40 hours per wfek and has family and community rt»sponsibilit ji*s. 

Masrd wu these slndenl (.haractf^rist ics. the co-op proj^ram is dpsij^ned lo scv\r 
.iihills whtJ arr up^radin^ their skills in a parlK ular carnet artM; traiisilinnin^ to 
pn haps a sr« ond. third or e\>'n fourtti new career area; or att^mptinj^ to i t'-('ntcr thr 
wuj k l(ir{ e attt'r <i prolonj^^ed absrnc v. 

i .rntM .dl\ . t !wM o-op St udent's primary cirm yn.d is not the drv elopmeni (d *'nt r \ - 
Iru'l skills or |(d) pla(.f*mHnt. r.itl^pr. it is dt'V eh^pment of addilKUial skills for 
i <irrf'i ad\ aM( fMornt l one is a priorit v and a hi^^hly pnzrd commodity lor thr adidl 
stiidi-nt Kmc this reason, co cip has developed a non-tr.ulilional birmat linked to 
in.ni m. hij^h spr pji t ompoliM ;/.rd rej.ii^tralion; lrh'ph(»ne { ourse (aMlit.Uors w ho 



COASTLINE COMMUNITY COLLEGE (cont.) 



CALIFORNIA 



Description of program(8): interact directly with studet>,ts: telecourse or broadcost courses for credit; courses 

(Gont) by newspaper; and in-plant nonclassroom courses, 

Co-op students are involved in a four-phase process each semester until the 
maximum 16 co-op units are completed, as follows: 

— Phase I: Assessment and development of additional skills for career 
advancement 

Phase II: Student/employee/cdordinator meeting to review and sign student 
contract 

— Phase III: Coordinator followup 

— Phase IV: Employee-student evaluation of objectives 

The cooperative education program at Coastline aggressively seeks this "new" 
population. The focus is on the adult, mid-life student, and fill services and 
programs are designed to meet his or her needs. 
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CUESTA COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 



Location: 



Sdn Luis Obispn, CA 



Enrollment: 



4,5b9 



Area: 



Rural 



Characteristics of 
student population: 



Status: 



38% full-lirnt' 
62% parl-lime 



Age: 



70% ia-25 yj3ars 
30% over 25 years 



Family 
income: 



Nol available 



Minority 
groups: 



2.3% American Indian 
2.8% Black 

7% Oriental 
10.6% Spanish Surname 



PROGRAM INFORMATION 



Programfs): 



Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 



When established: 



Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person|s): 



1) Work Experience Education 

2) Career/Placement Cunler 

3) Career Development Class 

4) W.I.N.G.S. 

5) S.A.M. C.H.A. L.U.I 

1) 100% vocational technical students 

2) 40% liberal arts frtudenls; 60% vocational/technical Ptudeuis 

3) 40% liberal arts students; 60% vocational/technical students 

4) 40% liberal arts students; 60% vocational/technical students 
5 1 100% vocational/'technical students 

1) (1) faculty 

2) (1) faculty; (.6) other 

3) (.13) counselor 

4) (.5) counselor 

5) (.5) counselor 

1) 1972 

2) 1973 

3) 1974 

4) 1977 

5) 1978 

1) Job-oriented learnins objectives 
Descriptive pamphlets 

2) (luide to the C'areer Center 

Individual user's jauide for self-directed career inquiiy 

Descriptive pamphlets 
3 1 None 
4 1 None 

f)) Informational instructional mateyrial 

Descriptive information and instructional material available* free; assistance 
available (all programs) 

1) Alta Hester, Work Experience Coordinator 

2) Kdwin M. Pearce, Dean of Instruction. Occupaticma! Kducatjoji and Special 



Alta Heslpr, Coordinator, Career Placement Clenter 
3| Alta Hester, Instructor 
4 1 Vivian Cohen. Counselor 

r?) Kdwin M Pearre, Dean of Instruction. Occupational Kduratu»n and Special 
Programs 

(fiesta ("olh ge 
PO. Box I 

San Luis Obispo. CA 9340^ 
(HOr>| 544-2943 



Programs 
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CUESTA COLLEGE (cont.) 



CALIFORNIA 



Description of program(s): 1) Students employed in areas relating to their course of study or career goals 

benefit from Work Experience Education (Co-op). They are encouraged to view 
the job site as a valuable place to learn, and to outl^le learning objectives which 
are specific, measurable, and able to be accomplished in a semester. College 
credit is granted toward the AA degree for successful completion of program 
objectives. 

2) To meet students' needs for short- and long-range career planning and for 
employment, the Career/Placement Center is operated as part of the 
Library/Learning Center. Here, students study printed career materials, use 
audiovisual programs, receive counseling, take interest inventories, study 
college catalogs, and attend seminars. 

job placement for local full- and part-time employment is provided through a 
cooperative arrangement with the California Employment Development 
Department. Also, students are referred to the Work Experience Education 
coordinator in order to receive college credit for appropriate experiential 
learning. 

3) In the career development class, psychology 62, students varying in age and 
amount and type of work experience explore their attitudes and values, They 
learn decision making, information gathering, goal setting, and achievement of 
their goaJs. The informal small group setting provides an atmosphere forsharing 
ot feelinjjs and experiences. 

4) WINGS provides women reentering the job market a personalized orientation to 
Cvucstn (^ollejje by means of weekly seminars held during the early part of the 
i^pmesler for exploration of their common needs and experiences. Former 
members of the group, trained to be peer counselors, help the women 
partinipants find satisfying educational and career placements. 

f)) The S.A.M. C.H.A.LLI.I. concept is a vocationalstudent referral system adopted 
from :^ model developed at San jose City College.. The program identifies and 
serves vocational education students meeting the disadvantaged criteria of the 
Vocational Education Act. The acronym SAM CHALUI means "Student 
Accountability Model" (an accounting component) and the basic referral needs 
of students— "Counseling, Health AMendance, Language, IJnderachievement, 
and Instruction." 
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GOLDEN WEST COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 
Location: 

Enrollment: 

Area: 

CharacterlstlGS of 
student population: 



Huntington Beach, CA 

18,079 

Suburban 

Status: 22% full-time Age: 
78% part-time 

Family 10% less than $5,000 Minority 
income: 20% $5,000 to $9,999 groups: 

30% $10,000 to $14,999 

30% $15,000 to $19,999 

10% $20,000 and over 



40% 18-25 years 
60% over 25 years 

0% American Indian 
1% Black 
2% Oriental 
10% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 
Populations served: 



Number of staff 
conducting programfs) 
(full-time equivalents): 

Wlien establislied: 

Program-developed 
materials: 



Availability of 
information and 

assistance: 

Contact person(8): 



Description of program(s): 



Occupational Education Integrated 

20% liberal arts students; 100% vocational/technical students; 10% liberal arts 
faculty; 100% vocational/technical faculty 

(10) faculty; (3) administrators; (2) counselors 



1970 

Handbook for cooperative v^ork experience students for use by two- and four-year 
institutions as a model, stressing learning objectives approach to assessing the 
work experience student's learning and performance 

Training manual and series of inservice workshops for training in- 
structor/coordinators 

Video tape cassettes for use with work experience students and faculty 

Descriptive information and instructional materials available free; assistance 
available 



Karl A. Strundberg. Assistant Dean of Occupational Education 
(iolden West College 
15744 Golden West Street 
Huntington Beach, (]A 92647 
(714) 892-7711 

The organizational structure for integrated occupational education at Golden West 
Gollege includes four program areas: occupational education (development and 
fjvulualion). cooperative work experience, job placement, and volunteer service- 
learning. The college has defined the functional responsibility of each of the 
program areas, as well as how they relate to the counseling/career guidance section. 
Faculty in the various academic divisions (including liberal arts disciplines) 
coordinate work experience students. The college makes a special effort Irj integrate 
liberal nrts and vocational faculty. 

A delailed description of the college's cooperative work experience program is 
availnljie through a videotape cassette and related materials. 
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LANEY COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 



Enrollment: 



Locition: 



Oa^kland, CA 
10.^70 



Area: 



Urban 



Characteristict of 
atudant population: 



Status: 



30% fulMlme 
70% part-time 



Age: 70% 16-25 years 
30% over 25 years 



Family 
income: 



20% less than $5,000 
15% $5,000 to $9,999 



Minority 1% American Indian 
groups: 75% Black 

6% Oriental 

8% Spanish Surname 



30% $10,000 to $14,999 
30% $15,000 to $19,999 
5% $20,000 and over 



PROGRAM INFORMATION 



Program(9): 
Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 

assistance: 

Contact person(s): 



Description of programfs): 



Center for Vocational and Occupational Education Learning Resources 

10% (total aUowablej liberal arts students; 100% vocational/technical students; 10% 
liberal arts faculty; 100% vocational/technical faculty; students and faculty of other 
colleges in district; local non-profit agencies and schools; members of community. 

All director and career technicians (number not available) 



Career education brochures, leaflets, flyers, and pamphlets 

Introductory materials that incorporate vocational andoccupational concepts used 
for radio and television teaching 

Descriptive information and instructional materials available at co t; assistance 
available 

Robert Fox. Dean of Student Personnel Services 

Josephine H. ^^ooper, Director of the Center 
l.aney College 
900 Fallon Street 
Oakland. CA 94607 
(415) 834-5740 

Since the Laney Community College Cenlt?r opened in 1975, it has served more than 
6.000 vocationally disadvantaged students. Coal of the project was to develop a 
vocational career education I'jarning resource center that would improve the 
student's ability to make wise career choices and decisions. That goal has been 
Hccomplished. 

The Center serves as a model, assisting students defined as "disadvantaged" in 
making wise career choices. Students are also provided supportive services such as 
diagnostic testing, cooperative education, job development, and. ultimately, job 
placement— all the prerequisites for achieving goals and becoming contributing 
members of society. 

The Center also strives to meet the special vocational education needs of 
disadvantaged persons within the community college area, helping them to learn 
occupational sociology on their own terms. 

Kmphasis is placed on these objectives at the (Center: leaching the vocationally 
disadvantaged the vocational concept; providing the opportunity t(» "learn by 
doing "; studying particular occupations to highlight an important work heritage; 
stressing the importance of work stratification in a changing society: and. most 
importantly, helping to achieve employability. 




LONG BEACH CITY COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 

Locations 

Enrollment: 

Ano: 

Characteriitics of 
f ludrat population: 



PROGRAM INFORMATION 

ProgrBm(s); 
Populations served: 



Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program-developed 
materiale: 



Availability of 
information and 
assistance: 

Contact person|s): 



Long Beach, CA 
31,671 



Urban 
Status: 



22% full-time 
78% part-time 



Family 20.3% less than $5,000 
income; 19.2% $5,000 to $9,999 

24.2% $10,000 to $14,999 
*% $15,000 to $19,999 
•% $20,000 and over 

*3e.a% combined 



Career Planning Center 



Age: 24% 18-25 years 
76% over 25 years 

Minority 1% American Indian 
groups: 9% Black 

4% Oriental 

5% Spanish Surname 



25% liberal arts students; 20% vocational/technical students; 10% liberal arts and 
vocational/technical faculty; 5% administrators; 30% community residents 

(3) counselors 



197*4 

Informational brochure 

Self-paced career guidance program 

Group tutorials led by professional career counselor, for examination of career 
options 

Descriptive information available free; assistance available 



Robert A. Mantovani. Coordinator of Student Services 
Long Beach City College 
4901 E. Carson Street 
Long Beach, CA 90808 
(213) 420-4292 



Description of program(8): 



A career planning center is operated on the collegers two campuses to assist 
individuals in the process of career decision making. Whether one is choosing a 
career for the first time or is in need of making a mid-career change, the centers can 
aid individuals in several ways, including exploration, research, discussion, and 
provision of other activities and data essential to effective career decision making. 
Individual counseling sessions are available for those who want to examine career 
alternatives on a one-to-one basis. Workshops offered throughout the year focus on: 
resume writing, job interview skills, and how to go about making a mid-career 
change. 



29 



34 



MERRITT COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Oakland, CA 
7,837 
Urban 
Status; 



Family 
income: 



33% full-lime 
67% part-lime 

Not available 



Age: 35% 18-25 years 
65% over Si5 years 

Minority 1% American Indian 
groups: 40% Black 

7% Oriental 

8% Spanish Surname 



PROGRAM INFORMATION 



Frogram(s): 
Populationo served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
inform;ition and 
assistance: 

Contact person(8): 



Career Center 

30% liberal arts students; 40% vocalional/lechnical students; 10% liberal arts 
faculty; 10% vocational/technical faculty; 5% adnnnislrators; 5"^ non-certificated 
staff 

(2) faculty; (1) administrator; (1) counselor; (Z) non-certificated staff; (3) student 
assistants 



1978 



Publicity brochures 
Job flyer 

Career Center — What's in li for You? 

Career information sessions— monthly schedule 

Information not available; assistance available 



Carolyn Schuetz, Coordinator, Cooperative and Occupational Education 
Merrilt College 
1250U Campus Drive 
Oakland. CA 94619 
(415) 531-4911 x398 



Description of programfs): The career education effort at Merritt Collej^e has evolved philosophically and 

orjj^anizationally toward a comprehensive program. Since spring of 1976, a central 
Career Center has been in operation, housing the functions of cooperative 
education, placement, career resource library, and career counseling. 

The staff has been enthusiastic in its attempts to upgrade existing services and 
implement new onps. and has W(»rkpd togetht?r to complement rather than duplicate 
services. 

Merritt's Career ('enter is the core of ail these services. Students go there for 
information, counseling, hands-on experience, and even paid experience. Students 
also have the opportunity to analyze current work experience and use the results as 
a basis for career learning, upward mobility, and or mid-career change. 

Staff fro in the Career Center have for ned liaisons with other members of the college 
staff, especially classroom ins^r ictors. Information on career trends and 
publications is shared with appropriate faculty. Instructors often make career 
informati()n presentations, and staff of the Career Center make special efforts for 
group class activities. 

Non-certificated mi»ml>ers ol the college staff arp alst) pro\ itied with information 
Iroin the (!areer C'enter. 
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MOORPARK COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 



Location: 



Moorpark» CA 



Enroilment: 



8.355 



Area: 



Suburban 



Characteristics of 
student population: 



Status: 



32% fulMime 
68% part-time 



Age: 



64% 18-25 years 
36% over 25 years 



Family 



7% less than $5,000 
12% $5,000 to $9,999 



Minority 
groups: 



0% American Indian 
7% Black 
1% Oriental 
14% Spanish Surname 



income: 



33% $10,000 to $14,999 
40% $15,000 to $19,999 
8% $20,000 and over 



PROGRAM INFORMATION 



Program(s): 

Populalions served: 

Number of staff 
conducting program(s) 
{full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 

assistance: 

Contact personfs): 



Description of programis): 



Model Career Development and Placement Center 
"Hot Seat" Series 

100% libtral arts and vocational/technical sludenls and faculty, adminislralors. 
hi^h school students, and community members 

(8) counselors 



"Shiire packaj^es" describing Ihe Career Development C^enler — resources, aclivilies 
i\m\ special proj^rams 

Descriplive information nnti instructional materials available al cosi; assislance 
civailahle 



William I. Bendat. Associale Dean of Counseling 
Moorpark College 
7075 Campus Road 
Moorpark, C]A 93021 
(805) 529-2321 

Moorpark College's Career Development and Placement Cenler is a recoj^nized 
model center housing a well-slocked career library and staffed by five rolatinj^ 
counsi'lors who each spend one day per week specializing in career counseling?. 
These counselors also leach a Ihree-unil transferable career course and have 
compiled (;cirner nnd Life Flannjn^^. a workbook for sludents and inslruclors, *rhis 
workbook is combined with a bal lery of invenlories lo assist students in evaluatinj^ 
thf'ir interests, values, and skills. 

Counselors also teach one- to three-hour workshops for students who want spec ific 
help with job search strategy, writing resumes or interviewing* techniques. Work- 
shops and short-term classes have heim taught at off-campus locations sucli as Ihe 
local shopping center. A special "Career in Business" class is Inught al Ihe shopping 
( enter in conjunction with two other introduction lo business classes composing 
[he [)usiness retailing pri)gram. 

'I' he most innovative activity of the Center is the "Ho! Seat" speaker series. Taped in 
the college instructional television studio before a live student audience, these 
uni(|ue occupational forums bring together employers, students, and college staf t in 
fi free-wheeling, open-ended ev-hange of career information. 

I he (d)|ective of Ihe program is lo provide a highly personalizetl service— one th.it 
creates an awareness of occupational options, develops an undersl.mdmg of |nh 
demands and prep<u'ation needed, and. finally, offers lips for neui <m!ums Innking 
for vv;iys lo gel ci h>e in Ihe (l<ir)r. 
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MOORPARK COLLEGE (cont.) 



CALIFORNIA 



Detcriplion of progranifs): Since few of the commerr^ajily prepared materials are directed to local job 

(cent.) opportunities, the college is producing its own materials, using the medium of 

television. 

The "Hot Seat*' program is made possible through the cooperative efforts of the 
various college departments. Counselors take the lead role and act as program * 
moderators, while instructors share equal billing as hos'^s/panelists. The real 
"stars" of the program, however, are the two or three gueslii who talk about their 
jobs and the paths they chose in reaching career goals. Students iri the advanced 
telecommunications program do the camera and production work. 

Although the program does not follow a formal script, there is a format. Speakers 
and faculty members receive handbooks prior to taping, outlining the questions 
they will be expected to answer. Members of the audience are encouraged to 
question or challenge those on the panel. 

In addition to the obvious student benefits of the program, instructors have 
increased their knowledge of career opportunities and counselors have become 
more aware of new developments in the various fields. 

In keeping with the staffs philosophy of sharing, copies and scripts of "Hot Seat" 
have been sent to some 200 schools requesting assistance in developing similar 
programs. 



ORANGE COAST COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Costa Mesa, CA 

26.351 

Suburban 



Status; 



Family 
income: 



25% full-time 
75% part-time 

18% less than $5,000 
*% $5tOOO to $9,999 
^% $10,000 to $14,999 
*% $15,000 to $19,999 
*% $20,000 and over 

*82% combined 



Age: 54% 18-25 years 
46% over 25 years 

Minority 1% American Indian 
groups: 1% Black 

3% Oriental 

4% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 
Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 



Special Services 

100% vocational/technical students; 100% vocational/technical faculty; 80% 
handicapped students 

(20-30) PTE faculty; (5) administrators; (4) counselors; (10) career development 
center staff 



1970 

Career brochures 

Video tapes of sample job interviews 

Video tapes of employer presentations 

Slide tape orientations 

}ob search materials 

job market surveys 

Co-op education course materials 

Descriptive information available free;mo8t instructional materials availablefree. 
some at cost; assistance available 



Contact personfs): James Garmon. Dean of Special Services 

Orange Coast College 
2701 Fairviev/ Road 
Costa Mesa. CA 92628 
(714) 556-5628 



Description of program(s): At Orange Coast College a number of activities and operations are grouped under a 

program called Special Services, which is described below. 

The Career Development Center's employment service combines information, 
instruction, coaching, and counseling for college students and community members 
alike. The career resource library has coordinated its services with those of the 
counseling and instruction divisions, high schools, community, and cooperative 
work experiences to form a network encompassing the campus and extending into 
the community. 

"Discover," a new computerized guidance system, has been integrated into the 
college's counseling services. The counseling staff also uses many printed and 
audiovisual materials, including 10 slide-tape media packages, each describing a 
career cluster There is also available a directory of occupational and adult 
programs in Orange C'ounty schools and colleges, 



ORANGE COAST COLLEGE (cont.) 



CALIFORNIA 



Description of program (s): The vi}lunteer bureau is part of the cooperative work experience program and 

(cont.) serves as a clearinghouse for volunteer opportunities available on campus and in 

the community. Whenever possible, the bureau matches jpeople with non-paid jobs 
that have learning value relevant to the volunteer's college studies. 

Cooperative education assists students in enhancing their career education through 
work in real job situations. Students are placed in jobs on a parallel plan basis, 
which is a part-time work/school arrangement, or on an alternate plan, which is 
full-time work away from college for a period. 

Now in its second year, the Educational Testing and Learning Clinic helps students 
with learning disabilities improve their academic skills while attending college. 
Workbooks, audio tapes, and personal instruction geared to particular learning 
disabilities are used to assist the students. The Disabled Student Center provides 
comprehensive support services to disabled students. Assistance tothosestudents 
may begin with priority registration and counseling made available before regular 
registration begins. 

A program called Extended Opportunities, Programs, and Services provides aid to 
''unconventionar' college students (minorities, welfare recipients, persons on 
probation, etc.] through counseling, financial aid. and tutoring. 

The college's Tutorial Center, used by more than 1,000 students last year, employs 
150 tutors who help students improve their academic skills. 
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WEST VALLEY COLLEGE 



CALIFORNIA 



COLLEGE INFORMATION 



Locationr 



Saratoga. CA 

21,439 (includes other campus in divSlrict) 



Enrollment: 



Area: 



Suburban 



Characferistics of 
student population: 



Status; 



26% full-time 
74% part-time 



Age; 



35% 18-25 years^ 
65% over 25 years 



Family 



0% less than $5,000 
0% $5,000 to $9,999 



Minority 
groups: 



.5% American Indian 

9% Black 

.5% Oriental 

17% Spanish Surname 



income; 



0% $10,000 to $14,999 
100% $15,000 to $19,999 
0% $20,000 and over 



PROGRAM INFORMATION 



Programfs): 
Populations served: 

Number of staff 
conducting progrs'mfs) 
(full-time equivalents): 

When established; 

Program-developed 
materials; 



Availability of 
information and 
assistance: 

Contact person{8): 



Description of progrBm(B): 



Career Center 

30% liberal arts students; 40% vocational/technical students; 30% liberal arts 
faculty; 80% vocational/t«chnicai faculty; 50% administrators 

(15) faculty: (2) administrators; (6) counselors 



Approximately 20 video tapes on job search techniques, interview techniques, job 
satisfaction, how to present yourself, the value of being aware of self, career 
alternatives, and resume writing (some tapes are 2 or 3 part series) 

Playing models and classroom career guidance materials 

lackel-brochure containing information on comprehensive re'sume service 

Descriptive inforrfiation available free; instructional materials available at cost; as- 
sistance available by management 



Clyde D. Reyes, Director, Cooperative/Career Education 
West Valley College 
14000 Fruitvale Avenue 
Suintoga, CA 95070 
(714) 867-6196 

West Valley College established a comprehensive career center in the fall of 1975. 
The basic components of the facility include an occupational work experience 
program, career counseling, career resource library, student placement department, 
and career vHtudies classroom. 

Within these components a myriad of activities and services are offered, such as: 
renume writing and preparation service, computerized vocational guidance system 
(KUREKA), employment grooming workshops, career seminar series, career 
planning courses, and work opportunities abroad (for credit). 

The career center is under the direction of a single administrator. A career center 
stopring committee, established by an internal college governance system, assists 
the director \n meeting the needs of students and staff. A lO-member career 
tMliicnIion a(iviHJ)ry council helps the director meet the needs of business and 
indwstrv 
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ARAPAHOE COMMUNITY COLLEGE 



COLORADO 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting programts) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(8): 



Description of program(8): 



Littleton. CX) 
6,428 
Urban 
Status 



Family 
income: 



17% full-time 
83% part-time 

Not avtJilahle 



Age: 50% 18-25 yeatH 

50% over 25 years 

Mino' y .05% Amerit an Indian 
groups. 1% Black 

,04% Oriental 
3% Spanish Surndme 



Community Career Resource Center 

50% liberal arts and vocational/technical students 

(.5) faculty; (1) administrator; (1) counselor; ( 25) husmess mduslry talxir 

iy76, with support of stale career education lunds 
C^areer education resource bank booklet 

Position paper on the community career resource center concept 

Individualized career development modules 

Syllabus for collej^e level education work seminar instructor 

Student manual in cooperative career education 

Career educati ;n video programs 

Descriptive information and mstructinnal materials available at cost 



Don (Larson. (Cooperative (iareer tMucat C'oordinator 
Wayne Ball. Hirector. Area Vticatuinal I .jooI 
Arapahoe Community Collp>^e 
5900 S. Santa Fe 
Littleton. CO 80120 
(303) 794-1550 

Arapahoe Community Collej^e has been involved in various forms of career 
education since its opening? in the fall of IWfiH, 'f'his effort is ( entered primariK in the 
areas of career counseling, vocational education, and a program in experiential 
studies, 'f'he experiential studies mode, which rec(»>?nizes fiast learnin.i* experiences 
and allows students to design learning in the community, set the sta«e (or continued 
efforts in career education. 

The college has established a communit y career resource t enter to s*^r\ e as a hi^^hly 
visible coordinating unit for career education activities on rampus i bn center in 
designed to be responsive to the neeiis of the college and community groups as users 
of the center. I ;sers are identifi^'d iis busuu^ss. laljor, industt \ Asi^m les. and othei 
community groups nv individuals. 

One mechanism adopteil to assist the cofU'j^^' in this pnn ess is thf^ ( arct»r Hdtj< alion 
res(3urce t>ank desij^nnd to idenfTfy t)usines,s lalior induslrv riHen( \ orvjani/ations 
willing to pro\ idn: speakers, sliadow pxppnenM's. fodd hips v\rok rvplnr.il lun, 
career resource adv i so rs, staff dev elopment adv tsios. ( (xjpci r^f u »m ,n ocr ('din .jt mfi 
work experienc e, and or j.d) listinus 
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NORTHEASTERN flJNIOR COLLEGE 



COLORADO 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Slerlins. c:() 
l.bH2 



Status: 



Family 
income: 



59% full-time 
41% part-time 

•20% lt»ss than $5,000 
35% $5,000 to $9,^99 
30% $10,000 to $14,999 
10% $15,000 to $19,999 
5% $20,000 and over 



Age: 



Minority 
income: 



80% 18-25 years 
20% over 25 years 

0% American Indian 
2.5% Black 

0% Oriental 
2.5% Spanish Surname 



PROGRAM INFORMATION 



Prugr8m(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program«developed 
materials: 

Availability of 
information and 
assistance: 

Contact personls): 



i;oop«rative Education Program 

25% liberal arts students: 40% vocational/technical students 
(4.5) faculty. (1) administrator 



1974 



Sludt^nt manual for co-op work experience 



Descriptive information and instructional materials available at cost: assistance 
available 



Dick (Iritz. Dean of Community Services 
Northeastern junior College 
100 Collej^e Drive 
Sterlin«. CO 80751 
(J03) 522-6800 xB83 



Description of programfs): 



Cooperative education is part of a current curricular initiative directed toward 
KivinR students "real world" experiences. More than one-fifth of the students at 
Northeastern Junior College participate. 

The college has been involved in and committed to cooperative education since the 
implementation of the agri-business program in 1963. This program requires 
students to alternate six-month periods of cooperative work experience with six- 
month periods of classroom study over a two and one-half year period. In 1972 this 
program received the HKW Region VIII Award for Excellence. 

I hree other programs that require alternating periods of classroom study and off- 
( ampus work experience are; 'I'urf Management (1970), Marketing Management 
( 1972). and Production Agriculture ( lSf76). Students in liberal arts have the option 
of [)aratlel or alternating ro op work experience as part of their programs. 

Northeastern junior College has differing patterns for cooperative education in 
several areas of the curriculum. In the academic areas, varying calendars and 
( rediling procedures are used. Most career curriculum programs require co-op 
work experience, while others offer an option; some are on the alternating plan 
.md some are parallel; all have formally established crediting provisions. 

The college has developed a successful program that uses faculty coordinators in 
(rueer guidance, job development, follow-up with students on the job. and in 
f'vrtiuatmg educational outcomes of work experience. Thirteen faculty members 
lire part-time coordinators, directly involved in cooperative education. Faculty 
(oordmh<ors are required to work with the student and employer to provide 
supervision and counseling and to insure that the student achieves maximum 
erhicationa! benefit 



MITCHELL COLLEGE 



CONNECTICUT 



COLLEGE INFORMATION 

Location: 

Enroiiment: 

Area: 

Characteristics of 
student population: 



New London, c;T 
784 

i^u^U^an 



Status: 



56% full-time 
44% parl-lime 



Family 40% SlO.OOU to $14.»99 
income: 60% S 15.000 to $19,999 



Age; 70% 18-25 years 
:^0% over 25 years 

Minority Not available 
groups: 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting programfs) 
(fuli*'time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of progrBmfs): 



Variational Coiin.selin^: C;huosin>^, Chan^in>4, or Rec.yclin^i? 

100% community adults 

(l) administrator; (1| counselor 



1975 



Standardized tests 
Occupational information 



Descriptive information available; assistance available 



David Harvey, Dean 
Mitchell College 
New London, CT 06320 
(203) 443-2811 

"Vocational Counseling: Choosing. Changing, or Recycling''" is the title of a 
program at Mitchell College based on these premises; 1 ) that human developinent is 
lifelong. 2) that one's early career choice is reversible and can be modified, and 3| 
that life involves a series of personal changes related to life stages. Finally, the 
program affirms that people in mid-life who are thinking about new career goals are 
not necessarily regressive or immature, but are seeking new developmental 
opportunities. Since the program was initiated in January 1975»over 75 women and 
men have participated, most between the ages of 25 and 50. 

The program's objectives are: 

• Participants will accomplish a fresh assessment of occupational mterests. 
abilities, personality characteristics, and personal values; 

• Participants will help each other examine career hfe goals; 

• Participants will acquire occupational information and explore ftu tors relalnl to 
rareer shifts, with attention to writmg resumes; 

• Special needs of women returning to work or edut.Mlion will trcntetl rind 
examined; am] 

• Alternate career and or educational plans will be developed l)y earh pdrtu.ipanl 
wilhin Ihe context of private, individual counseling sess'ions 

The program is not an encounter or sensitivity group, nor is it psychotherapv !l is 
basically a career guidance exploration program designed to facdilfitp career 
change, occupational self-assessment, and educational career planfung Kniphasis 
IS placed on the examination and clarification of life goals 
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BREVARD COMMUNITY COLLEGE 



FLORIDA 



COLLEGE INFORMATION 



Location: 

Enrolimenl: 

Area: 

Characteriaticft of 
student population: 



PROGRAM INFORMATION 

Program(sj: 

Populations served: 

Numb9r of staff 
conducting programls) 
(full-time equivalents): 

When established: 

Program«developed 
materials: 



Availability of 
information and 

assistance: 



9,77:i 
Sub urban 

Status: 42% full-time 
5B% part-time 

Family 5% less than $5,000 
income: 40% $5,000 to $9,999 

35% $10,000 to $14,999 
10% $15,000 to $19,999 
5% $20,000 and over 



Age: 50% 18-28 years 
50% over 28 years 

Minority 1% American Indian 
groups: 16% Blaclc 

2% Oriental 

2% Spanish vSurname 



Center fur Individualized Instruction/Career Development 

liberal arts and vocalional/technical sludenis 
|2) faculty; (1) administrator: (3) paraprofossionals 



1974 

Audio test tapes 
Video math tapes 
Math prescription forms 

Vi(lf?otape8 on vocational careers pertaining to courses taught at Brevard 

Descriptive information available free; instructional materials available at cost: as- 
sistance available 



(lontacl person(s): Kdwarrl D. Kitchen. Coordinator oi Career Development Center 

Hrevard CJommunity College 
Building? C. Room 120 
C(K:na. KL :i2922 
\M)r>] tt:J2-ll 11 x254 



nesrription of proj<ram|8): I hi' Center for Individualized Instruclion Career Development at Brevard 

Cunimunity Ciolleye is desiji^ned to help individuals who encounter difficulty in 
spenfu skills. Studenis are ^iven a diagnostic test to help determine the skills on 
\\\\\{A\ (hey need work. A conference follows, during which an individual program 
IS [)lanned tur each studenl. and a schedule is arranged. 

The Center assists students in ichmtifying their interests and careerxuals. explorin>^ 
a wide variety of occupational opportunities, finding and usinj? specific career 
nilormalion. and res^isterin^ for joh placement services. The Center contains books 
and printed iiujterials coverinj^ huncireds nf occupations, as well as a self- 
fithninistered interest inventory and microfilm of man;; collej^ie and university 
I .it.dnj's. The Singer Voctitional Mvaluation .lystem is also available. It is designed 
lo help select an area sui*ed to one's mteresl and aptitude, and provides hands-on 
e\jienence p\ aluaiion. 

Hesuies (he « areer information available in the Center there is a math section with 
tnateri.ils on basic math, logarithms, slide rule, algebra. Irij^onometry. ^^eomelry. 
( ah ulus. arul crtniputer programming. 

There is .dso a reading and Knj^lish section where students can work t(i improve 
ihrii skills in cnmprehensHKi. vocabulary, reading rate, studying. ^>rammar. 
spelling;. < (impnsit inn. and Knylish as .i sec(md lan^iia^e. 
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BROWARD COMMUNITY COLLEGE 



FLORIDA 



COLLEGE INFORMATION 



Location; 



Pembroke Pines, FL 



Enrollment: 



15.3B5 



Area: 



Urban 



CharaGterlstiot of 
student population; 



Status: 



45% full-time 
55% part-time 



Age: 



Not available 



Family 



income: 



Not available 



Minority .3% American Indian 
groups: 8% Black 

.5% Oriental 

2% Spanish Surname 



PROGRAM INFORMATION 



Program(s); 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact per80n(8): 



Description of programfs): 



1) Women's Center 

2) ACTIONS (Actions to Include Outreach and Night Service) 

1) Not available 

2) 62% liberal arts students; 33% vocational/technical students . / 

1) (1) career advisor jl 

2) (2) administrators; (2) career advisors; (1) outreach advisor; (7) job placanent 
specialists; (1) secretary; (1) receptionist / 

1) 1976 2) 1977 _^S^*^ 

1) Position paper i 
Spotlight classes, adult education classes and workshopa 
Returning women's workshops 
Local resources 

Career planning— goal year 2000 
Listing of career openings for women 
Career options (addresses) 
2} Facilitator manuals for workshops seminars and activities of ACTION (in 
development stage) 

1) Descriptive information and instructional materials available free; assistance 
available 

2) Not available 

1) Linda G. Liberman, Acting Director 
Women's Center 

3501 S.W. David Road 
Fort Lauderdale, FL 33314 
(305) 581-8700 

2) Craig R. Taylor, Planning & Program Coordinntor 
ACTIONS 

225 E. Las Olas Boulevard 
Fort Lauderdale. FL 33301 
(305) 467^6700 x220 

I ) The Women's Center is a place for women to talk, be heard, learn, share, ponder, 
decide, and plan: it offers support, referral, and programming. Finding there are 
other women who share similar situations has been a positive? incentive for most 
women to develop new skills, return to school, take additional cultural classes, 
or just go out on another job interview. Workshops are scheduled twice weekly 
and offer a wide variety of topics: legal rights, birth control, career development, 
money management, separation and divorce, study skills, values clarification, 
etc. The tlenter stresses careers, setting and reaching goals, and change. Staff of 
the Center guide women toward independence and flexibility, making them 
aware of options and choices that exist for ihem in today's world. 



40 




BROWARD COMMUNITY COLLEGE (cont.) 



FLORIDA 



Description of programfs); 2) Actions To Include Outreach and Night Service (ACTIONS] is a comprehensive 

(cQiii.) job placement and career development program designed to assist students and 

other residents of the college service area, Services include workshops and 
individual help in career exploration, as well as Interview techniques, resume 
writing, assertiveness training, career opportunities for minorities, women, and 
the elderly, financial assistance, and the like. An outreach effort directed toward 
potential employers has resulted in a large job bank, with many employers now 
calling the college's career centers to announce job vacancies. 

In order to be responsive to career education needs in the community, ACTIONS 
is headquartered in a complex housing over 10 diverse social service agencies. 
This arrangement facilitates interagency communication, thus bridging gaps 
often existing between educational institutions and community agencies. 
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DAYTONA BEACH COMMUNITY COLLEGE 



FLORIDA 



COLLEGE INFORMATION 



Locallon; 

Enrollment: 

Area: 

Characteristics of 
student population; 



Daytona Beach, FL 
8,339 



Urban 
Status: 



Family 
income: 



42% full-lime Age: 
5fl% parl-timo 

30% less than $5,000 Minority 
30% $5,000 to $9,999 groups: 
20% 10,000 to $14,999 
12% $15,000 to $19,999 
8% $20,000 and over 



35% 18-25 years 
65% over 25 years 

1% American Indian 
18% Black 
.5% Oriental 

2% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 
Populations served; 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program«developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(8}; 



C*o-op/Career Center Programs 

25% liberal arts students; 60% vocational/technical students; 20% liberal arts 
faculty; 80% vocational/technical faculty; 85% Women's Center clients; 30% Center 
for Individualized Learning (CETA) 

(5) faculty; (4) administrators; (3) counselors; (1) business/industry/labor person- 
nel; approximately 80 faculty voluntarily serve as career advisors and/or career 
coordinators for co-op students 

1977 

Instructors manual, workbooks and handouts for courses, workshops, seminars, 
and mini-mars on employability skills 

Series of twelve handouts on career exploration and development 
Co-op/career oriented workbook for students on course-related work assij»nments 
Mini "walk-in" workshops on resume-writing an^ijob assistance 
"Adults in Transition" career counseling model (in development stage) 
Audiovisual presentations (six) 

Ilescriptive information and instructional material available at cost; assistance 
available as needed 



Inhn L. Calhoun. Director. Clo-op/Career Development 

Alan Schlossman. Coordinator. Career Education & Planning 

Evelyn Fine. Coordinator. Employment Relations 

C'ynthia Walker. Career Advisor 

Daytona Beach Community (College 

P.O. Box 1111 

Daytona Beach* FL 32015 

(940! 255-8131 x32l 



Description of programfs); Cooperative education was initiated at Daytona Beach Community College in 1975 

with the support of federal funding. The need for co-op at the college has since been 
substantiated by the program's growing enrollment— from 15 students in 1975 to 
approximately 10-15 percent of total degree-seeking students. When the program 
was established, statistics compiled by the college revealed four of five AA degree 
students were undecided on a course major or career direction, and over 70 percent 
of the college s headcount (exceeding 30,000) needed part-time or full-time work to 
remain in college. 
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DAYTONA BEACH COMMUNITY COLLEGE (cont.) 



FLORIDA 



Peacription of programfs): With the support of the president, deans, faculty, and administrators, the college 

Cconl.) opened the 1,500 square foot Co-op/Career Center in January 1977, incorporating 

cooperative education, plaoement/foUow-'up, career education, career pianntng, 
career exploration, and career development services. 

The entire student population (credit, certificate, and non-credit) is served. Also, 
there are referrals from GET A, the Women's Center, and community agencies 
focusing on career exploration, planning, and development through career 
counseling, testing, and individual assistance using ten career search stations 
located in the Center. Part-time, full-time, and graduate placement assistance is 
offered. 

Career education includes: 1] use of the Center by instructors who bring students 
for classroom assignments, utilizing the Center's resources to clarify career 
objectives; 2) a three-credit career planning course for AA degree students; 3) a 
Iwn-crpdil employabilily skills course (getting andkeepinga job) for AS degree and 
certificate students; 4) a one-credit, self-paced, computer-assisted career 
exploration course: 5) non-credit courses, workshops, seminars, and mini-mars on 
each of the employability skills; 6) resume, application, and job-search resource 
information; and 7) walk-in workshops for job assistance at specified hours each 
week. Career education courses have been incorporated as part of the requirements 
for all vocational and occupational programs offered by the college. 

In 1978. the Slate of Florida Department of E^cation awarded DBCC a grant to 
develop a replicable model for "Adults in Transition," aimed at those over 25 years 
of age, wanting or needing to make job and/or career change. Kits to enable 
"housewives" or women living alone to convert homemaking or volunteer service 
experience to salable skills are being developed as part of the project. 

A new experiential learning program, offering college credit for prior life 
experience, will be unveiled shortly, 

in October 1978. the "DBCC College of Co-op'and Career Ed Knowledge" was held as 
one of five national workshops^in cooperation with AACfC and the U.S. Office of 
Career Education. Some 200 participants representing 80 colleges from 21 states 
helped make the three-day meeting a resounding success. 
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GULF COAST COMMUNITY COLLEGE FLORIDA 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Ares: 

Characttristict of 
atudant population: 



Panama, PL 

3,551 

Urban 



Status; 



Family 

income: 



47% full-time Age: 
53% part-time 

18% less than $5,000 Minority 
15% $5,000 to $9,999 groups: 
30% $10,000 to $14,999 
15% $15,000 to $19,999 
22% $20,000 and over 



72% 18-25 years 
28% over 25 years 

.3% American Indian 
11% Black 
.6% Oriental . 
.07% Spanish Surname 



PROGRAM INFORMATION 
Program(8): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Programs-developed 
materials: 

Availablttty of 
information and 
assistance; 

Contact person(s): 



Description of programfs): 



Career Laboratory 

65% liberal arts students; 5% vocational/technical students; 

3% liberal arts faculty; 2% vocational/technical faculty; 

5% administrators; 20% career studies and community organizations 

(1) counselor; (1) secretary 



1976 

Information brochure 

Descriptive information available free; assistance available 



Catherine Nix, Director of Counseling & Career Guidance 
Gulf Coast Community College 
5230 West Highway 98 
Panama City. PL 32401 
(904) 769-1551 x229 

The Career Laboratory at Gulf Coast Community College has developed a program 
to assist those individuals in need of career counseling and job plaement. The free 
services are offered to both college students and members of the community. In 
recognition of its achievements, the Lab received an Exemplary Practice Award 
from the Florida Association of Community Colleges. Student Development 
Commission. 

One of the Lab's most important services is helpint^ individuals make career plans. 
Since advance planning is strongly recommended, students are encouraged to 
become familiar with the Lab early in their college careers to obtain information and 
guidance in selecting careers before declaring majors. Staff members are trained to 
advise students on choice of careers, full-time employment opportunities, graduate 
programs, part-time employment, and summer employment. The Lab maintains a 
library of college catalogs from throughout the United States. 

The Lab cooperates closely with a number of other programs and agencies. These 
include: the Women's Center; the cooperative education coordinator. Office of 
Veterans Affairs, Division of Youth Services; Division of Vocational Rehabilita- 
tion; Tom P. Haney Vocational-Technical School; counselors from the junior and 
senior high schools; Panhandle Alcoholism Council: branches of the Armed 
Services; civic clubs and organizations; and the local State Employment Service. 

During each semester, professionals from the community conduct seminars and 
workshops. The Lab also makes available printed and audiovisual materials. 
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MANATEE fUNIOR COLLEGE 



FLORIDA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteriatica of 
atudent population: 



Bradenton. FL 

4^693 

Urban 

Status: 54.5% full-time 
45.J>% part-time 

Family Not available 
income; 



Age: 59% 18-25 years 
41% over 25 years 

Minority Not available 
groups: 



PROGRAM INFORMATION 
Program(s): 



Population Served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 



When established: 



Program-developed 
materials: 



1) 



21 

3) 
4) 



Cooperative Education 

Experience-Based Career Education (EBCE) 

Collection and Dissemination of Validated Career Guidance 

Activities Utilizing Community Resources 

Adult Cooperative Education 

The C.E.N.T.E.R. 

Available to 100% students 

Primarily utilized by first-semester students seeking career direction 
Av^lj^le to 100% kindergarten through university students in area 
A'vailable to 100% adults— no requirements 

Community residents desiring to be CETA-eligible by Federal regulations 

(1) administrator; (2] coordinators; (1) secretary; (2) clerical assistants; (25) 
faculty co-op coordinators 

(1) learning coordinator; (1) site coordinator; (1) secretary 

(1) staff member 

(3) faculty instructors 

(1) counselor/coordinator; (1) instructor; (1) secretary 

1969, through state funding, accredited in 1972 
1977, through Vocational Education Act monies 

1977, under vocational guidance grant from state education department 

1978, through funding from Community Instructional Services office 
1978, combination of existing programs 

Text material for careers course utilizing business approach of long range 
planning and management by objectives 
Resume writing workbook 
Interview techniques handbook 

Co-op work experience handbook for guidance in selling mf?aningful learning 
objectives and evaluation 
job search workbookil^v 

"Career Planning & Employability Skills: A Parallel Development Programs- 
workbook and a/v materials for presentation to community 
Specially designed training manuals for Co-op faculty coordinators 
Series of handouts on employability skills 
Florida EBCE model (secondary and postsecondary) 
Florida EBCE brochure 

Florida EBCE slide/tape presentation, being developed 

Booklet of 300 annotated, community-based career guidance practices from all 
over the U.S. (kindergarten through university level) 

Introductory kit 

Series of handouts on postivie thinking and employability skills 

Resume writing workbook 

Interviewing techniques handbook 

|ob search workbooks 

Model program training manual 

N«me 
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MANATEE JUNIOR COLLEGE (cont.) 



FLORIDA 



AvAilabiliiy of 
information and 
Asaislance; 



Contact per9on(8): 



1) Descriptive information available free; assistance available 

2) All materials available upon request . 

3) Annotated listing available on ERIC microfiche 

4) Descriptive information available free; assistance available 
5} All materials available upon request 

1) Paul R. Cuttrera, Director, Cooperative Education 

2) Barbara E. Jordan, Experience-Based Career Education 

3) Dale H, Melton. Projerrt Director 

4) Paul R. Cultrera, Director, Cooperative Education 

5) Ann Draper, Counselor/Coordinator 
Manatee {unior College 
Bradenton, FL 33506 

(813) 755-1511 



Description of programfs): 



1) Manatee Junior College Co-op is a semi-decentralized credit awarding program 
utilizing both parallel and alternating approaches to work experience and 
learning. Unique concepts include student partnering on learning objective 
projects and the adult non-credit program. 

Strong institutional commitment encourages involvement of an average of 25 

faculty members as co-op coordinators. Strong student commitment is 

evidenced by an increase from 60 students in 1976 to approximately 500 in 1979, 

Co-op is mandatory in three existing programs, and available as an elective in all 
disciplines. 

High academic quality is maintained by the model program's operating 
procedures involving student intake, supervision, training and evaluation. 
There is direct faculty coordination in setting objectives, guidance, evaluation, 
and improving interaction between the student's co-op experience and academic 
study. There are nine scheduled contacts per semeater between the faculty 
coordinator and students. Faculty, employers, and outside consultants evaluate 
the program each semester. 

2) EBCE is an exploratory learning experience, through which students learn how 
to gather the information that they need to make career decisions. In EBCE, the 
student examines personal interests, abilities, and aptitudes. Utilizing 
assessment results, the student and learning coordinator select objectives and 
develop appropriate learning activities. Approximately 20% of the student's 
time is devoted to seminars and other classroom activities, and 80% to 
community experience at sites which have been developed as resources to 
meet students' needs. Program requirements and community site experiences 
are monitored by the learning coordinator. 

Upon completion of the program, credit is awarded in the course in which the^ 
student is enrolled. The program is not designed to provide vocational training 
or job placement and students are not paid for their experience. However, 
through their EBCE experiences students meet people who can help them in 
further education and employment by providing references, recommendations, 
and referrals. The ret:ommended follow-up to EBCE is co-op. 

3) The Collection and Dissemination of Validated Career Guidance Activities 
Utilizing Community Resources program is a three-year project leading to the 
development of how-to-do-it manuals of proven community-based career 
guidance practices for use by counselors and other guidance personnel. During 
the third year. 1979-80, the manuals of selected practices from among the 300 
annotated in the above-mentioned listing will be developed. 

4) The Adult Cooperative Education program is designed to serve the adult 
community, on a non-credit basis, by offering job oblainment skills such as 
positive thinking, self-evaluation, professional resume writing, interview 
techniques, and job search methods. Personality and career testing is available 
for participants and the program is rounded nut with one<on-one counsj?ling nnd 
thr use of the job placement office. 
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MANATEE fUNIOR COLLEGE (cont.) 



FLORIDA 



Description of program(i): Offered in evening or afternoon sessiauii, the four three-hour workshops are 

(cont.) designed to meet the needs of the unemployed, the underemployed, and those 

seeking career changes. A registration fee entitles participants to all services 

and materials. 

5) The C.E.N.T.E.R. project, working in conjunction with the local CETA agency, 
Mahatee County Department of Human Services, offers a two-week 
empluyability skills/career education program on a continuous basis to eligible 
Jn^dLviilnak Jriun the commuiA is delermined at CETA^ based on 

federal regulations concerning income level, county residence, number of days 
unemployed, and out-of*school requirements. The project offers individual and 
group career counseling, self-assessment, career exploration, labor market 
information, instruction in using community resources, and employability skills 
(interviewing, rdsume writing, job seeking, etc.). An employability plan 
covering short and long range goals, with the steps involved to reach these goals, 
is individually developed. Follow-through is then provided by a manpower 
specialist at CETA. 
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MIAMI-DADE COMMUNITY COLLEGE- NORTH CAMPUS 



FLORIDA 



COLLEGE INFORMATION 



E&rollinenl: 



MiaJni, PL 



Area: 



Urban 



Characteristict of 
student population: 



Status: 



43% full-time 
57% part-lime 




Age: 



6.3% under 18 years 
64.4% 18-25 years . 
29.3% over 25 years 



Family 60% less than $12,000 
income: 40% over $12,000 



Minority 
groups: 



.2% American Indian 
24% Black 
1.8% Oriental 
33.3% Spanish Surname 



PROGRAM INFORMATION 



Programfs): 
Populations served: 



Number of staff 
conducting prograjm(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of programfs): 



Career Life Center 

51% liberal arts students; 33% occupational careers students; 
16% special programs students 

(2) professionals; (1) paraprofessional; (1) graduate school intern; 

(4) student assistants; (2) V/A student assistants; (2j practicum stud(>nts 

1977 ' 

Information brochure 



Descriptive information available free; assistance available 



Ivan W. Stewart. Coordinator of Cai^Ser Planning and Special Projects 
Miami-Dade Community College. North Campus ^-^ 
1138i} N.W. 27th Avenue 
Miami, FL 33162 
(305) 685-4511 

The career planning program, at Miami-Dade Community College is designed to 
deliver career information through vocational counseling. Students are exposed to 
career guidance systems that assist them in the development of their highest 
potential in making knowledgeable career choices. Their potential abilities are 
defined and followed by exposure to occupational trends and labor market analysis 
and projeclions. 

The Career Life Center is organized by career clusters and housed in a room of the 
campus library. A variety of informalion— educational opportunities in Florida and 
Dade County, jobs and career opportunities in the federal government, and 
financial aid programs--is provided in the center. On hand for student use are over 
1.000 career-oriented publications. 3.000 catalogs from colleges and universities, 
and many audiovisual materials including occu-files for the physically limited. ^ 

Student orientation to and use of the center is extensive. Daily guided tours are 
conducted in the center for academic classes. In addition, an average of 75 
students visit the center daily for career counseling and information. 

The center is one of the most comprehensive of its type in the south Florida iirea. 
Located in norlhwesi Miami, it serves as a catalyst for Broward Community 
(College, Florida Inlprnational University, and Miami-Dadn's three othtM' campuses. 
It has l)epn instrumental in serving as a model career center of the Florida Southeast 
Con.sortium. 




MIAMI-DADE COMMUNITY COLLEGE - NORTH CAMPUS [cont] 



FLORIDA 



DMcrijpticn of progrim(t): The center is directly linked with placement and counseling, and laterally linked to 

(conl.) development studies and the library. Sub-linkages exist between the Change 

Center for Women, Center for the Physically Limited, student co-curricular 

activities, and student organizations. 

There is strong evidence of the EA/EO commitment to career planning with 
references to retention and recruitment of new students. The center's staff has 
\ participated in many campus programs, such as Students' Awareness Week, 

!^ Human Awareness Week, InternalipHQl Student Week, and Black HLslory.Monlh, 

^ "\ Many otller programs are scheduled on weekly and monthly bases. The center also 

works very closely wit|> the staff^jvho teach th« Psychology of Career Adjustment 
courses. i^.f^.^ 



The center bai' deVfit^jKl a film on the Ndrth Campus Career Planning Program, 
which \% ^li^lej^t^fJier educational institutions on loan. Contact the audiovisual 
departineritliiid t«^aAt catalog no VC 1233. 
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PENSACOLA JUNIOR COLLEGE 



FLORIDA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



8.029 



Status: 42% full-timr 
S8% part-time 

Family 12% less than $r).(K)0 
income: 28% $5,000 to $9,999 

25% $10,000" lo $14,«99 
25% SVS.OOt) lo $19,999 
10% $20,000 cinii nvvr 



Age: fifi'S. 18-25 yHurs 

44% owT 25 years 

Minority \% AnuTM an Irulidi. 
groups; 15% Kiack 

2 Oriental 

1% Spanish Surnamt* 



PROGRAM INFORMATION 



Program(s): 
Populations served* 



Number of staff 
conducting program(s) 
(full-time equivalents): 



(.aroer Laboralary 

50% lil)eral arts students; 50'\. vocational techniral students. 
50% liberal arts faculty; 50% vocational technical faculty; 
10'^ administrators; 75% community service agencies 

(75) faculty; (1) administrator: (18) counselors; (JOO) business industrv labor 
personnfd; (40) hij4h school and service agency counsehirs 



When established: 

Program-developed 
materials: 



Availability of 
information and 

assistance: 

Contact person(s): 



1973 

Do-it-yourself career Ruidance mini-course 
Kmployabilily skills ripvelopmenl worktxiok 
Self-appraisal "(iettin^ to Know Yourself 
Interest survey; ''Keys lo Careers" 
Information packet 

Descriptive information available trre; instructional materials avaiiable 
(It cost; assistance available 



Wiley H. Clement. Director of Cireer Laboratory 
!^?nsacr)la junior C^olle^e 
1000 College Boulevard 
I^ensacola. FI. 1^2504 
(904) 47t>-541() 



Description of program(s): 



'The Pensacola [unior Ccdle^** Career Laboratory, which bev*an operation in !9r:L 
provides many t:.ireer and liff planning services m both printed tind audujvisual 
format. It functions frf)m (he premise that pers(ms should have intormation about 
themselves antl the world of work (jeforn making ccueer riml bfi* decisnuis It 
combines resources with tuunselors and (^araprofessuuiids to meet yrouf) rWid 
individual nee(Ls. 

The Labfiriilory pinvulfs t iiu'ci ,jnd hie pbmuiny s»m v k I's fnr in, an [lublns. 
nifdudmji^ |uni(U cnlle>^i'. um wi sil y. and hivjh sr hnol student s. w s to ,!(iult s in 
the collej^e's serv u r hmm 

All new facull y mem be is .il Pfnsfi(:(»!a mhtI unr e a \ en in 1 ( ,ii » t-i !..! Ikm <itni \ tni 
a thorouj^h orientation In its siMVues Tea; Iuts nlmhtv uhjrMr.rs ih.it tbr 
Laboratory ran mrr\ s( hcilolf thru (lasses Ini parliM;vniMO in Mu- pl.nuuMi 



PENSACOLA JUNIOR COLLEGE (cont.) FLORIDA 



Ueftcription of program(»): I'hr (.^areer I.rthoratory arranj4«s jol) phu:«ment and work experience opporlunitif?8 

(con!.) tor all students, t^ounsplin^ is provided by the phicenient officer «nd other career 

j4ui(1ani;e counseh)rs. Students are encouraged lo use the Job Bank, where job 

openinj4s are listed by area employers. 

Business^and professional leaders, employers, and persons in many representative 
careers in the community have collaborated with the Career Laboratory to produce 
approxfmatuly 200 color videotaped career informationprograms for daily viewing 
by students and patrons, tjach of the contributors in the videotape series has an 
opportunity l^^ visit the Career Laboratory for a thorough orientation and they are 
asked lo make suggestions for improvement. 

Most area high school seniors annually attend career guidance programs at the 
Career Laboratory. While on campus they see a film entitled "(Career Decision- 
Making." 

The Career Laboratory, as a comprehensive center, provides resource information 
Ui sludenls in area universities. It also offers educational planning. edut:alional 
(.ounsehng. ci^llege catalogs, and counselor manuals for students transftMTing to 
tetMh»r schools 
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SEMINOLE COMMUNITY COLLEGE 



FLORIDA 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Chti^aGteriBtics of 
student population: 



PROGRAM INFORMATION 

Program(8): 
Populations served: 



Number of staff 
conducting program(8) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance; 

Contact person(s): 



Description of progromfs): 



Sanford. FL 

3,882 

Suburban 



Status: 



Family 
income: 



44% full-time Age: 
56% part'lime 

10% less than $5,000 Minority 
10% $5,000 to $9,999 groups: 
60% $10,000 to $14,999 
18% $15,000 to $19,999 
2% $20,000 and over 



40% 18-25 years 
60% over 25 years 

0% American Indian 
18% Black 

0% Oriental 
10% Spanish Surname 



Cooperative and Career Education Program 

30% liberal arts and vocational/technical students; 100% liberal arts faculty: 50% 
vocational/technical faculty; 100% administrators 

(10) faculty; (1) administrator; (2) counselors 



1973 

Faculty co-op coordinator's handbook 
Administrator's handbook 

Descriptive information and instructional materials available at cost; assistance 
available 

Catherine P. Cornelius, Director, Co-op and Career Education Program 
Seminole Community College 
Highway 17-92 South 
Sanford. FL 32771 
(305) 323-1450 x256 

In 1973 Seminole Community College instituted a program of career education that 
combines career exploration with field testing. Students who are undecided about 
academic or career choices are encouraged to enroll in a three-credit course called 
Career Exploration. The objective of the course is to heighten the student's decision- 
making skills by increasing his or her self-awareness of strengths, weaknesses, 
aptitudes, attitudes, life styles, and the realities of a variety of job/career options. 

Students who have tentatively identified a career cluster or area may participate in 
the cooperative education program to confirm, alter, or completely change their 
preliminary career choices. Students with positive reinforcement continue co-op 
with the samt» nr a similar employer for three trimesters. Students who indicate 
need for further exploration are placed in different fields each trimester. 

Virtually all co-op experiences are paid, credit-earning, academic learning 
experiences supervised by regular teaching faculty from the discipline most closely 
related lo the student's future career. 

To insure that students gel maximum benefit from the program, faculty expertise is 
i:ornl)ined when the need arises. For example, a student pursuing a career m 
( henucal marketing may be supervised by both a chemistry professor and a 
btisinpss proff^ssor. 
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DEKALB COMMUNITY COLLEGE 



GEORGIA 



COLLEGE INFORMATION 



Location: 



' Clarkston, GA 



Enrollment: 



7.200 



Area: 



Suburban 



Characteristics of 
student population: 



Status: 60% full-time 
40% part-time 



Age: 55% 18-25 years 
45% over 25 years 



Family Not available 
income: 



Minority ,3% American Indian 
groups: 19.S% Black 

.8% Oriental 
1.1% Spanish Surname 



PROGRAM INFORMATION 



Programfs): 
Populations served: 

Number of staff 
conducting program(s) 
(fulNtime equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact personis): 



Description of program(fl): 



Career Development and Life Planning Center 

100% liberal arts and vocalional/lechnical students and faculty, local non-profit 
agencies and schools^ and community residents 

|4) counselors; (3) graduate intern students; (5) parapl'ofessionals 



Program brochure 

Career planning and development course outline and materials 
Slide-tape presentation of career center 
Audio-tape interviews of community workers 
Video-tapes of interviewing techniques 
lob search booklet 

Descriptive information available free; instructional materials available at cost; 
assistance available 

Anna M. Caslricone, Career Counselor 
Di^Kalb (Community College 
555 North Indian Creek Drive? 
Clarkston, CA 30021 
(404) 292-1520 x304 

Since its beginning in 1977. the career development center at DeKalb (Community 
College has served more than 8,000 students and community residents by offering 
them a variety of career/life planning services. In addition to a comprehensive 
c.ireer laboratory, other services are available, including individual and group 
counseling, seminars, testing, ctjmputer information, and a career planning and 
development course. 

The center staff has developed special programs to meet the needs of adults 
returning to work or college. "New Directions'' is designed to help career 
changers explore alternative careers and to give support as they redirect their 
job searches. 

The Special Training Kducation Program for Displaced Hnmemakers assists 
individuals who. because of divorce, death of a spouse. or loss of family income, are 
m need of preparing either for a new occupation or for upgrading job skills. 

P.K.M.R S. (Physical Kducation Kxempl Returning Students), a support group for 
returning students, was formed by students and career counselors to facilitate the 
adjustment t(» college and to provide help in formulating career goals. 

involvement in the community is on-going through a variety of services. Among 
these are; participation in high school career days. Explorer Scout lamborees. 
college day programs at local shopping centers. ''Focus'* days for young people 
enrolled in various community programs, referrals, and tours of the renter. 




CENTRAL YMCA COMMUNITY COLLEGE 



ILLINOIS 



COLLEGE INFORMATION 



Locttlion: 



Chicngo, IL 



Enrollment; 



4,492 



Area: 



Characlerislict of 
student population: 



Status; 



63% full-time 
37% part-time 



Age: 93% 18-25 years 
7% over 25 years 



Family 
income: 



85% less than $5,000 
8% $5,000 to $9,999 



Minority 4% American Indian 
groups: 63% Black 



4.5% $10,000 to $14,999 
2% $15,000 to $19,999 
.5% $20,000 and over 



7% Spanish Surname 
6% Foreign Nationals 



2% Oriental 



(from third world 



developing countriesj 



PROGRAM INFORMATION 



Program(s): 
Populations served: 



Number of staff 
conducting program(8) 
(fulMime equivalents): 

When established: 

Prugram*developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(8): 



Description of programfs): 



Career Assessment and Placement Center 

100% liberal arts and vocational/technical students; 100% liberal arts and 
vocational/technical faculty; 80% administrators; community leaders; business and 
corporate leader^; YMCA agency directors 

(5) administrators; (10) counselors 



Center brochures describing the services offered 

Career program brochures describing academic programs 

Descriptive information available free; instructional materials available at cost; 
assistance available 



Leon I. Ivory, Vice President. Student Services 
Central YMCA Community College 
211 W. Wacker 
(Chicago, IL 60606 
(312) 222-8312 

The center's assessment program consists of evaluation, academic placement, 
career guidance, and counseling. Students are given placement tests to determine 
strengths and weaknesses, and to aid in placing them in the academic programs 
consistent with their needs. Students also complete occupational interest sur- 
veys; the results are used to plan a curriculum to prepare for career entry. 

An orientation program provides basic information and advising essential for 
academic success, 'i he orientation is held prior to the beginning of classes each 
semester, but is repeated with mini-classes as needed during each semester. 

Carpt?r and academic counseling are also provided. To assist students in selecting 
a earner, counselors use vocational interest 8urve>8 and a variety of printed infor- 
mation. Counselors also advise students about appropriate courses, and help 
Ihpm work out problems that interfere with a successful college experience. Infor- 
mation on senior colleges is available for transfer students. 

The primary function of the job placement service is to help CYCC students and 
alumni find suitable employment. The cooperative education program is designed 
to provide a bridge between school and work and make education more relevant to 
lh(? world of work. C^o-op boips »^tudRnt8 explore career choices and gain self- 
confidence in a work situation, provides industrial or business training; encourages 
.students to develop skills, motivation, and maturity: iind dpvelops closer 
relationships among industry business, and the college. 




COLLEGE OF LAKE COUNTY 



ILLINOIS 



COLLEGE INFORMATION 



Location; 



C)rayslflkt». IL 



Enrollment: 



10.194 



Area: 



Rural 



CharaclerUtiGB of 
student population: 



Status; 



21% full-lime 
79% part-time 



Age: 52% 18-23 years 
48% over 25 yenrs 



Family 



Not available 



Minority .2% American Indian 
I oups; 8% Blaci( 

1% Oriental 

4% Spanish Surname 



income: 



PROGRAM INFORMATION 



Program(s): 

Populations served: 

Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



DeHCriplion of programfs}: 



1) Program for Creative Aging 

2) Program in Women's Studies 

7% liberal arts students; 7% vocational/technical8tudents;86%non-degreeoriented 
new and continuing adults (both programs) 

1) (3) faculty; (1) administrator; (1) secretary , 

2) (5) faculty; (1) administrator; (1) secretary 

1) 1977 2) 1975 

Brochures describing both programs published each semester 

C^ourse objectives and descriptions, materials used in course, curriculum plans, and 
evaluations for all courses in both programs 

Descriptive information and instructional materials available free; assistance 
available (both programs) 

Diana Mrotek, Director of C^ommunity Hducalion 
Clollege of Lake CiOunty 
19351 W. Washington 
Crayslake, IL K0030 
(312) HJ5-2791 

1 ) The Program for Creative Aging at the College of Lake County was developed to 
promote the creative process of aging for ail adults. The focus, therefore, is not 
on a specific age group, but on the process of aging, which begins at birth. 
Allhough programs thai fill older adults' needs are emphasized in the initial 
phase, the ultimate goal is to promote understanding and communication 
between people (jf all ages. 

The program currently consists of five components: one-half tuition for credit 
cdurses (or adults age 60 and over; ''Rules of the Road" for older adults; courses 
(i|[(»reil at the college; plans to subcontract specially designed programs lo 
v arious agencies in Lake Counly that servr older adults; and f(?derally funded 
(Tille I\'A) training r.ourse.s offered lo professionals, volunleers. and (ilder 
adull.s. 

2) \\\\} Program in Wtmien's Stu(be\s offers both credit and mui-credll courses. A 
cerlificale is awarded those persoof; who successfully complete a Ifj-hnur 
program of courses focusmg <ui both the traditional and changing rolf^s of wonii»n 
in oar culture. As an academic: program, (he c:ol|p(,lion of courses was 
f^slablishrd (o riM^valualc the Iradilional disci [)lmes from I lit* s la I 
prrspfM:livi»s of wnnu'n \\\\\ tn trral ihr r<MUributions of women mili\ uhidlly 
u illiin f^ach firld. 




COLLEGE OF LAKE COUNTY (cont.) ILLINOIS 



Description of programts): Offerings areV two types; workshops, which are six hours in length, and noH' 

(cont.) credit qourses. yhich require a longer time commitment. Each offering is 

designed to meet ipecial educational needs. The program goal is to help people 
examine various alternatives in their lives. Without credit restrictions, the 
curriculum can be planned flexibly to allow greater response to the needs ex- 
pressed by participants. Pressure on participants is minimal, since there are no 
exams and little homework. Any of the offerings are appropriate to include on a 
resume, however, and certificates of completion are available at the end of each 
course. 
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oAkton community college 



ILLINOIS 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Aran: 

Charnqterlttics of 
•tudnnl population: . 



PROGRAM INFORMATION 
Program(s): 

Populations served; 



Number of staff 
conducting program(a) 
(full-time equivalents): 

When established: 



Program-developed 
materials: 



Availability of 
information end 
assistance: 

Contact personjs): 



Description of programfs): 



Morton Grove. IL 

6t3€2 

Suburban 

Status: 29% full-time 
71% part-time 

Family Not available 
income: 



Age: 



63% 18-25 years 
37% over 25 years 



Minority Not available 
groups: 



1) Adult Career Resource Center 

2] College and Career Planning Center 

1) 10% liberal arts 8tudents;'10% vocational/technical students; 20% community 
adults 

2] 66% liberal arts students; 34% vocational/technical students 

1] (1) administrator; (1) counselor 

2] (ij administrator; (1) student development assistant 

f* 

1) 1976 

2) 1977 

1) Worksheets and handouts for use in career decision-malcing, tracking down a 

job, resume writing, and job interview 
2| None 

1) Descriptive information available free; instructional materials available at cost; 
assistance available 

2) Descriptive information available free 

1) Patricia R. Handzel, Director, Community Outreach 

2) Director of Student Development Services 
Oakton Community College 

7900 Nagle 

Morton Grove, IL 80053 
(312) 967-5120 

1) The Adult Career Resource Center at Oakton Community College offers 
academic and career counseling, vocational testing, and referral services to men 
and women in the community who need assistance in changing careers or 
lifestyles. 

Persons of all ages and backp'^^unds— -homemakers, teachers, social workers, 
retired business owners, and others— have received life*planning assistance 
from the center. They all have a common need for information about returning to 
school or work, changing jobs or careers, or seeking additional training. 

Workshops offered on a continuing basis during the past year were on these 
topics: New Career Options for Teachers. Career Development and Decision- 
Making Day, Tracking Down the job. Skills Assessment. Resume Writing, 
Group Testing. Orientation to College, and other job-hunting workshops. 

Matei*ials available in the Adult Career Resource Center include: books for 
career changers and job hunters, cassette tapes on tracking down a job. 
vocational interests tests, career files on a,variety of occupations, information 
about Chicago-area colleges and universities, non-traditional degree programs 
for adults, vocational training programs, and referral to other sources. 
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OAKTON COMMUNITY COLLEGE ILLINOIS 



Description of program(s): 2] TheColtegeendCareerPlanningCenterasBistsstudentsin theirexplorationand 

(cont.) planning by provision of resou rces designed to facilitate the connections 

between personal goals, ediiSillliL and work. Students are encouraged to make 

frequent use of the center 

Located in the center are CVIS (Computerized Vocational Information Service), 
occupational reference materials, college catalogs (microfiche and paper), and 
the {ob information Delivery Service, In addition to the resource materialsi the 
center is a referral service for vocational testing and counseling. The Job 
placement service is located nearby. 

Through the office of student development, special interest programs dealing 
with career planning, transferring, or the job market are offered in the center. It 
also serves as an information center for groups such as peer advisoW. 
prospective students, or visitors. 
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INDIANA VOCATIONAL TECHNICAL COLLEGE - NORTHWEST REGION 



INDIANA 



COLLEGE INFORMATION 



Location: 



Gary. IN 



Enrollment: 



1,264 



Area: 



Urban 



CharaGtertstice of 
studetit population: 



Status: 



46% full-time 
54% part-time 



Age: 



43% 18-25 years 
57% over 25 years 



Family 

income: 



Not available 



Minority 
groups: 



1% American Indian 
46% Black 
1% Oriental 
6% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 
Populations served: 



Number of staff 
conducting program(s) 
(fulNtime equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Description of prosramis): 



Career Development-Job Orientation Center 

50% vocational/technical students; 35% business/science students; 15% 
health/pollution students; 90% vocational/technical faculty; 10% related studies 
faculty; 7% administrators 

(4) cooperative education faculty; (1) administrator; (2) counselors; (1) placement 
director 



1977, through State Board of Vocational Technical Education federal grant 

Course goals/objectives and syllabi tor career development programs 

16mm film (12 minutes) depicting employment opportunities in seven-county area 
of Northwest Indiana 

8mm cartridge'film . film strips with cassette, and student booklet depicting work 



Leaders guide and 16mm film depicting career education programs offered at Ivy 
Tech College 

Student handbook for development of career employment skills 

Self assessment materials aimed at livingskill and employability skill development 

fob matching and wol'k-sample materials 

Descriptive information and instructional materials available at cost; assistance 
available 



Oian Packard. Director of Student Services 
Lv,o }. Cantelope, Placement DirtM;tor 
Indiana Vocational Technical College 
1440 East 35th Avenue 
(niry, IN 48409 
(219) 98M111 

rhe Career Development Center-fob Orientation Center was developed by Ivy 
Tech's Northwest Region, one of thirteen administrative regions of the college, to 
assist all incoming students, with special emphasis on disadvantaged.'handi- 
f apped students. The center helps students identify career interests, asspss 
potentialities, develop life purposes, and formulate a plan of action to serve these 
[)ur[)ose8. developing procedures for their realization. 

To accomplish the above goals, the center offers the following services: 

• A[)pr«nstil servj<:es— designed to collect, analyze, and use a varitMy nl o\}]v{.\\\v 
and subjective personal, psychological, antl social data aliout each suidenl for 
f)urfJosc (»f l)pt[er understanding him her a.^ well as assisling him her lo unciersland 



self. 
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INDIANA VOCATIONAL TECHNICAL COLLEGE 
(cont.) 



- NORTHWEST REGION 



INDIANA 



Description of program(t): • Information servicesi-^designed to provide students with a greater knowledge of 

(cont.) educational, vocationali and personal/social opportunities so that they may make 

better informed choices and decisions in an increasingly complex society. 

• Counseling services— designed to facilitate self-understanding and development 
through didactic or small-group relationships. The major focus of such 
relationships is on personal development and decision-making that is based on 
self-understanding and knowledge of the environment. 

• Planning* placementt and follow-up services---designed to enhance the 
vocational development of the student by helping select and utilize job 
opportunities within the college and in the outside labor market/ 

• Referral service— designed to assist the student through referral to other 
rehabilitation agencies more capable of coping with problems that the counselor 
discovers he/she is unable to cope with. 

• Curriculum service— designed to help student translate what he/she has learned 
into functional reality, to guide the school in relevant curriculum revision, and to 
provide a means of determining the effectiveness of the college's education efforts. 

The program is strengthened by the development of advisory councils for each ser- 
vice area. These councils are representative of the business and industrial 
communities. The program's success is due. in part, to the high level of cooperation 
among the college's staff and representatives of the service areas. 
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IOWA CENTRAL COMMUNITY COLLEGE 



IOWA 



COLLEGE INrORMATION 

Location: 

Enrollment: 

ArM: 

Chirncteristics of 
student population: 



PROGRAM INFORMATfeN 

Progrnni(a): ) 

Populations served?'"*' 

Number of staff 
conducting programfs) 
(fulUtime equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact per9on(9): 



Fort Dodge. lA 

2.500 

Rural 



Status: 



74% full-time 
26% part-time 



Family Not available 
income: 



Age; 



Minority 
groups: 



90% 18-25 years 
*% over 25 years 
*Not available 

0% American Indian 

2% Blaclc 

0% Oriental 

0% Spanish Surname 



Project Inquiry 

Pilot group of 20 students {5 each in science, math. English, and social studies) 
(12) faculty 

1978. with assistance of AEL and grant from NIE 

Experiential manuals— English, science, social studies, and math 
Resource-person guide containing academic content outlines in English, science, 
social studies, and math 

Descriptive information available free; instructional materials available at cost; 
assistance available 



Carl H. Larson, Assistant Superintendent, Curriculum and Instruction 
Iowa Central Community College 
330 Avenue "M" 
Fort Dodge, lA 50501 
(515) 576-3103 



Description of programfs): Iowa Central Community College's Project Inquiry students spend 18 yyeeks (one 

semester), six hours per weelc. at job sites, and one hour per weelc in session with 
college teachers developing the activity contract. Students may change sites each 
week or they may spend a number of weeks at a particular site, depending on the 
nature of the sites and the nature of their academic programs. 

Each elective course is constructed in terms of basic concepts, subconcepts, and 
interest areas. The Inquiry handbook delineates for each interest area (1) a 
performance objective. (2) job sites within (he community where objectives can be 
attained, and (3) alternate laboratory activities to substitute in the event local job 
sites are not available. 

To aid in the selection of job sites, the student is provided with individual job site 
guides that detail occupations, resource persons, academic resources (correlated to 
thp pre-established performance objectives), and a list of special resources 
tivnilable. 

The student uses the Inquiry-Quest mode of learning to discover, examine, and 
apply performance-based academic content in the context of the business and 
industry community, utilizing a concept-centered, performance-based curriculum 
VHluinted by community coIIpkp content experts. 
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SEWARD COUNTY COMMUNITY COLLEGE 



KANSAS 



COLLEGE INFORMATION 

Location; 

Enrollment: 

Ar«a: 

Characteriitics of 
student population: 



Liberal. KS 

1,534 

Rural 



Status: 



Family 
income: 



28% full-time Age: 
'72% part-lime 

5% less than $5,000 Minority 
30% $5,000 to $9,999 groups: 
30% $10,000 to $14,999 
25% $15,000 to $19,999 
10% $20,000 and over 



40% 18-25 years 
60% over 25 years 

0% American Indian 

5% Black 

1% Oriental 

5% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 
Populations served: 

Number of staff 
conducting prograin(a) 
(fulMime equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance; 

Contact person(8): 



Mobile Career Van Program 

100% liberal arts students; 100% vocational/technical students: 20% liberal arts 
faculty: 40% vocational/technical faculty; 10% administrators 

( 1 1 coanselur 



1974, through federal grant 

Cross reference index, listing careers alphnbnlically according to DOTnumber and 
Holland General Occupational Themes 

Bulletin boards reflecting theavailablecureer choices in the specific courses offered 
at SCCC 

Career Hnd life phmning courses 

Descriptive information and instructional materials available at cost* assistance 
available 



Don King. Career Counselor 
Seward County Community College 
Box 1137 
Liberal. KS 67901 
(316) 624-1951 x49 



Description of programfs): The Seward County Community College Career Van Program serving rural, high 

school, and college-age individuals makes use of a motor home for a mobile 
classroom. The van is equipped to accommodate six students at individual 
audiovisual stations. 

Currently, the career van has materials on some 1.500 different careers. Included 
are 350 filmslrips wilh cassettes. 200 cassettes, and several 16mm movies. 
Ciomplete sets of Chronicle Cuidance and Career Monographs, plus over 1,000 
[uunphlets from various industries, are available. 

As a follow-up 1(1 the career interest testing, a p.>rl of freshman orientalinn. 
.students are required to spend a minimum of I wo hours in the career van to become 
familiar with the available materials. They are encouraged to return to the van 
whenever they hav(» questions concerning career choices. 

The career van is driven to twew high schools to promote earner awareness and lo 
provide information on careers which students have already contemplated 
enlv'ring. For Ihree days each semester. Ihe career counselor lakes the van lo each (if 
the area high schools for use by its students. After choosing a career of inleresl. each 
student spends an hour researching il. The materials, v-onvenienlly organized 
through a cross-reference index, am designed lo help each student detrrmme the 
suilahilily for him h(M' of llie career chosen for sludy. 
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COMMUNITY COLLEGE OF BALTIMORE 



MARYLAND 



COLLEGE INFORMATION 



LocBiton: 



Uallimore, MD 



Enrollment: 



8.253 



Area: 



LJrban 



Characteristics of 
student population: 



Status: 



43% full-time 
57% pnrt-time 



Age: 



75% 18-30 years 
25% over 30 years 



Family 
income; 



35% less than $5,000 
30% $5,000 to $9.99y 



Minority 
groups; 



.3% American Indian 
77% Black 
.3% Oriental 
.2% Spanish Surname 



20% $10,000 to $14,999 
10% $15,000 to $19,999 
5% $20,000 and over 



PROGRAM INFORMATION 



Program(s): 

Populations served: 

Number of staff 
conducting program's) 
(fulUtime equivalents): 

When established: 

Program«developed 
materials: 

Availability of 
information and 
assistance: 



Contact perHonfs): 



Description of programis): 



TAR \'Vv.i\i hin^-Applicalion-Rpinforcemenl) 

vocalioricil technical students 
(1501 faculty; (2) administrators; (1) counselor 



1977 

lnforma!i(»nal malcrials 



[)esrriptive inforniHtinn and instructional matprinls available at cost; assislancfi 
civ ailahle 



jack W. Friedman. Assistant Dean of Faculty and Dirnrtorof (Inoperative Kducalion 
(liunnumity (lollege of Baltimore 
Lombard Street and Market Place 
Uallimore. MD 21202 
1:MJ1) 39t3-l«21 

I'he cooperative education program at the Community College of Baltimore was 
initialed in 1977 during the spring semester as a pilot activity, and is being 
developed further with the assistance of federal grants for fiscal years 1978 and 
1979. Most of the co-op activity is currently at the Harbor Campus, one of the two 
l ampuse.s of the college, but the projjram has been expancied to the Liberty Campus 
also. 

Students who wish to obtain (»n-the-job experience related to their major areas of 
study must have first successfully completed 12 semester hours, including 
specialized courses in their curriculupis. The system used is the alternating scheme: 
one semester of study, one semester of work. The student will receive three credits 
(add on) for this experience if he she works at least 180 hours; attends 15 hours of 
t:areer seminars: and writes a term paper of no fewer than 500 words about work 
experiences, the organization in which he she worked, and the nature and future of 
the occupation in which he she was engaged. Additional evaluations are made by 
the rmployer and by faculty coordinators. This experience with another 
employer— even in a different occupation— may be repeated after one additional 
semester of study. 

Career education is also provided in several introductory courses: Career Planning 
and Persnnal Dev etopmeni, lopics in Social Stiiences. Introduction In the 
Techmdoxies. and others. In many introductory vocalional technical coursos. 
mstruclors make it a poml to discuss related careers in their classrooms. 
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AQUINAS JUNIOR COLLEGE 



MASSACHUSEITS 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population; 



Milton, MA 
409 

Siiburbtjn 

Status: 1U0% fulUtimf* 



Family 5% less than $5,000 
income: 15% $5,000 to $9,999 

30% $10,000 to $14,999 
40% $15,000 lo $19,499 
10% $20,000 and nvpr 



Age: 98% 18-25 years 
2% over 25 years 

Minority 9% American Indiiin 
groups: 1% BIcick 

1% Oriental 

5% Spanish Surnan)e 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(fulMime equivalents): 

Wtien establislied: 

Program-developed 
materials: 



Availability of 
information and 
assistance; 

ConlacI person(s): 



C'PD Program and Placement 

100% vocational 'technical students and faculty 

( 1) administrator 

197(1 

Bibliography o{ textbooks (m career planning 
Kxternship letters, rules, and results 

Text on career planninj^ for all seniors (in development staye) 

Descriptive inf(jrmation and instructional materials available at cost; assistance 
available 



nlinor Quixley. Director of iMacement 
C'areer Planning and Developn^enl 
Aquinas junior College 
Milton. MA i}2\m 
(617) 698-7322 



Description of program(s}: 



The adoptum u\ modular schedulinjj in the last iew years has changed the 
perspective at Atjuinas juninr Clollejije. particularly in the externship pro^^ram. 
Students enrolled in medical and social service secretarial. medi(.al assisting, and 
lashion merchandising crjurses now participate in the program foroiu^ miulule All 
other students receive their experience from after-cbiss employment throuy>h the 
(!areer IManninx and Development ((^'Dl program. 

Services of t he (IPD proj^ram are ( oordinated thr(Mixh a icjrmaf ( ilH ) course, which 
IS required of all seniors. This crujrse. which is (nrjrdnialed with v^irmub other 
f:ollexe proji^rams. teaches the student how to find a posidon. what types of 
positions are available; new tipportunities open to wonien; how to <;<»mplete a job 
intervi( w successfully; and the process from the job seiUM h t(» the <i( < eptance of r\ 
jol) opportunity, 't hese aspects of c^ireer education are em})hasi/ed by lectures from 
personnel directors and rUher emjiloyers m the business world All students m the 
[)roj^ram are tested and interviewed indi vidu;illy . The |)ro«rtim ( uiminates vvithfi 
(!areer Day, participated in l)v "Ti to 100 employers l^e(.iuse of the students 
trainm>' and preparatum. employers are eii^er t(» hire them. <ind eothusiastn allv 
fici,epl invdrilions to (Itireer Day The su( cess o! the pro^iram is determined hv the 
successful placement of j;^rruluates and l)\ tto- fa( t ih.il vfTV t»^w ot th?^' ^itHiu.Hfs 
return for future [)!a« enuMit — sim e ihev krnuv how to y*'t .» |ol> ?helns^'i^♦'s 

Another imjMM tfint part of the proyram is a ( oui se on 1 he ( i»nl»Mnpoi ,ti v lioaiJc 
w Inch aims to h*'lp the st iKh nt presrot his hfj hrsi imajk'*- ptu sm allv .uid lueolalK . 
tor v<)i h o( < asoai 
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BUNKER HILL COMMUNITY COLLEGE 



MASSACHUSETTS 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

CharacteriHticH of 
student population: 



(ihcii li?s!i)vvn. MA 

5.147 

Urban 

Status: 47% full-tirnf? 

purt-fime 

Family Not dv^ilcil)l(> 
income: 



Age: 60% 18-25 yiiars 

40% over 25 years 

Minority .4% Amerit:an Indian 
groups: 2% Black 

.4% Oriental 
1% SpHnish wsurname 



PROtiRAM INFORMATION 
Prosramls); 



Populations s(?rvod: 



Number of staff 
conducting program(H) 
(fulUtime equivalents): 



When Hsfahlished: 

Praj<ram-d(?\ eloped 
materials: 



Avaiiab((if\ of 
infurmati(»n and 
asstsfancp; 

(iontar I p«'rson(s) 



(iiirrer F,duc*rttit)n Planninj* Informalitm (denier (CFPIC) 

Ciutnmunily Kduralional Services Program (ClliSP) 

Arts Alive Project 

l,al)()r Studies Prnj^ram 

How to Strirl Your Own Business 

Inlernalionril SlU(ii«s Project 

1UU'S> liberal arts students; bG% vocational technical students: niinimum usa^e 
by I'ciculty; some community members: referrals by (^KTA 
Not avaibible 
N(M available 

\'o! available / , 

Nc)t availal)le f 
HAt liberal arts students; 4% vocational technical students; \{)% faculty 

(1) administrator: (1) counselor; (3) work-study students 

[2] facolly: (I) administrator: (.5) counselor; (.5) instructional (iesij»ner 

(1) faculty: (20) community bas(M' ^ rtists. musicians, actors. dan((M's. 

photographers 

I 1 1 adtninislrator; 1 1 ) consultant 

|J| faculty: (2) administrators; (ri) busmess industry labor pf»rsonn«'l 
I ! I administrator; ( I ) consultant 



0 ti 



HI74 :n 1^)77-78 4| \>)7H-7\) fj) U)7r) l)| 1977-78 



Ifihi.'inadnnnI hfind(Uits 

( !KSP resourc f manual d(»scribinj^ coopcratni)^ coimiuinity a^t^nrH's and hstmy 
services, ctmtact persons, and trainin>4 oppfirtunities 

(il*!SP bulleiin reporlin>> current program news Ivmu (nmnuniity sUrs .ind 
hum iUKiC! (iharl{*stown campus 
Instructional mateiials 
.i} MrilJM'ial m development st,it»(' 

l| ( iurriculum m<)tpn.iis .m<i pt()i;r<nn bitM hww in dt'V rlopnuMit Nt<i\4c 

'>| \nK a Vcidalile 

h\ Ir^slrvii tioOfd materials 

Au(hn\ isoal miUeruiis 

i ninjx'frnrv 't)as;jMl inatt'n.iis 

Imjon V liMrrun^' materials |io ilcvc^lopmrnl slnj^r} 

Ml ) li'»t) I ipti \ r mlnrni.it ion and josU oMinn.d in.ilci i.ils .i ^ .n !a f»li* .ii i nst , .issjn- 
t.im »' ,\\ ailabb* |tdl pt oj^rainsl 

M l.hnh.i I imowis. ( iinr^j] tia t to , (!}\IM<^ 

J I U tiha m ( r f I . i )can of Ihr Oprt^ ( '.nllfu'*' 

I (MU SirvN.tri. |)irr( t<ir nl <:( S|» 
^\ l.inda ()sliandri ( ih.ur|)crson. Di'partoii'ot nl Immc af^l Pci lnrnnnvi Aifs 
\\ KnsrMJ.n\ \ thn M !\n^sn. AnsinI.hiI tu ihr l*ifslilrol 
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BUNKER HILL COMMUNITY COLLEGE (cont.) MASSACHUSETTS 

, j r 

«Jidvvard Kerr, Business Admrnislralion 
Peter McLaughlin, Deparlnient of Conlinuinj? Educalion 
Ann Kelleher. Projecl Director. ISP 

Bunker Hill Community College 
Rutherford Avenue 
Charleslown. MA 02129 
(617) 241-8600 

Description of program(8): i) The Career Education FManning Inform^lion Center (CEPIC) at Bunker Hill 

Community College offers life-planning counseling aimed at helping students 
make significant decisions related to careers, leisure, college transfer, or jobs. 
Staff members counsel, advise, test, interview, and provide informational 
services, CEPIC houses a library of occupational information resources, college 
catalogs, career and college search materials, employment outlook publications, 
and job listings. A wide variety of audiovisual materials is also available, 

2) The Community Educational Services Program (CESP) was developed by the 
Open College to provide support and recognition for the many quality programs 
offering community-based training in the Greater Boston area. CESP assists 
organizations in the design and implementation of their education activities, and 
makes academic credit available to students whosuccessfully complete training 
that has been evaluated by the program. 

Students who complete training evaluated by CESP may petition the college for 
academic credit. This simple proces'; establishes an official transcript record for 
each student, and the credit earned is then applicable to all Bunker Hill programs 
and may be transferred to other institutions, 

Interaction and" cross-registration of campus-based and community-based 
students are encouraged. Whenever space is available, students enrolled at 
Bunker Hill's Charleslown campus are encouraged to lake advantage of the 
training programs in cooperation with CESP. Such participation gives students 
an opportunity to become part of a unique community learningenvironment not 
available on campus. In addition to training seminars and workshops, many 

^ organizations make internship arrangements available. For example, students 

might assist st^>ff and attend training sessions at an area day center. Credit for 
this kind of experience is given through departmental internships or through 
petition forr CESP credit. 

A] Staff of Bunker Hill's Arts Alive program have scheduled performances, 
workshops, demonstrations, exhibits, etc. in more than 54 public and private 
tiyencies in the comnumily. 

In addition to their work in the local area, the CETA-funded staff members assist 
al UliCC during spring art, music, and theater productions. They also work with 
Ihr audiovisual department, help stage musical productions, arrange concerts, 
and offer a fine arts series Wednesdays at noon. 

4) The Labor Studies Program (LSP) represents another Bunker Hill effort to serve 
community membcM's whose educational needs have not yel been met. Developed 
rooperalively by organized labor, faculty, staff, and consultants from the 
Utiiversity of Massachusetts, the program is designed to meel the needs of 
elected union leaders, labor relation activists, personnel specialists, etc. 

I Unpaid union volunteer.s and officers, workers aspiring to elected office, 
npgotialion team members, grievance committee persons, and other.s can benefit 
from LSP training. Graduates can expect to become more effective union 
members, leaders, business agents, personnel workers, etc, BHCC^ credits may 
br earned through lafjor courses taken at Boston Labor (^uild at the Cooperative 
S(:h<^ol of Industrial Relations and the Boston Clonnnunity School, These courses 
may be elected on a credit base upon application. |)ayment of tmtie)n. and 
tiiltninjent of course requirement.s, 

"How to Start Your Own Busines.q" is a five-sessi(m seminar f fj.sponsori'd by 
Hunkrr Hill Communily College and the Small Bnsinnss Administratioo (SHA|, 
Sjircikprs ironj the SHA. the husinrss world, and the co!le«r faculty work with 
s!tidf»nt«; intprrstfii in starting their own husmoss. hul \\ hndon'l know w hrm Jo 

7i 




BUNKER HILL COMMUNITY COI^LEGE (cont.) 



MASSACHUSETTS 



Deacriplion of programis): besin. Offerud nine times n year, the seminar covers: success factors, business 

(cont.) obiigatio ns, use of records, k'j^nl and tax considerntiuns, cvaluHtion and 

promotion of small business, and methods of borrowing. 

6) Bunker Hill's International Studies Curriculum Development Project offers a 
workshop series in which Massachusetts Community College faculty are invited 
to participate. Volunteer faculty attend five Saturday workshops during a 
semester and receive a stipend of $75 per workshop. The goal of the project 
is to provide faculty the opportunity to write international studies content 
into their courses for the following semester. 

The first two workshops are led by consultants in the fields of competency 
learning, international studies, and behavioral objective writing with pre- and 
post-testing. The information provided in the first two workshops becomes the 
basis for a methodology for pRrllcipnting faculty to implement during the 
following thrt?e sessions when they actually write international studies units. 



MIDDLESEX COMMUNITY COLLEGE 



MASSACHUSETTS 



COLLEGE INFORMATION 



Location: 



Bedford. MA 



Enrollment: 



8,084 



Area: 



Suburban 



Cha'^fcteristics of 
student population: 



Status: 15% full-time 
85% part-lime 



Age: 



Not available 



Family Not available 
income: 



Minority 
groups: 



*% American Indian 

*% Black 

*% Oriental 

*% Spanish Surname 



*less than 1% each }?roup 



PROGRAM INFORMATION 



Programfs); 
Populations served: 

Number of staff 
conducting program(8) 
(full-time equivalents): 

When established: 

Program-^developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(8): 



Division of Community Services 

49% liberal arts students; vocational/technical students; 1% 

vocational/technical faculty; 1% administrators 

(1) administrator; (Ij secretary 



1978, as an outgrowth of original Widening Opportunity Research Center ( WORC) 

Personal growth and career exploration (self-assessment survey) 
internship program (LIVE) 

Descriptive information available free; assistance available 



Barbara Sherman, Coordinator. Division of Community Services 
Middlesex Community College 
Bedford. MA 01730 
(617) 275-2590 

The Division of Community Services at Middlesex Community College addresses 
the needs of a wide variety of adults in the community, particularly the eklerly, 
unemployed, widowed, displaced homemaker. riffed teacher, enrichment seekers, 
or the person seeking to reenter the working world or change career direction. 

To aid individuals in evaluating their needs, the Widening Opportunity Research 
Onter (WOR('). part of the Division^-of Community Services, offers one-to-one 
counseling, standardized testing, workshops on career and life planning, 
employment seeking skills and alternative careers, as well as the Venture Program 
lor volunteers. 

Job training is designed to encourage confidence-building and competence. Part- 
time scheduling allows retraining for the underemployed, the re-entry woman or 
the career changer. Acquisition of occupational competency rather than over- 
specialization is stressed ♦n avoid the need forconstant retraining. Emphasis is on 
the needs of the adult student, rather than on the traditions and academic 
regulations. 

The WORC resource library contains printed materials on education, careers, 
eniploymenl. financial or legal aid, consumer news, and job listmgs. 

Other programs and activities are conducted by the Division of CiOmmunity 
Sprvires (o provide adults with lifelong opportunities for learning. Among these 
are: LIVE, an internship program for woukmi; Project HIRE, a job matching 
prograni designed for men anci women ovrr age 55; a speaker's bureau: a 
gerontology center; a weekly newspaper column; and 50 non-(,redit workshops 
and seminars 
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GRAND RAPIDS JUNIOR COLLEGE 



MICHIGAN 



COLLEGE INFORMATION 

Location: 

EnroUmenl! 

Area: 

CharacleriaticB of 
student population: 



Grand Rapids, MI 

7.525 

Urban 



Status: 



Family 
income: 



48% full-time 
52% part-time 

5% less than $5,000 
25% $5,000 to $9,999 
20% $10tOOO to $14,999 
40% $15,000 to $19,999 
10% $20,000 and over 



Age: 80% 18-25 years 
40% over 25 years 

Minority .12% American Indian 
groups: 8% Black 

0% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents); 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact per8on(s): 



Description of program(s); 



CARK (Career- Articulation-Reinforcement-Enterprise) 
100% liberal arts and vocational/technii:al students 
(3) faculty; (.5) administrator; (10) counselors 

1976 

Clrireer resource bulletin 

Career exploration course and outline 

Descriptive informotion and instructional materials available at cost; assistance 
available 

Andre Van Niekerk, Assistant Dean, College Services 
Crand Rapids |unior College 
143 Bostwick. N.E. 
(;rHnd Rapids, MI 49503 
(616) 456-3789 

'I'lie liareer Articulation Reinforcement Enterprise (CARE) was instituted at Grand 
Rfipids junior (College in 1976. The program offers guidance for students who enter 
the college with no career commitment. Such students may choose either or both of 
the options below: 

• Sign up for Education 100. a course in career exploration that takes the student 
through needs assessment, evaluation, decision-making skills, and skill 
upplicatiun; and 

• Spend a predetermined period of time in the career resource center to continue the 
process started above. In some cases the student merely uses the cpnler to find 
pertinent information on the career areas in which he/she has an interest. 

'[.'here is a constant flow of students from the counseling center to both the career 
rPHource center And the educational developmental center where free tuition is 
available. Faculty arp involved in the process, monitoring student progress in the 
( laHsrt)()m. They also assist in counseling and advising. The system is (me of total 
referral 

Internships are negotiated anri arranged for with the local business and industrial 
community. In most inslant:es students are paid for the work they perftinn; in some 
{ ases studnnis get crpiiit for the experiences if apprtjpriate arrangemfMils have fiecm 
made. 




ANOKA-RAMSEY COMMUNITY COLLEGE 



MINNESOTA 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

ChariQteriatica of 
student population: 



PROGRAM INFORMATION 

Programfs): 

Populations served: 

Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program«developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of progr&mfs): 



Coon Rapids, MN 

2,900 

Suburban 



Status: 



Famlljr 
income; 



43% full-time 
i57% pnrl-lime 

7% less than $5,000 
B% $5,000 to $9,999 
*% $10,000 to $14,999 
$15,000 to $19,999 
*% $20,000 and over 

*87% combined 



Age: 59% 18-25 years 
33% over 25 years 

Minority *% American Indian 
groui>s: *% Black 

*% Oriental 

*% Spanish Surname 

*less than 1% each group 



C^areer Development Program 

70% liberal arts students; 30% vocational/technical students 
(1) administrator; (4) counselors 

1976 

Informaf onal brochure 

Descriptive information available free; assistance available 



Carlyle Davidson, Dean of Students 
Norman R. Nelson, Counselor 
Anoka-Ramsey Community College 
11200 Mississippi Boulevard, N.W. 
Coon Rapids. MN 55433 
(612) 427-2600 

The career development program at Anoka-Ramsey Community College is a collec- 
tion of experiences combining classroom, career center, orientation, and internship 
facilities. The program uses both existing and new facilities and services. 

An orientation session is held for new students arriving on campus. During this 
session, students learn about the information and services offered by the career 
development program. 

The career development center maintains files of standard occupational 
information such as the DOT. OOH. and ('rjreor BrH?f.s. as well as books, pamphlets, 
college catalogs, college search publications, and microfiche services. A computer- 
Ijased career resource system matches job characteristics with jiersonal 
characteristics to produce an occupational prospect list. For each occupation there 
IS a description, preparation, program of study, and schor)! information. In addition, 
a cassette videotape deck allows students to view tapes on various topics, such as 
"(Choosing a Career." 

The career development class offers two credits and is taught by counselors, the 
objective being to introduce students to career development technujups and 
materials, and to point out the effects of one's i.eeds and values on career chou:e. 

The cooperative education department offers part -time work experient e for one or 
two quarters m students' chosen career fielils so they ma> realislically evaluate 
thejr career chou es. 
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ITAWAMBA JUNIOR COLLEGE 



MISSISSIPPI 



COLLEGE INFORMATION 

Location: 

Enrollmmt: 

Area: 



Chsracteristics of 
student pppuiatton: 



PROGRAM INFORMATION 

Programfs): 

Populations served: 

Number of staff 
conducting prograro(s) 
(full-itime equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of program(s): 



Fulton, MS 
2.355 



Status: 



Family 
income: 



70% full-time Age: 
30% part-time 

20% less than $5,000 Minority 

20% $5,000 to $g.ggg groups: 

20% $10,000 to $i4,ggg 
30% $15,000 to $ig,ggg 

*10% $20,000 and over 



70% 18-26 years 
30% over 25 years 

1% American Indian 
15% Black 
1% Oriental 
1% Spanish Surname 



EBCE (Experience-Based Career Education) 

30% liberal arts and vocational/technical students 

(2) faculty; (1) administrator; (1) counselor; (1) on-site analyst 



1976 

Not Available 



Descriptive information and instructional materials available free; assistance 
available 



lames Pettigrew. Cooperative Education Director 
Itawamba Junior College 
Fulton, MS 38843 
(601) 862-3101 

Experienced-Based Career Education (EBCE) at Itawamba Junior College is an 
open-entrance, open-exit program for young adults: high school graduates; 
vocational, technical, and academic students; and high school dropouts. The 
program provides for on-site work experience, career exploration, current 
occupational information, and an individualized curriculum. 

The orientation includes: 

— a general orientation to career exploration 

— testing (ability, aptitude, and interest inventories) to foster self-awareness and 
self-direction 

— exploration of values 

— • an introduction to diverse occupations 

— an introduction to resources that provide current occupational information 

— an introduction to cooperative education 

With the help of u learning coordinator, students explore one or more occupations, 
based on interests, aptitudes, abilities, values, and needs. 

Young adults, whether enrolled at I}C or not. may arrange their weekly schedules to 
participate in EBCE. A minimum commitment of six hours per week is strongly 
encouraged. 

Each student has periodic meetings with a learning coordinator, with the time used 
to plan student learning experiences and review student progress. Guidance 
services are also available to the student during this time. 
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ST. tjOUIS COMMUNITY COLLEGE AT MERAMEC 



MISSOURI 



COLLEGE INFORMATION 



Location: 



Si. Louis, MO 



Enrollment: 



9,998 



Area: 



Suburban 



Characteristica of 

student population: 



Status: 



35% full-time 
65% part-time 



Age: 66% 18-25 years 
33% over 25 years 



Family 



14% less than $5,000 
11% $5,000 to $9,999 



Minority *% American Indian 
groups: 4% Black 

*% Oriental 

*% Spanish Surname 



income: 



3;2% $10,000 to $14,999 
28% $15t000 to $19,999 
0% $20,000 and over 



15% no reply 



*Total 3% 



PROGRAM INFORMATION 



Program(ft): 
Populations served: 



Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 



Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



Career Planning and Placement Center 

Almost 100% liberal arts and vocational/technical students and faculty/ 
administrators; 40% classified staff; almost 100% high school counselors 

(1) faculty; (,25) administrator; (2) counselors; (.5) counselor intern; (.5) library 
technical assistant; (1.5) clerical and student assistant 

Career information center opened in 1974; expanded as a career education model in 
1976 using an outreach approach and adding placement 

CPPC publicity brochure 
The Montage career insert 
CPPC users' guides 

Brochures summarizing results of follow-up studies 

C]ollege transfer information sheets prepared by educational advisors 

CPPC NEWSLETTER (monthly publication) 

Descriptive materials available free; assistance available 



Michael Rooney, Director of Counseling 
St. Louis Community College at Meramec 
11333 Big Bend Boulevard 
St. Louis, MO 63122 
(314) 966-7572 

Meramec ("ollege's Career Planning and Placement Center (CPPC) is the "hub" 
around which career information, career counseling, job development/placement, 
rind follow-up studies have been coordinated. CPPC assists students in; making 
(.areer decisions; obtaining current labor market and career data; copingeffeclively 
with the job search process; and evaluating their experiences. 

The (]PPC] is l}oth a site and a vehicle for services. Counselors, interns, and 
phmement personnel teach credit courses in career exploration/life plannmg skills, 
as well as decision-making and job search skills units in classes. The "Careers on 
(he Move" project takes the CPPC onto campus. 

At "CPPC] Kvents of the Month" sessions, people from business industry speak to 
students and faculty about their work; counselors interview workers on the job, 
placing their reports on tapes in the (]PPC. The monthly newsletter is distributed to 
faculty and mailed to local high schools, colleges, and service clul)S. Workshops and 
tours have provided information to more than 100 visitors. The recent acquisition of 
SlCfl (.System of Interactive (Guidance and Information) and the [oh Hank (Missouri 
Division of Employment Security) have broadened the services available. 
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SOUTHEAST COMMUNITY COLLEGE -LINCOLN CAMPUS 



NEBRASKA 



COLLEGE INFORMATION 



Location: 



Lincoln, NE 



Enrollment*. 



1,651 



Area: 



Urban 



Characteristics of 
student population: 



Status: 



56% full-time 
44% part-lime 



Age: 



63% 18-25 years 
37% over 25 years 



Family 
income: 



Not available 



Minority 
groups: 



3% American Indian 

9% Black 

1% Oriental 

2% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 
Populations served: 

Number of staff 
conducting program(s) 
(fuU-tim^ equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(8): 



Description of program(8): 



Career Planning Center 

100% vocational/technical students; 100% community service (non-registered 
clients) 

(.25) administrator; (2) counselors; (1) clerical support 



Curriculum guideline developed for career planning class 

Program brochure outlines new Career Exploration Program 

Informational brochure outlines services provided by Career Planning Center 

Abstracts and drafts of program development, curriculum materials, and career 
development processes 

Descriptive information and instructional materials available at cost; assistance 
available 



David Buettner. Campus Director 
Gerald Gruber. Director, Student Services 
Southeast Community College— Lincoln Campus 
P.O. Box 82107 
Lincoln, NE 68501 
(402) 474-1361 

The Career Planning Center at the Lincoln Campus of Southeast Community 
College began operation in September 1977. funded by a CETA grant. The overall 
goal of the Center is to allow adults an opportunity to identify and explore 
occupations, and to expose them to career information and planning processes so 
they will make intelligent career plans. The target group is both those adults who 
are seeking entry into the world of work and those who maybe re-entering the labor 
force. 

Experience in the admissions office indicates a great need for this service. Women 
re-entering the labor force, handicapped individuals, and disadvantaged persons, 
such as dropouts and older workers, have requested comprehensive career plan- 
ning services, including diagnostic testing and career information andcxploration. 

The program serves adults age 18 and over, in school and out, who need both 
intensive and extensive occupational guidance prior to entering training and'or 
employment. Objectives of the program are: (1) to allow participants maximum 
opportunity for self-assessment, i.e.. interests and aptitudes; (2) to broaden their 
knowledge of occupational opportunities through systematic career information 
systems; (3) to provide opportunities for hands-on career exploration through 




SOUTHEAST COMMUNITY COLLEGE -LINCOLN CAMPUS (cont.) 



NEBRASKA 



Deacriplion of programfs); mediated packages and community-based experiences; (4) to train them in career 

(cont.) planning processes; and (5) to assist them in developing, executing^ and following 

up a personalized career plan. \ 

The center accepts referrals from all community agencies, as well'as walk-ins 
resulting from college publicity. The length of the program varies according to the 
time needed by each participant. 

Two new services have been added during the 1978-79 school year. The first is a 
forty-foot mobile career planning center designed to deliver the center's service 
throughout the college's fifteen-county service area. 

The second new service is a series of actual hand-on experiences in a variety of 
occupational areas. Each experience, lasting approximately four hours, is designed 
to provide a set of activities representing the typical work done in the occupational 
area. Presently, nineteen different occupational areas have been developed ranging 
from drafting to fashion merchandising to business administration. These 
experiences are offered to any interested individual with the "try it you may like it" 
approach to selecting a career. 



ERIC 



74 

79 



WESTERN NEVADA COMMUNITY COLLEGE - SOUTH CAMPUS 



NEVADA 



COLLEGE INFORMATION 



Location: 



Carson City, NV 



Enrollment: 



2,447 



Area: 



Suburban/rural 



Characterielica of 
student population: 



Status: 12% full-time 
88% part-time 



Age: 



Not available 



Family Not available 
income: 



Minority 1.5% American Indian 
groups: 1% Black 

1% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 
Populations served: 

Number of staff 
conducting program(s) 
(fiilNtime equivalents): 

When established: 

Program<developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of programfs): 



Alternative Career Exploration 

45% liberal arts students; 55% vocational/technical students; 100% liberal arts and 
vocational/technical faculty 

(4) FTK faculty; (1.2) FTE administrators 



Modification of Northwest Resional Educational Laboratories for EBCE 

Descriptive information and instructional materials available free; assistance 
available 



Barbara Taylor, Project Coordinator 

W. Nevada (Community College-South Campus 

2201 W. Nye Lane 

Carson City, NV 89701 

(702) 885-5070 

Kxpprienced-based career education as practiced at Western Nevada Community 
College/South is designed for students who are undecided on a career or are 
considering a mid-career change. Students in the Alternative Career Exploration 
Program (ACE) have the opportunity to experience, without pay. several 
occupations firsthand. 

The community serves as the classroom for students examining various fields of 
work. Students are placed at job sites of their choice to observe and investigate 
actual work situations. Internships follow the career explorations when the 
students elect to return to a specific site for a more in-depth learning situation. 

Learning managers work on an individual basis with students to identify their 
interests and abilities and to negotiate their learning goals. Students may enroll for 
one to six credits per semester. This requires five to fourteen hours a week in the 
community at various learning sites and one to three hours weekly in a seminar. 
Content covered during the seminar period includes: a general orientation to earner 
f'duciitinn: self-awareness and self-direction; exploration of values; infornuiti(m 
imd orientation to non-traditional occupations (eliminati(m of sex bias in 
ncr upalifjns); and introduction to current occupational information. The remaining 
\\nu' is spent in ctmsullation with the learning manager and in individual study. 

A(!K satisfies part of the re(iuirefi elnctive credit for the Associalf in Applied 
S{ irru.p i\rn\ Assoriale in Central Studies degrees. Students who would benefit 
Irom ( iirrer exploration arc enrtiuraged to enroll in ACK. 
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NEW HAMPSHIRE VOCATIONAL TECHNICAL COLLEGE - 
CLAREMONT CAMPUS 



NEW HAMPSHIRE 



COLLEGE INFORMATION 



Location: 



Claremont, NH 



Enrollment: 



345 



Area: 



Rural 



Characteristics of 
student population! 



Status; 



97% full-time 
3% part-time 



Age: 



70% 18-25 years 
30% over 25 years 



Family 



income: 



30% $10,000 to $14,999 
40% $15,000 to $19,999 
6% $20,000 and over 



4% less than $5,000 
20% $5,00p to $9,999 



Minority 
groups: 



33% American Indian 
75% Black 

0% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 



Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials 



Availability of 
information and 
assistance: 

Contact pcrson(8): 



Description of progrRm(8): 



Special Services Programs: Vestibule Program and Specific Skills Training 
Program 

Blind, cerebral palsy, deaf, learning disabled, physically handicapped, vision 
impaired, and hearing impaired students 

(6.5) faculty; (1) administrator; (1) counselor 



1972, by action of New Hampshire State Board of Education 

Series of exploratory courses covering 20 vocational areas offered in the voc-tech 
system 

Slide-tape unit for introducing college faculty to the special needs students 

Descriplive information available free; instructional materials available at cost; 
assistance available 

Arthur G, lillette, Jr.. Dean, Special Services 
New Hampshire Vocational Technical College 
Claremont Campus 
Hanover Street Extension 
Claremont, NH 03743 
(603) 542-7744 



There are two special services programs avyMablu at Claremont to meet the needs of 
handicapped students who are not otherwise qualified forenrollmeni in the regular 
degree and diploma programs of the vocational-technical college system. Both of 
these programs provide remedial level instruction to give the handicapped student 
an opportunity. to upgrade academic and^or career skills. 

The Vestibule Program is designed to meet the needs of the handicapped studeni 
who has not decided upon a career area forstudy. For the most part, sludents altend 
special classes taught by instructors trained to work with handicapped students. 
The program is self-contained and normally follows a 41 -week I raining sequence 
spread over a one-year period. 

Students are given nn npporlunily to explore a variety ot Ctireer training areas for 
the purpose of making a definite choice for employment or further .study. Along 
with the career exploration activities, sludenis are enrolled in rcMnedial acatieiiiic 
^rtuips JO language, malh. ant! science skills. 
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NEW HAMPSHIRE VOCATIONAL TECHNICAL COLLEGE ~ 
CLAREMONT CAMPUS (cont) 



NEW HAMPSHIRE 



Description of programfs): The Specific Skills Training F'rogram is designed to meet the needs of the handi- 

(conl.) capped student who has decided upon an area for career sttidy. but lacks the 

academic background to be fully mainstreamed in the regular diploma or degree 
programs of the vocational-technical coUege'system, The Specific Skills Training 
Program uses the partial-mainslreaming design. Some classes are taught by 
instructors trained to work with the handicapped student. At other times, a student 
is mainstreamed in specific college level career Irdining courses with concurrent 
supportive activities provided by the special services program. The Specific Skills 
Training Program normally follows n 77-week training sequence spread over a two- 
year period. 

Both the Vestibule and Specific Skills Training Programs require a student to 
attend a five-week orientation and evaluation program during the summer 
pM!ceding his/her first full term of attendance at the college. Thersummer program 
provides a student an opportunity to get to know the college and the community. It 
also provides the student and the staff an opportunity to evaluate academic and 
career skills, interests, and aptitudes so that ihe most meaningful individualized 
course of study may be designed for the student. 




BROOKDALE COMMUNITY COLLEGE 



NEW JERSEY 



COLLEGE INFORMATION 

Location; 

Enrollnienl: 

Area: 

CharacterUtics of 
student population; 



PROGRAM INFORMATION 
Prngramfs): 



Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 



Contact person(s): 



Lincroft, N} 

9,330 

Suburban 



Status: 



31% full-time 
69% part-lime 



Family Not availablt? 
income: 



Age: 52% 18-25 ypdrb 

4^J% over 25 years 

Minority .1% American Indian 
groups: 6.3% Black 

1% OritMitul 
1.6% Spanish Surn.nnr 



1) Career Services Center 

2) Student Development Specialists 

3) The Career Clinic 

4) Women's Center 

5) CETA Projects 

Almost 100% vocational/technical students: 100% community 

(15) faculty: (4) administrators; (H.5) counselors; (8) parapmfessionals (includes all 
programs) 



1971 2) 197 



3) 1975 4) 1974 5) 1976 



1) ^:o-op handbook and publicity materials 
Vocational exploration objectives 
Career planning guide 

Employment Training and Career (ETC) 

Telephone information Renter and orientation mat'^rials 
2] In-service training manuals and materials for counselors' use 
3] Career Clinic application and survey 

Career Clinic brochure 

Lists of tests used 

Program rationale 
4) Not available 
5] Not available 

1] Descriptive information and ins!rMctinnal materials available at t:osl; assis- 
tance available 

2) Assistance available 

3) Descriptive informal ion and inslrucliona! materials availal)le free; assistance 
available 

4) Assistance available 

5) Assistance available 

1) Harvey Schmelter. Director for Career Services 

2) Duncan F. Circle. Dean of Student Development 

3) Arnold F. Celfman, Director of Testing Services 

4) Norma Klein, Director 
Reva Shapiro. Coordinator 

5) Michael }. Costaris. Project Leader. Youth Hmploynient Project 
Brookdale Community College 

763 Newman Springs Road 
Lincroft. N} 07733 
(201) 842-1900 
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BHOOKOALE COMMUNITY COLLEGE (conL) 



NEW JERSEY 



Description of proHramfs): 1 ) the Career Services Center at Brdokdale Community College was established in 

1971 to develop a comprehensive and systematic career education program for 
matriculating studenjts and the community at large. In an effort to meet its goal, 
the center has 'been charge'd with the following responsibilities: 

• implementing the collegewide cooperative education program; 

• providing full- and part-time job placement services for students and the 
community; 

• implementing job location and development program; 

• coordinating the college's transfer placement program; 

• collaborating with the admissions office to provide career assistance to 
potential Brookdale Community College students; 

• developing a multi-media job, career, and transfer information resource 
(including a computer-based guidance and job bank service) for students and 
community members; 

• providing inservice training to faculty in developing and implementing career 
exploration objectives in their courses; 

• providing resources and programs for the college's student development 
specialists in becoming more effective career counselors: 

• developing close working relations with high school guidance counselors from 
the sending districts; 

• coordinating and monitoring the college's career program advisory 
commillties; and 

• coordinating the collegers manpower studies to determine the feasibility of 
new t:areRr programs. 

To acc(fmplish these goals, effective working relationships and resources have 
been t?slablished in conjunclmn with community agencies as well as the New 
jersey job Service and ihe local chapter of Service Corps of Retired Executives 
(SCORK). 

flareer Services and the local CETA program have combined resources to 
f>slHl)lish the Kmployment Training and CareerTelephone Clearinghouse (ETC). 
a servicff that enables residents to call for information about jobs, education, 
career opportunities, etc. 

Vhv Career Services staff continues to involve local high schools in center 
rjctivities. F'rograms such as project CRATCH encourage high school students to 
usH center resources in completing career assignments. 

2] Hr(K)kiiale's sludeni development specialists (counselors) develop individual 
prnyram plans with all degree-seeking students each semester. Based upon the 
career objectives of the sludeni. ihe plan includes credit courses, non-credit 
groups, and other activities the slutlent will pursue related to educational and 
career choices. A full range of career and psychological tests are available for 
adminislralifm and interpretation to regularly enrolled students. Nondegree- 
seeking s! uden»s also have complete counseling services available to them upon 
rtMjUest. 

Student development activities include: 

• AWARK (Active Women Are Returning to Education), an umbrella title for 
rjrienialion. counseling, and career decision-making services iivrolable to 
women returning to college: 

• SA( iE {Senior Adults Crov ing Educationally), a grf>up of older adufts, who 
iTiret regul-rirly for social and educational purposes: and 

• in-.Servif:e Training for High School (Counselors, an activity conducted m 
previous years, which led to the develfjpment of a lnK)k entitled. "A ("omp(»n(hum 
of Career Decision-Making Activities." 
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BROOKDALE COMMUNITY COLLEGE (cont.) 



NEW JERSEY 



Description of programfs): 3) Brookdale's Career Clinic is a non-profit, self-sustaining career and educational 

t^ont.) counseling and testing program for the community. Prospective clients complete 

an application, which is reviewed by dinic administrators to determine whether 
the clinic's services can be of benefit. If the client is accepted, he/she meets with a 
clinic counselor. On the basis of this interview a^d the information contained in 
the application, a testing battery is constructed in the are.as of aptitudes, 
abilities, values, interests, and personality characteristics. Following the 
testing, which takes about fifteen hours, the tests are scored and analyzed. Then 
the counselor meets agam with the client, reviews the results of the tests, and 
assists the client in creating a *'Career Plan of Action," which details those 
careers that the client is both capable of entering (perhaps with some training), 
and which would be most satisfying to him/her. Finally, the counselor writes a 
report that reviews the test scores and summarizes the career plan, which is sent 
to the client. 

The client population consists of high school students who wish to refine theit^ 
career and educational goals, men and women who plan to change careers, and 
women who are reentering the job market. 

4) The Women's Center at Brookdale provides services to women who want to plan 
effectively for the future. Some of the services include: 

• On-site counseling— Volunteer counselors aid women in understanding 
experiences, values, capacities, and interests, and to use the information they 
obtain in planning career or educational goals. 

• Outrfeach counseling— Through a grant from the Junior League of Monmouth 
County, a corps of League volunteers will be trained to provide career and 
education information services to women at centers in their local communities. 

• Programs and workshops— These focus on awareness, identifying skills, 
decision-making, resume writing, job hunting techniques, mid-life crisis, 
divorce, etc. 

• Outreach programs— These include: "Women's Center Comes to Your Town" 
presenl<?d at public libraries to supply information on jobs, training, community 
resources, etc.; workshops for lowMncome or handicapped women who cannot 
come on campus; and workshops in public schools, which provide information 
for parents, especially mothers, to assist their daughters with careerexploration 
and educational planning. 

• Resource library— (Contains self-guidance materials dealing with life- 
planning, careers, education, health, marriage and tamily. and other areas of 
special internsl to women. 

.')| CIMTA Projects include: 

• Out-of-School Youth— For the past two years, the Student Development staff 
has provided services to the Out-of-School Youth program, including Iraiaing 
(>F.TA employed outreach counselors who help place youth, locale unsubsidized 
|()l)s. and provide career guidance services, testings and assessment thruujjh the 
college career center. The progp^i^n is funded through Title I of CE'l A. 

• YKUPA I Youth Kxemplary Demonstration Program Act)— The Youth 
Finployrnent Demonstration prtjject coordinates several programs to make a 
«(mtTal impact on youth unemployniRnt. Parents, peer counselors, retired 
f^Xf'culives who serve as volunteers, and others rf^ach out to 8.750 young peopli^ 
in five area high schools with the broadest possible ariav of countieling and 
[)!a(:ement programs. While the individual parts of these programs are noi 
uniqui?. the' idea of putluij^ them loj^ether is. The project includes a mobiln job 
mfonnalum ( chUm'. trainm>» of parents in career planninjj. r^ul (;omputnrize(! lob 
informalKm. 
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BURLINGTON COUNTY COLLEGE 



NEW JERSEY^ 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Pumberton. N) 

6,151 

Suburban 

Siatus: 25% full-time 
75% part-limy 

t^amily Not uvnilable 
income: 



Age: 37% 18-25 years 
63% over 25 years 

Minority .5% American Indian 
groups: 12.6% Blacl^ 

1.2% Oriental 

2.2% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 

Populations served: 

Number of staff 
conducting program(s) 
(fulMime equivalents): 

When established: 

Program-developed 
materials: 



Availability ot 
information and 
assistance: 

Contact personfs): 



Career Planning? and Student Development Center 

55% transfer curriculum students; 45% career programs students 

(7) counselors; ([]] paraprofessional counselors; (1) administrat r 



1969 

Publicity brochures 

Monthly "Decisions" brochure 

(Career Planning Workshop Course 

Seminars 

Career modules 

Information and assistance available 



Dois^^las A. DeVoll. Associate Dean for Student Development 
Burlington County College 
Pemberton-Browns Mills Roa{) 
Pemberton, N) 00069 
(609) 894-9:311 x:i41 



Description of program(s) 



riie C'areer Planning and Student Development Center at Burlington County 
C-o liege encompasses a career planning centtir. career counseling, a career 
placement office, and a cooperuMve education program. 

The career planning center provides a variety of resources and counseling support 
to meet the needs of students and members of the community. The resources of the' 
center include: tools for self-assessmeni career exploration, and educational and 
vocational planning and decision making. A collection of reference materials, such 
as hfjoks. pamphlet files, company literature files, college catalogs for transfer 
institutions, vocational biographies, and the college and occupational view decks 
,jre available in tho center. Assistance in using these materials is provided as well. 

College counselors leach two courses. "Perstmal Growth Seminar" and "(Career 
Planning Workshop." These three credit couises are an important extension of (he 
raref»r counseling component at the college. In addition, counselors, omduct skill 
jdenhflcalion an(i assertlcm training seminars. 

A wide variety of instruments and inventories is available at the center to assist 
students m their self-assessmeni. career and life planning. Students interested in 
career counseling and testing make appointments with a co\inselor. In the session 
with Ihp counselor, a student's cart^er (.ounseding neec's are determmeti and an 
iipf)ropriali» program is mitia-ed 
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BURLINGTON COUNTY COLLEGE (cont.) NEW JERSEY 



ERIC 



Description ttf program(9); A program entitled "Explore" is offered to county residents seeking a 

i^^^^') comprehensive but personalized method of planning a career "Explore" includes \ 

counseling and testing, credit and non-credit courseSt interview techniques, self- 
image analysis, and an orientation to the career planning center 

The colleges career placement office provides a full program of assistance to 
students and graduates. One of the main objectives of the office is to expose 
students to as many job opportunities as possible. Posted listings provide access to 
both part- and full-time positions. Students in need of employment are encouraged 
to visit the office, meet with the staff, and file a placement registration form. The 
office also serves as an on-campus site for the New jersey State Employment 
Service, providing students with access to many job openings in Burlington County 
and throughout the state. 

Tho career placement office maintains a close liaison with the careercounselors and 
career center to provide further assistance to students who are not sure which job to 
pursue. 

An annual "Co''o«r Day" is held on campus, when many local employers are present 
to recruit part-lime and full-lime employees. 
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DUTCHESS COMMUNITY COLLEGE 



* NEW YORK 



GOI.LEOE INFORMATION 

Lotjitionx 

EnroHmml: 

Arta: 

Chiracteriatict of 
aludent population: 



Poughkeepsie. NY 
5.995 



Urban 
Status: 

Family 

income: 



46% full-time 
54% part'time 

Not available 



Age: 



Not available 



Minority Not available 
groups: 



PROGRAM INFORMATION 

Program(a): 

Populations served: 

Number .of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-deveL >ped 
materials: 



Availability of 
information and 
assistance: 

Conlacl personis): 



Description of program(s): 



Adult Career and Education Counseling Center 

Available to community and students of surrounding colleges/universities 

(1) director; (2) staff counselors; (1.5) staff facilitators/counselors; (1) secretary; 
consultants from area educational and vocational organizations 



1979 

Career and Education Exploration Module manual 
Informational brochure 
Brochure of programs 

Descriptive information available free; assistance available 



Gloria D. Rutgers, Director 

Dutchess Community College 

Adult Career and Education Counseling Center 

319 Mill Street 

Poughkeepsie. NY 12601 

(914) 471-8085 

The Adult Career & Education Counseling Center is a community-based program 
designed to provide adults in the Mid-Hudson Region multiple resources in 
career and education exploration in a centrally located facility. 

Programs of the Center include: 

• Workshops, seminars, and courses designed to meet community and client needs 
from young adults through pre-retirement 

• Individual counseling sessions 

• Testing and evaluation services 

• Referral service to persons in education, career placement* and personal 
counseling 

• Admissions and academic counseling with area college personnel 

i Career and Education Exploration Module— a ten-week basic program providing 
group and individual sessions 

• Resource library of educational and career opportuuities, job search skills, life- 
planning materials, and contacts 

• (Career nights highlighting specific career dusters 

• (lonnections with the information and referral line for assistance through 
community agencies 

• Contract programs for groups designed accoi ding to need, including preparation 
for employment, job search skills, career planning and decision-making, 
communication skills, pre-retirement planning. (Mc. 

• ()[>f»n information sessions about the programs of the Center. 
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FASHION INSTITUTE OF TECHNOLOGY 



NEW YORK 



COLLEGE INFORMATION 



Lou lions 



New York» NY 



Enrollmeiit: 



327 



Aroa: 



Urban 



CharMteriitics of 
f tudont populatiohr 



Status: 



79% full-time 
21% part-time 



Age; 



98% 18-25 years 
2% over 25 years 



Family 



Not available 



Minority 
groups: 



1% American Indian 

9% Black 

5% Oriental 

3% Spanish Surname 



income: 



PROGRAM INFORMATION 



Programfs): 
Populations sarvsdt 

Number of staff 
conducting program(s) 
(fulUtimo equivalents): 

When established: 

Program*developed 
materials: 



Availability of 
information and 
assistance*. 

Contact person(s): 



Descriptton of program(s): 



CarFer Information Center 

100% vocational/technical students; 100% liberal arts and vocational/technical 
faculty; 15% administrators; alumni and public 

(1) faculty member; (1) assistant 



1978. through a federal VEA grant 

Handouts describing job hunt techniques and entry level jobs 

Brochure for all majors describing personal characteristics and entry leve* ^obs 

Bibliography of career resources available within the Institute 

Video-interviews with working alumni (in development stage] 

Multi-media course on job*getting skills (in developmeiu stage) 

Career Information Center users' guide (in development stage] 

Annotated bibliography of Institute reference collection (in development stage] 

Descriptive information available free 



Catherine Hamlel, Coordinator, Career Information Center 

Fashion Institute of Technology 

227 West 27 Street. Room B216 

New York, NY 10001 

(2121 760-7654 or 760-7695 x4« 

The Career Information Center of the Fashion Institute is an extension service of the 
placement office. Prior to the initiation of the career center, there was no central 
resource which could provide career information for the major areas of study 
offered at the Institute: advertising design, display and exhibit design, illustration, 
photography, fashion design, interior design, jewelry design, textile design, fine 
arts, advertising and communications* cosmetics marketing, fashion buying and 
merchandising, management engineering technology* patternmaking technology* 
textile technology, and menswear design and marketing, Development of a career 
information center was deemed a practical way to maintain quality, scope, and 
individualization of service to an ever-expanding student body. 

The gool of the Oareer Information Center is *o provide a centralized source of 
information about the fashion industries. Through use of the center, both students 
and alumni have the opportunity to be prepared for job-seeking and subsequent 
survival on the job. 

Being a reference collection* the center is located in the library in a comfortable 
reading room. It is designed to help users formulate career plans and make 
intelligent, informed choices. A coordinator and assistant are available during 
posted hours to suggest research programs suited to individual students' needs. 

The center's primary audience is a young student body with strong career direction. 
As an on-goinj?, evaluation method, feedback is elicited from studentB. placement 
counst'Crs. ani faculty on quality, clarity, and usefulness of information and 
materials in the center. 
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LAGUARDIA COMMUNITY COLLEGE 



NEW YORK 



COLLEGE INFORMATION 

Loealion: 
Enrollmflnl: 

Chtracleriatics of 
student populstion: 



Long Island City. NY 
8.117 



Urban 
Status: 



Family 
income: 



90% full-time 
10% part-time 

15% less than $5,000 
20% $5,000 to $9,999 
30% $10,000 to $14,999 
30% $15,000 to $19,999 
5% $20,000 and over 



Age: 70% 18-25 years 
30% over 25 years 

Minority 0% American Indian 
groups: 30% Black 

6% Oriental 
25% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 



Populations served: 



Number of staff 
conducting program(j) 
(fulUtime equivalents): 



When established: 

Progrim-developed 
materials: 



Availability of 
information and 
assistance: 



1] Career Resource Center 

2) Career-Related Work Experience Opportunities for All Students 

3) Collaboration with the Business, Labor. Industrial Community 

4) T.A.R. Program (Teaching-Application-Reinforcement) 
5 Career Educational Network in Western Queens 

1) 80% liberal arts and vocational/technical students; 20% liberal arts and 
vocational/technical faculty; 5% administrators; 100% counselors 

2) 20% liberal arts students; 80% vocational/technical students 

3) 20% liberal arts students; 80% vocational/technical students 

4) 100% liberal arts and vocational/technical students 

5) Not available 

1) (20) faculty; (1) administrator; (14) counselors; (10) businesiS/industry/labor 
personnel 

2) (4) administrators; (7) business/industry/labor personnel; (21) cooperative 
education coordinators 

3) (10) faculty; (8) administrators; (3) counselors; (25) business/industry/labor 
personnel; (22) cooperative education coordinators 

4) (100) faculty; (9) administrators; (20) cooperative education coordinators 

5) (15) faculty; (3) administrators; (4) counselors 



1) 1971 



2) 1971 



3) 1974 



4) 1976 



5) 1975 



1) "A Guiuj to Successful Career Planning," a structured workbook to introduce 
freshmen lo career exploration process, including a computer search and Ann 
Koc's Occupational Classification System 

"A Faculty Guide to Career Education" listing helpful career resources 

2) Descriptive brochures, including media write-ups of programs 
Curricula-syllabi for the career educational cooperative education Internship 
seminars— Work Values, Job Satisfaction, The Reality of Your Career Choice 

3) Literature and media reprints describing collaborative efforts 

4) New textbooks for Introductory courses which incorporate program concepts 
Field manual which structures internship observations for presentation and 
review in the coop seminars 

5) "Decision-Making Curriculum" for the local elementary schools, related to 
programs and services at the college 

Curriculum and workbook on "Introduclion to the World of Work." "Coping 
Skills." and "Value Identification" 

1) Descriptive information available free; instructional materials available at cost 

2) Descriptive information available free; iilstructional materials available at cost 

3) Descriptive information and instruction^ maierials available free 

4) Descriptive information and instructional materials available at cost 

5) Descriptive information available free; instructional materials nvailabhat cost; 
assistance available 
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LAGUARDIA COMMUNITY COLLEGE (cont) 



NEW YORK 



Contact ptfMnls): l) Jeffrey Kleinberg. Associate Dean. Student Services 

2) H, N, Heinemann. Dean, Division of Cooperative Education 
Irwin Feifer, Assistant Dean for Program Development 

3) H. N, Heinemann 

4) Irwin Feifer 
Jeffrey Kleinberg 

5) Jeffrey Kleinberg 
Irwin Feifer 

LaGuardia Community College 
31-10 Thomson Avenue 
Long Island City, NY 11101 
(212) 626-8568 

Descriplion of program(s): LaGuardia Community College's Career Resource Center, the focal point for many 

of the career education programs and services at the college, has served more than 
800 students, faculty, and community residents since July 1976, 
As part of an extensive orientation and advisement program offered to all students, 
freshmen have the opportunity to evaluate the appropriateness of their majors and 
begin to explore and plan for their rarrors. An advisement team consisting of a 
student services counselor, a coi 'tive education coordinator, and a faculty 
advisor conduct career assessmen; ns on a weekly basis and prepare students 
for visiting the Career Resourc. Using a workbook, students identify 

realistic and appropriate career pob. ties and research them through a variety of 
resources: a computer retrieval system, printed materials, trained peer counselors. 

Students return to the Center three months later as a required part of a cooperative 
education seminar. This seminar is offered concurrent to the student's first full- 
time work internship and focuses on the nature of opportunities available, at 
work. A later seminar deals with work values and students again use the Center. 

Other Career Resource Center users are referred by classroom teachers as a course 
assignment, by local elementary and junior high faculty, and by community-based 
counselors. 

A related program features career simulation— LaGuardia calls them "career 
samples"— and these exercises are housed in college laboratories or other equipped 
facilities, 

Since it opened six years ago, LaGuardia has required all day-session students to 
spend three out of eight quarters as interns in full-time work (usually paidj. 
Interspersed with quarters of full-time study, the internships are three different 
jobs in the same field for students who have chosen a career, and jobs in three 
different fields for those who have not. 

During their first internshipquarter,studentsattend weeklyevening seminars that 
systematically integrate their experiences with one of several earlier introductory 
courses. In those earlier courses, the regular concepts and skills are Taught and 
.Applied and Reinforcrd (T.A.R.) during their internship experiences. 

All introductory courses— both liberal arts and career— have been "TARRED." For 
example, Inlroduction to Philosophy: Freedom and Human AcMon analyzes the 
concept of freedom. In their first internship quarter, students keep a journal on such 
questions as: Arc work and freedom compatible? They end each week in an evening 
seminar (Individual Freedom and Work ExperienceJ where they discuss their 
journal entries with other students. Similarly, Introduction to Data Processing 
acquaints students with the organization and working conditions in data 
processing departments, teaches survival and promotion skills, and presents career 
ladders in the field. In their first internship qua'-ter, these students observe and 
analyze the work of personnel in a data processing department by developing an 
organizational flow chart indicating lines of responsibility. They also participate in 
weekly seminar sessions to discr is their analyses. 

Beginning with the office of the president and the division of cooperative education 
at LaGuardia, coordinated efforts toward enhanced collaboration with business, 
labor, and industrial segments have continually evolved. These jfforts range from 
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LAGUARDIA COMMUNITY COLLEGE (cont.) 



NEW YORK 



Dtacriplion of program(9): . the recently established Industry-Education Council (comprised of LaCuardia 
(cont.) administrators and key policy makers of the industrial community) to the 400+ 

firms participating in the college's comprehensive cooperative education program* 

LaGuardia's cooperative education program provides fullMime credit-bearing in- 
ternships for all its 3,500 day students, each of whom is required to take three 
internships for nine credits as a requisite for the A. A, degree. The program is 
defined operationally as the reality-test vehicle of the career education colmponents 
provided by the other divisions of the college; namely, career exploration and the 
teaching of career education concepts and skills in the classroom. For example, a 
student takes the required Introduction to Co-Op preparatory course prior to 
his/her first internship and is required to take a career development seminar in the 
evening, concurrent with oauh of hils/her throe internships. Beyond job tasks, the 
program uses the work setting as a meaningful arena forassessing the applicability 
of concepts learned in the classroom (the T.A.R. approach). 

Through a network in western Queens. LaGuardia has developed working 
relationships with other schools in the area to correlate career education programs 
offered. 

Articulation agreements have been established between the college and cooperative 
education high schools. In conjunction with high school staff, LaGuardia developed 
a curriculum on "The World of Work," '*Coping Skills," and "Values Identification/' 
Students who complete the courses and related internships are awarded three 
advanced-standing credits by the college. 

Working with local elementary schools, LaGuardia has developed a curriculum on 
decision-making that uses the resources of the college. Classroom activities, which 
include role-playing and educational games, plus field visits to the college campus 
art! helping to bridge the gap between the early and Inte years of schooling. 
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MOHAWK VALLEY COMMUNITY COLLEGE 



NEW YORK 



COLLEGE INFORMATION 



9 



Locition: 



Utica, NY 



Enrollment; 



7,645 



Area: 



Urban 



Charftcterlstics of 
student popuUtion: 



Status: 



40% full-time 
60% part-time 



Age: 



95% 18-25 years 
5% over 25 years 



Family 

income: 



40% less than $5,000 
27% $5,000 to $9,999 



Minority 
groups 



.1% American Indian 

2% Black 

.3% Oriental 

.3% Spanish Surname 



19% $10,000 to $14,999 
12% $15,000 to $19,999 
2% $20,000 and over 



PROGRAM INFORMATION 



Frogram(s): 



Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance; 

Contact personfs): 



Description of program(B): 



Women in Science and Technology Workshop 
Career Exploration for Women 

5% liberal arts sludenis; 80% vocalional/lechnical studenis; 15% re-entry women 
students; high school faculty 

(8) faculty; (1) administrator 



1977 

Descriptive pamphlet 
Poster 

Descriptive information available free; instructional materials available at cost; 
assistance available 

Carol D. Young, Director of Women's Programs 
Mohawk Valley Community College 
1101 Sherman Drive 
Utica, NY 13501 
(315) 792-5524 

Women from local high schools, colleges, businesses, and the community were 
invited to attend the first annual Women in Science and Technology Workshop 
sponsored'by Mohawk Valley Community College. ' 

The Workshop's objective was to stimulate women's interest and understanding in 
scientific and technological careers by (1) providing role models of successful 
women scientists and technicians; (2) reinforcing an appreciation of math and 
computers as key tools for entry into those careers; and (3) giving information on 
preparation for those careers. 

(juest speakers included the college president, a technical placement counselor 
from Kodak, and a mathematician. Several one-hour sessions were offered during 
the day. and participants could choose to attend a computer workshop, math 
workshop, or three different panels composed of career women. 

The computer workshop gave participants a hands-on introduction to a simple 
computer program, while the \r.'d\h workshop covered some fundamental concepts 
with games and exercises. Panelists were chosen for their potential as positive role 
n:odels on diverse educational and professional levels. Descriptive career 
pamphlets and college catalogs were available in informational displays. 

Mohawk Valley Community College also offers a six-week course geared to women 
who want to explore actively new career possit^ilities Kntitled*'Career Explorat ion 
for Women," the course examines life-planning, decision-making, values 
clarification, and job hunling. 




NlACi AgA COUNTY COMMUNITY COLLEGIA 



NEW YORK 



COLLEGE INFORMATION 

Location: 
^ EhroHmenI: 
Area; 

Characteristics of 
student population: 



PROGRAM INFORMATION 

Pro{{ram(9): 

Populations served: 

Number of staff 
conducting prograni(s) 
(fulMime equivalents): 

Wlien established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact persQn(8): 



Sanborn. NY 
3.8B8 

Suburban/Rural 



Status: 



Family 
income; 



62% full-tlmo 
38% part-time 

5% less than $5,000 
1S% $5,000 to $9,999 
30% $10,000 to $14,999 
40% $15,000 to $19,999 
10% $20,000 and over 



Age: 65% 18-25 years 
35% over 25 years 

Minority 2% American Indian 
groups: 10% Black 

0% Oriental 

0% Spanish Surname 



Career Search Center 
100% community adults 

(1) administrator; (2) counselors; (1) technical aide 
1975 

Brochures 

Posters/signs for display purposes 

Descriptive information and instructional materials available at cost; assistance 
available^ 



John F. Hoffman, Career Counselor 
Niagara County Community College 
223 Ranch Trail, West 
Williamsville. NY 14221 
(716) 688-7343 



Description of program(s): 



Thv. Career Search Center, established at Niagara County Community College in 
1975, is housed in the counseling center. Two counselors and one technical aide 
provide a complete range of counseling and referral services. The objectives 
of the Caro;;r Search Center are: 

• To provide the adult citizens of the county professional diagnostic and referral 
counseling services related to career planning, career decision-making, job 
opportunities, and job placement. 

• To compile and disseminate career information job profiles and job trends on the 
regional and national levels. 

• To provide much needed continuity and a capstone for the K-12 career education 
projects by fostering career development, both in theory and practice, for all adults 
throughout their lifetimes. 

It is generally agreed among psychologists of vocational choice that prior to actual 
|ob placement and successful work performance one must engage in several 
essentia! internal processes: clarifying one's values, setting appropriate career 
goals, enhancing feelings of self-worth, and seeking out career information. Such 
processes are often unrecognized or ignored among people entering the labor 
market for the first time or re-entering the market after a job change. The Center 
will be primarily involved in making people aware of and identifying these in^'^rnal 
processes so they will be better equipped to make intelligent and realistic career 
choices. 
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SCHENECTADY COUNTY COMMUNITY COLLEGE 



NEW YORK 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characterbtice of 
student population; 



Schenectady, NY 
2.672 



Status: 



Family 

income: 



32% fulNtime 
68% part*'time 

7% less than $5,000 
38% $5,000 to $9,999 
12% $10.0Q0 to $14,999 
31% $15,000 to $19,999 
12% $20,000 and over 



Age: 54% 18-25 years 
46% over 25 years 

Minority .6% American Indian 
groups: 3.7% Black 

.9% Oriental • 
1.1% Spanish Surname 



PROGRAM INFORMATION 

ProgrBm(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Cooperative Education 

100% liberal arts and vocational/technical students 
(3) faculty; (1) administrator; (2) part*time personnel 

1973 

"Cooperative Education: An Employer'^ Guide'* containing information for co*op 
employers concerning the collegers co^op program, academic calendars, and student 
course descriptions 

"Cooperative Education: A Student's Handbook" containing information for 
students on mechanics and policies of the college's co-*op program 

Information to assist co-op graduates with permanent placement 

Descriptive information and instructional materials available at cost; assistance 
available 



Doris L. Eder, Dean of Faculty 

Albert M. Demont, Acting Director of Cooperative Education 
Schenectady County Community College 
Schenectady, NY 12305 
(518) 346-6211 x250 



Description of program(s): Schenectady County Community College is committed to the concept of cooperative 

education---students alternating between periods of full-time study and full-time 
work. Students are required to complete auucessfully two 13- week co-op 
experiences in full-time paid employment. 

The program has three primary objectives: 

a The college believes students should have the opportunity to test the world of 
work early in their careers, thus interrupting thpir long span of study and bringing 
them into contact with colleagues who have dii ^^rent philosophies, who have had 
diverse experiences, and whose ages vary from those of the students. 

a The college seeks to provide a basis upon which the students may evaluate the 
appropriateness of their chosen careers through actual work experience, before 
they have invested significant amounts of time and money in formal study. 

a The college believes that a successful work experience can be a strong 
motivational factor for students returning to college, if the experience has helped to 
make clear the relationship between courses of study and work involved in the 
students' chosen careers. 
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BEAUFORT COUNTY TECHNICAL INSTITUTE 



NORTH CAROLINA 



COLLEdfi INFORMATION 

Locations ^ 

Enrollment: 

Area: 

Characteristice of 
student population: 



PROGRAM INFORMATION 

Prottramfs): 

Populations served: 

Number of staff 
conducting program(8) 
(full-time equivalents): 

Wheq^establlshed: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s); 



Washington, NC 

1.000- 

Rural 



Status: 



Family 

income: 



47% full-time 
53% part-time 

33% less than $5,000 

45% $5,000 to $g,ggg 
15% $10,000 to $i4.ggg 
4% $15,000 to $ig.ggg 

1% $20,000 and over 



Age: 53% 18-25 years 
47% over.25 years 

Minority .001% American Indian 
groups: 28,2% Black 

.004% Oriental 

0% Spanish Surname 



Career Development Center; Carelr Day Program 

100% liberal arts and vocational/tb6hnical students and faculty 

(2) counselors 

1977 

Not available 

Descriptive information available free; assNtance available 



F. H. Mebane, Director of Special Services 
Beaufort County Technical institute 
P.O. Box 1069 
Washington, NC 27889 
(919) 946-6194 



Description of program(s): Career days are scheduled during ths winter and spring quarters at Beaufort 

County Technical Institute. On these days, representatives from institutions, 
industries, and the armed services are invited to the campus to supply students 
with information and to answer their questions about career opportunities. 

Talking with these representatives gives the students a better understanding of 
what is expected from a potential employee in different job situations. In addition, 
faculty members are made aware of job openings and of requirements for entering 
specific occupations, and can assist with the transition from student to qualified 
employee. 

A staff member from the Institute works with the visiting employers to compile an 
inventory of facts that will help students understand the objectives and operation 
of the company. When completed, the fact sheets are filed in the career development 
center for use by students who may have missed career day or for reierence by 
students who may later enroll. 

After each career day, a follow-up questionnaire is mailed to participating 
companies. Results of the completed questionnaires help Institute staff determine 
the effectiveness of the event to both students and businesses. Some of lh<; items on 
the questionnaire are: How many students did you employ? How many students 
completed applicati^ 'is? Would you return next year for career day? A student 
survey is also incorporated into the evaluation process. 
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WESTERN PIEDMONT COMMUNITY COLLEGE 



NORTH CAROLINA 



COLLEGE INFORMATION 



Location: 



Morganton» NC 



Enrollment: 



1,499 



Area: 



Rural 



Characteristics of 
student population: 



Status: 



48% full-time 
52% part-time 



Age; 57% 18-25 years 
43% over 25 years 



Family 
income: 



Not available 



Minority 0% American Indian 
groups: 7.6% Black 

.1% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 
Populations served: 

Number of staff 
conducting prngramis] 
(full-time equiv^-tlents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact per8on(s)j 



Df^acription of pro^rom(s): 



Career Development Center 

Available to 100% liberal arts and vocational/technical students; 65% ent*;ring 
students; 20% public schools and community 

(2.5) counselors; (.5) administration 



1978, with support of stale funds and Kellogg and Exxon grants 

Individualized career education modules 
Audiovisual presentation 
Information brochures 
Course objectives and descriplions 
Career library 

Library of video-cassettns filmed in local business and industries 

Descriptive information and inslrurtional m.iterials available al cosi; assistance 
a Vriilable 

Richard Mor^^an. Director of (lare^r Drvelopnienl Progran^ 
Student Development Center 
Western Piedmont Community Collej^e 
Morganton. NC liatir^r^ 
(704) 437-HfiHa \22^ 1 

Searching lor ways to meet the challenges of student recruitment, retention, and 
rr(lir(M:tion. thr student (irvclo[)ment stall ol Western Piedmcm! (!onimunity 
College prepared a model for career de\'elopment. 'I he model is based on Dewey's 
premise that education ior l){»th lii)eral arts and vorcjtional students is a [)ro(:ess of 
learning skills for a i)i-oad-l)asi'd "work of lile diui encompasses goals common to 
stiidtMit dev eUjpnient in assisting indK iduals in l)uildmg sell esteem and in 
(te\ eloping p(» tent iai. Tlie modfl at tempts to provide a framework tor combining an 
inleraf.tiv e [ir(«cess n\ ,ii .Mieniic advisint! with explorritions ol ( areer and life goals. 

I'iie model incorpni ates teattires (d tradttionai iacolty adMsing uith the moi(> 
peisonali/ed cissistanre a\ailai)le irom the Career Development (Center's 
counselors and peer counselors, '['he center provides a ripace where undecided or 
specifd students ran e\p!nre .tcadepjK and tiireer goals wliile working tow.ird 
uener.d eiiuj .Oion ni dev elopin»-nt,il studies r»Mjuiremenls Students need nig extra 
.issisl rincc Set .i use ot at adeinu proh<i t ion oi spec ial reintori emi*nt as I iie\ 
i outempl.itt^ ( areer oi mtdlite ( lianges are l.ii i^et populations r)t llie ( *'ntei . 

Ket ogni/ing a neeti loi ( a reel inlonnatioii in the public s< ho(ds. the stall developed 
audiovisual pi esentat ions suitable for use m uinior liigh s( hiuds. These serve as 
r\(i ih'nl toi»|s loi fe( iiiitinL: and college promotum. Stodchls \\;tli iuj dehned 
J I Ljn.iis ,nt' mviteil \n p,ntn»p*ite m '^loiip .it!i\rfu's, roioll 01 cau'ei" 
I rhipUieri ' ( MM SI'S. < ii t M d 1 \ t ( 1 0 . 1 1 1 \ e \ o I le « .0 rri Lio.d s .OK ! r s I ,i { >} I s |i ,i ploo ol 
<M I nui 
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WILSON COUNTY TECHNICAL INSTITUTE 



NORTH CAROLINA 



COLLEGE INFORMATION 



Location: 

Enrollments 

Area: 

Characteristics of 
student population: 



Wilson, NC 

1,216 

Urban 

Status: 47% full-tinne Age: 
53% part-time 

Family 34% lesu than $5,000 Minority 
income: 29% $5,000 to $9,999 groups: 

19% $10,000 to $14,999 

18% $15,000 to $19,999 
0% $20,000 and over 



28% 18-25 years 
72% over 25 years 

0% American Indian 
32% Black 
0% Oriental 
0% Spanish Surname 



PROGRAM INFORMATION 

Program(8): 

Populations Served: 

Number of staff 
conducting programfs) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(8): 



Description of program{8): 



Occupational Evaluation Center 

30% vocational/technical students; community referrals and special students 
(2) counselors 



1974 

Packaged materials are currently used. Development of career materials is expected 
to be an inte^^ral pari of the program. 

Descriptive materials and instructional materials available free; assistance 
available on limited basis 

Rufus Swain, Dean of Instruction 
Mike Maclaga, Occupational Counselor 
Wilson County Technical Institute 
902 Herring Avenue 
Wilson, NC 27893 
(919) 291-1195 

The Occupational Kvaluation Center was oriji^inally established at Wilson County 
Technical Institute to provide work sample evaluations to disadva'^ta^ed, 
handicapped, unemployed, and underemployed persons. The scope of the program 
has been expanded to include exploratory and evaluative experiences, such as work 
sample evaluations, career information, testinj^, and counseling services to all 
community members. 

Most clients have little or no vocational information ami lack direction. Throuj^h 
inethods outlined above, information and counseling services help clients make 
appropriate? career decisions. 

Clommunity involvement includes support from such agencies as Vocational 
Rehabilitation. Opportunities Industrialization Center. Migrant ,\m\ Seasonal 
Farmworkers Asf;ocialion. Wilsim-Creene Mental Health Center, job Service. 
Human Resources l)e\ elopment, local hi^h schools. lUul veterans' [)roKrams. 
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NORTH DAKOTA STATE SCHOOL OF SCIENCE 



NORTH DAKOTA 



COLLEGE INFORMATION 



Location: 



Wahpeton, ND 



Enrollment: 




3.354 



Area: 



Rural 



Characteristics of 
student population: 



Status: 



97% full-time 
3% part-time 



Age: 85% 18-21 years 
15% over 21 years 



Family 
income: 



42% less than $10,000 
58% over $10,000 



Minority ,05% all minorities 
groups: 



PROGRAM INFORMATION 



Program(s): 



Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Progv^am-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



1) OJT Work Experience 

2) Placement and Career Planning 

3) Graduation by Work Experience 

4) Career Information Center 

11% liberal arts students; 89% vocational/lechnical students; 200 persons total from 
faculty, administrators, and others (all prograihs) 

1) Not available 

2) (1.5) administrator; (21) department chairpersons 

3) (1.5) administrator; (21) department chairpersons 
4] (1) administrator; (5) counselors 

1) 1976 2] 1975 3] 1975 4) 1975 



2) Student pamphlet on placement department 
Placement folder for general use 

Folder sent to 10,000 employers each year with return cards for job opgnings 
and/or setting up campus visit by employer 
Notice of job opening sheet sent to departments 

3) NCR application form for "Application for Work Experience Prngram" 

4) Information packet/folder 
Admissions forms 

General college information brochure 
Placement information folder 
Financial aid folder 

Division folders for each of fwe divisions nf colU'^p 
Poster sent to each high school counselor 

Sound/slide film show on college (programs, placenu^nt. ptM)ple) 
Information on jobs, training needed, future of jobs. «Mt; 

Descriptive information available free; assistimce avciil.ihle fit t ost (all pro«rcims| 



Alvin C. Eckre, Director, Special Services Division 
North Dakota State School of Science 
Wahpeton, ND 50075 
(701) 671-2245 

1) In the final (sjxth) (juartHr. stude'nls in oct upat lonal [irogranis at \hv North 
Dakota Slate School ol Science art- pi^nnittcd lo si;h(»()l lor an OjT Work 

Kxperience wilh an employer ol their s<'lei;tjon ni institutional seinction. I'his 
procedure permits students to l)ecofne ac(jiiainled with actual job conditions ami 
requirements for a period ran«in>i from !\vo \i) lour werks. During this limt*. 
students rpcpi\t» pay lo .issisl vvilfi livin>> expenses. Many iMn[>l(»yt'rs lure the 
stodents after this perioii of IriUniiiM 




NORTH DAKOTA STATE SCHOOL OF SCIENCE (cont.) 



NORTH DAKOTA 



(cont.) 



2) The function of the placement and Career Planning office is to provide 
employment information to the students, advising them where and how to apply 
for a job and counseling them concerning work conditions, requirements, wages, 
and opportunities for advancement. 

A variety of means is used to communicate with employers in the process of 
placing students. Placement circulars are mailed to prospective employers prior 
to graduation and many larger companies send represent -^Kveu to the campys for 
personal interviews, Other employment opportunities are handled by letter, 
telephone, or interviews at the employer's place of business. 

A placement library is maintained to give students information about individual 
employers or about specific types of businesses. The services of the placement 
office are available to alumni as well as currently enrolled students. 

3) The Graduation by Work Experience program allows students in good standing 
in occupational curriculums to leave college to accept employment prior to the 
completion of the final quarter of their curriculum. After nine months of 
successful employment, these students may apply for the Associate in Applied 
Science degree or diploma. Eighteen credits are awarded upon the successful 
completion of the nine months on-the-job training. 

4) The Career Information Center, staffed by several highly qualified counselors, 
offers individual and group counseling services in many areas including: 
personal problems, academic planning, vocational goals, marriage counseling, 
personality and vocational testing, study skills problems, interpersonal 
relationships, and others. 

Since students often want to know more about themselves for use in making 
positive decisions affecting their future, testing is provided in five areas: 
vocational and career, personality, aptitude, intelligence, and psyiihulugical. 




CUYAHOGA COMMUNITY COLLEGE- EASTERN CAMPUS 



OHIO 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
studont population: 



Warrensville Township. OH 

4,643 

Suburban 

Status: 18% full-time 
82% part-time 

Family Not available 
Income: 



Age: 40% 18-25 years 
60% over 25 years 

Minority 1% American Indian 
groups: 33% Black 

1% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 
Populations served: 



Career Planning and Placement Center 

30% liberal arts students; 40% vocational/technical students; 30% liberal arts 
faculty; 70% vocational/technical faculty; 30% administrators 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



(1) faculty; (2) administrators; (2) counselors; (1) business/industry/labor 
personnel 

1976 

Career Planning Center brochure 

Cooperative education brochure 

Career campaign guidebook for graduates 

Career skills literature 

Life/career development study 

Career Planning & Placement Center proposal 

Career forum series brochure 

College recruitment schedule 

Functional activities outline 

Career Resources Laboratory plan 

Descriptive information and instructional matc^rials availahlf^ at cost; assistance 
available 



KugenH W. Malone. Dean. Community 8^ Slucl(?nl Services 
lohn V. Rose, Director, Student Life k Career Plnnning 
Cuyalioga Community College-Eastern Ccimpus 
25444 Harvard Road' 
Warrensville Township. OH 441i?2 
1 2 101 4(34-14 50 



Description of program(9): I he Cnreor iMnnnin« and IMaceinnnt (lenter at the Kastern Campus nt Cuyahoga 

Community College is staffed hy a team ot professionals who seek to empower 
irulividunls with the skills and techniques necessnry for mdeptmdent life career 
dtfcision-making. 

This eni[)owerinent (;r)n(:e[)t Iodises on four different levels of rareiT decision ass is - 
tiince: (KMUiision. inforniiilioii. valid. itnjo. iuul security. In a(i(iitit)n, e!n[)hasis is 
[)liK;e(i on self-kno vvleilm?. outlook aiid preparation for careers, transfer to other 
( olle^es iiod universities, leisure planning. iUici decision-nidking. 

'i*he ccireer counseling function includes actis ities that help students eliminate or 
( lardy confusion. \ (:oo[)erati\ r education and \ohmteer experiem.es help 
students inlr»rinati(m or verily their cart»er choices and educatirnial [ilans, 'I'he 
business and nuhistry pl.iceuient programs help studetWs Ncnly choices, gain 
em ploy ability skills, atul oht.nn [)ositions A ( iareer Kesoui (.es l.al)nra!ory is in the 
platminy ^la>>e 
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SINCLAIR COMMUNITY COLLEGE 



OHIO 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Dayton, OH 
14.085 



Urban 
Status; 

Family 
income; 



25% full-time Age; 
75% part-time 

20% less than $5,000 Minority 
20% $5,000 to $9,999 groups; 
35% $1/ 000 10-^14,999 
20% $15,000 to $19,999 
5% $20,000 and over 



50% 18-25 years 
50% over 25 years 

0% American Indian 
25% Black 
0% Oriental 
0% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 
Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s); 



Description of program(s): 



Advising and Assessment Program for Experientially Trained Adults 

In 1976-77 approximately 300 assessmants were completed; in 1977-78 approxi- 
mately 500 assessments v^ere completed 

(75) faculty; (1) administrator; (2) counselors 



1976 

A Guidfi to Receiving Credit far Prior Learnins, a handbook for adult learners 
Descriptive brochure 

Descriptive information available free; instructional materials available at cost; 
assistance available 

Barry Heerman, Director, Experience-Based Elducation 
Sinclair Community College 
444 West Third Slreet 
Dayton. OH 45402 
(513) 226-2769 

Sinclair Community College recognizes that the development of competence is not 
necessarily a product of classroom activity. Often adult students have developed 
competence through v^ork experience (e.g., a penal institution director, a bank 
president, a fire chief), but there are numerous adult students v^ho have learned 
experientially through volunteering (e.g.. day care workers), enrollment in in- 
r.ervice and continuing education courses (e.g.,engineeringandbusiness students)* 
or by self-directed reading (e.g., a mother of a special child who reads 160 books and 
periodicals about special children). 

While students who have learned experientially typically have positive self- 
concepts with regard to their career or work endeavor, they often have depreciated 
views of themselves as learners. They frequently are unclear about educational 
alternatives available to them. 

Accordingly, the college involves these persons in a three-credit course called 
"Portfolio Development." Two helping, caring faculty members guide and support 
the student in this process, during which the student identifies life tiareer goals, 
describes prior learning, and documents that learning in the portfolio. 
Documentation may include third party validation (in letter form), products (e.g., 
computer programs, crafts, paintings, architectural drawings, ledgers, journcils). 
newspaper cjriicles. licenses, awards. r:onlinuing pilucation certificates, and so on. 
A committee .md individual faculty assess and advise students- Oedit is awar<led 
it the learning \s judged rollege-equivalent. 
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GLAREMORE JUNIOR COLLEGE 



OKLAHOMA 



COLLEGE INFORMATION 



Location: 



Claremore, OK 



Enrollment: 



1,918 



Area: 



Urban 



Characteristics of 
student population: 



Status: 



73% full-time 
27% part-time 



Age: 



4% under 18 years 
40% 18-25 years 
56% over 25 years 



Family 
income: 



Not available 



Minority 
groups: 



5% American Indian 

6% Black 

.5% Oriental 

.5% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 

Populations served; 

Number of staff 
conducting program(5) 
(fulMime equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Description of prograni(s): 



Cooperative Education 

Open to all students who desire work experience related lo their academic major 
(25) faculty; (1) administrator 



Descriptive brochures for students and employers 

Cooperative Educalion Handbook explaining rules, policies, and regulations of 
program 

Descriplive information and instructional malerials available at cost; assistance 
available 



Richard A. McNeil. Dean of Cooperative and Technical Kducalion 
Claremore lunior College 
College Hill 
Claremore, OK 74017 
(918) 314-7510 x31B 

'I'he cooperative education program at CJlaromore [unior College is a unique plan of 
educational development. !l is designed to enhance self-realization and direction by 
integrating classroom study with planned and supt?rvised experience in 
educational, vocational, and cultural learning situations outside the formal 
classroom environment. It is l)ased on the principle that individuals can he 
developed most effectivnly through an educational pattern thai, al regular 
intervals, provides for contact with the reality of the world lieynnd the boundaries 
ol the campus. Through these controlled and structured experiences, students bring 
an enrichmeni to the classroom thai fosters their total development. 

The program is called "cooppralive education" because il is dependent upt)n the 
cooperation of both outside agencies and educators (o priKiuce a supermr ttUal 
educational program for the students. Interrelnted m both experience nnd study 
coiitent. the program is carefully planned and super\ ised to f)rodu(;e oplimuin 
educational results lor each si udent. The collegi? attempts lo make assign tnen Is thai 
are related to the student's career objectives, thus pto\i(linM experience lhat 
enhances knowledge acquired in the rlnssroom 

The program is e \ akuited cunt inuoiisly . Impro\ efiients <i\r mtM>{hi(.e(i li nm tunc to 
lime, insuring thai i! will always I'e the best syslcoi the t.KulU . c(»oj)ci .il i\ e 
em[)loyers. administr.jfhm, and snidenls ( .in dc\ ise In suit ihc needs nt those who 
attend the i (dlf\ue 




TULSA JUNIOR COLLEGE 



OKLAHOMA 



COLLEGE INFORMATION 

Location*. 

Enrollment: 

Area: 

Characteristics of 
student population: 



Tulsa, OK 
9,277 
Urban 
Status 



Family 
income: 



24% full-time 
76% part-time 

Not available 



Age: 32% 18-25 years 
68% over 25 years 

Minority 3% American Indian 
groups: 8% Black 

1% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 

Program(s)! 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact per80n(s): 



Description of prQgram(s): 



Computerized Career Guidance Systems 

100% liberal arts and vocational/technical students and members of community 
(1) counselor; (1) paraprofessional 



1977 

Career search video tape usnd at counseling conference to explain career 
counseling process 

Slide presentations (2) to be used in presentation of systems to visitors, classes, and 
faculty 

Hand-out materials (3) describing the service'* of the Career Center and purpose 
and description of SIGI and GIS 

Descriptive information and instructional materials available free: assistance 
available 

C. Anthony Cagle. Dean of Student Personnel Services 

Metro Campus 

Tulsa junior College 

909 South Boston Avenue 

Tulsa. OK 74119 

(918) 587-6561 

Tulsa junior College is attempting to match more effectively the talents and 
interests of people with career opportunities through the use of computerized 
guidance systems. As part of its Career Center Services, the college is using SIGI 
(Systems of Interactive Guidance Information) and GIS (Guidance Information 
System) programs for occupational, educational, and career information. 

SK;! is based on a humanistic philosophy, a theory that emphasizes individual 
values. Combining a vast store of occupational data and a programmed system lor 
pr(>cessmM information. SlCil offers a framework for a highly personalized, 
interactive service to its usv.vh. The main purposes of SIGI are to increase students* 
trecdnm of choice, and to improve their competence in the pror;ess of making? 
intiji rned and rational (,areer decisions. The GIS system allows access i(» vast files 
u\ informatKui on oc(.upations. two- and lour-year colleges, s^'c^duate schools, and 
nulitarv careers. The Mser can find information on traininj^. apMtudes. and other 
itMjuireinenls for his her chasen o(:cu|)ation. 

i'ulsa |iini(n Cnlleof. offers ihe (.onipuleri/ed career s;ui(ianre programs to its 
eorolled sliidents on a drop-in aiul pre-scheduled basis. The computer software 
\).u ka^^es. SIC I ami CIS. are used primarily, hnwpver. to au)^ment the total career 
pat ka-Je a\.iilahle to sludenls and non-students. This total career i'Xjierience has 
hri'o (ie\ elopeci into a fme-credit class enllthui "C'areer K\plorati(jn." This class is 
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TULSA JUNIOR COLLEGE (cont.) 



OKLAHOMA 



Description of programfs): self-paced and is available to high school seniors through post-retirement aged 

(cent.) individuals whether or not they are enrolled in other courses at TjC. The course 

involves a general orientation session, aptitude testing, interest inventory, SIGI 

and GIS programs, and personalized evaluation. 

There Is a need to alter traditional approaches to career guidance. Thr services 
described above are helping to meet that need by: 

• encouraging students to organize their thinking on educational and vocational 
plans 

• presenting a wider variety of career and educational alternatives than those 
ordinarily considered 

• allowing users of ihe system more nearly complete and up-to-date information 
lhan exists in most schools 

• reducing levels of tension persons often experience by informing them of realistic 
alternatives sufficiently early in their school experience to permit modification of 
career plans, and 

• providing equal opportunity for women to gain access to occupational, 
educational, financial, and labor market information. 
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MT. HOOD COMMUNITY COLLEGE 



OREGON 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Gresham, OR 
9,009 

Urban/Suburban/Rural 

Status: 3b-/o luII-time 
62% part-t*me 

Family Not available 
income: 



Age: 60% 18-25 years 
40% over 25 years 

Minority 1% American Indian 
groups: 2% Black 

3% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 
Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



Computerized Career Information System 
Work Experience Courses 

Available to 100% liberal arts and vocational/technical students 
(1 + ) faculty; (2+) counselors 



1975 

Materials for specific C.W.I^. courses 
Mate rials for C.I.S. 

Descriptive information and instructional materials available at cost 



Mike Stevenson, Director. Research and Planning 

jack Miller, Dean of Instruction 

Mt Hood Community College 

26C00 S.E. Stark 

Gresham, OR 97030 

(503) 667-7298 

Mt. Hood Community College provides a Career Informati'^M System that serves all 
district residents. The computerized system, developed I y the State oF Oregon, 
supplies information upon request on v^orking conditions, salaries, joh openings, 
available training, and educational entrance requirements for many career 
possibilities. In addition, the college offers work experience courses in alm(jst all 
vo( ational curriculums. Students can also enroll in a course entitled "Creative job 
Sefirch." which has proven very popular. 
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SOUTHWESTERN OREGON COMMUNITY COLLEGE 



OREGON 



COLLEGE INFORMATION 

Location; 

Enrollment; 

Area; 



Characteristics of 
student population: 



Coos Bay, OR 

3,585 

Rural 

Status: 17% full-time 
83% part-time 

Family 17% less than $5,000 
income: 24% $5,000 to $9,999 

25% $10,000 to $14,999 
19% $15,000 to $19,999 
14% $20,000 and over 



Age: 48% 18-25 years 
52% over 25 years 

Minority 5% American Indian 
groups: .35% Black 

1% Oriental 
.65% Spanish Surname 



PROGRAM INFORMATION 

Programfs): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact pGrson(s): 



Description of program(s): 



High School/Community College Articulation Program 
100% vocational/technical students 

(25) college faculty; (1) administrator; (3| counselors; (20) business/industry/labor 
personnel; (54) faculty at feeder high schools 

1974 

Annual reports, including historical development of the project 

Four-year curriculum guide sheets spanning the junior year of high school through 
two years of community college 

Descriptive information and instructional materials available at cost; assistance 
available 

Sam E. Cumpston, Assistant Dean of Instruction 
Southwestern Oregon C^ommunily College 
Coos Bay. OR 97420 
(503) 888-3234 

Southwestern Oregon Community College, {cooperating with night high schools in a 
100-mile area, began the first year of an on-going articulation program in career and 
vocational education in june 1974. To initiiUc the program. lU high school and 
tiommunity college faculty members visited four indostrifs in Portland. During this 
week {){ mutual activity, faculty-to-facully trust barriers wrre dissolved and 
friendbness was j^eneraled. 

Back on campus, iho j^roup prepared lour-year curriLulum «uidesheets in several 
crireer fields lo map (mt proj^rains be^innin^ vvith the student s junior year in hi^h 
school and ronnnuinj^ ihrou^h two years in the cnmmunity college. 

The f)r()^ram uses advanced placemeMil crediting In ehmiOHte uniu'ressary 
refnftition ol h\^h school courses at ihe college level, anti to ^ive the sludeni a 
headstal l toward an assfx.irile degree, diploma, or rert dircjte. Fifty hi«h schuol and 
<;o|lege faculty mend)ers ha\e producu'd articulated curriculum Huidf^sheels io 
business, electronics. ma( lune' tn()!s. autnm()lis.e met h«uucs. and welding. An 
annual skdls contest day at tht- t ollev»e is a |)tK\eilul mntu.tluinal ingredient loi 
!a(.ulty (.ooperrition in llie curiK ula named ahn^c. 

The ()r(»»4r am h.is ou n steadiK si me Ms im *'pt inn and pi (mih^s is r \ pre {♦•li tu 

(.nntMUlfV 




BUCKS COUNTY COMMUNITY COLLEGE 



PENNSYLVANIA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



PROGRAM INFORMATION 

Progrt ni(s): 
Populations served: 



Number of staff 
conducting prQgram(s) 
(full-time equivalents) 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact personfs): 



Newtown, PA 
8,474 
Rural 
Status 



Family 
income; 



41% full-time 
59% part-time 

Not available 



Age: 62% 18-25 years 
38% over 25 years 

Minority .01% American Indian 
groups: 1% Black 

1% Oriental 

1% Spanish Surname 



C>HreRr Development Center 

Avnilahle to 100% liberal arts and vocational/technical students and faculty, ad- 
ministrators, and staff; (Career Library open to public 

(1) administrator/counselor: (8) counseling staf^ 



1977 

**jnb Hunting Skills" slide presentation (15 minutes) 

Video tapes for Information about Employment and Work (VIEW) 

Handouts on resume writing and job iiunting skills 

DesLnplivH information available free; instructional materials available at cost; as- 
sistance available 



Ronald A. Turak, Director. Ciareer Development 
l^ucks (lounly Community (Joile^o 
Swamp Koad 
Nfwiovvn. PA IH^HO 
(215) 9GH-5Bf51 x472 



Description of program(s): The Carcnr Df^velopnienl c;entt?r at Bucks County Community College serves as a 

centralized source of information and counselinj^ available to assist students, 
alumni, and staff in developing and implementinjj career and life plans. Among the 
materials and services availai)!e to assist in this process are: 

• Printed iniormation about joiis and careers, including salaries, etlucalionai 
lequirements. working envinmment. employment opportunities, and where to 
eicquire additional informcition 

• Audiov isual materialson sijeciiii: occupalums. as well as on such topics as values 
.10(1 employ nicnt interviews 

• Speakers from !nilustr\. government, .ind service aj^encies. who cire invited on 
i.,nnpusl{ discuss career topics with students and (;omniunity meud)ers 

• IndiMdoed ( oonseim^ tiesiMneil to prov wle direction in ( areer chtoces on (he basis 
ol knowledvje nt sell and (m;( uj)alion.jl inltuniatmn 

• Workshops lo develop c^neer ^oals and employment search techniques 

• C.Hcer (Cfiler st.jll assistant e tu entourage hoohv iluoKement ni » .Jieer 
.lev eh>pmenl ai liutn's witniti the ( Lissi 0001 strm tore 

• int^Mesl. [Person. tlit\. .Old abilHies inventories <J(louiUshT»'d and usi'd in 
» nii|oo< l:on u Mil ihe 1 ounselirii? pmtj^ss. and 

• I ii'iil.imrnl.ils nt ( Iriirrl \}\ \ isl-'M Makm'.!." .1 ihice < ir^lll i niirsr 

I , ( rnlrr st.iK v\n! ks ( InseU \M ! ti llie i >l I M es n| ad ini ss o )ns. ( oiinselmu. 

.iiul nl.u ciiirnl i o .issis! inu sMhlm I s t h I nM*.:h .i 1 1 si .lu*'^ nl hh- .md ( .Hcci pLmnin\:. 
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BUTLER COUNTY COMMUNITY COLLEGE 



COLLEGE INFORMATION 
Location: 

Enrollment: 
Area: 

Characteristics of 
student population: 



Butler, PA 

1,764 

Rural 

Status: 42% full-time 
58% part-time 

Family Not available 
income: 




PENNSYLVANIA 



Age: 40% 16-25 years 
60% over 25 years 

Minority 0% American Indian 
groups: .5% Black 

.3% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 



Populations served: 



Number of staff 
conducting prugrBm(s) 
(full-time equivalents): 

When established: 



Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact pGrson(s): 



1] Career Resource Center 

2) Adult Outreach Program 

3) Displaced Homemakers Program 

1) 66% liberal arts students and faculty; 80% vocational/technical students and 
faculty 

2) community adults 

3) women in community 

1] (2) counselors; (1] secretary 

2) (1) administrator; (2) counselors 

3) (1) administrator; (2) counselors (5 counselors part-time] 



1973 



2) 1977 



3) 1978 



"Choice, Not Chance"— programmed instruction manual used with career 
decision-making workshops and individual contacts 

Job Readiness handouts— 7 units of programmed instruction involving all 
phases of job search 

Slide presentation— on using the career center 

"I Need ... A Guide"— handout to help locate resources based on stage of 
personal and career development 

"Help Yourself: Resource Finders"— -handouts, color-coded by function of 
resources 

None 
None 



Descriptive information available free; instructional materials available at cost; as- 
sistance available (all programs) 

1) Fred Kinnick, Coordinator, (lareer Resource Onter 

2) Dorothea M. Imhoff. Coordinator. Adull Outrf'ach F^rojutram 

3) Sue Bennett 

Butler County (Community College 
College Drive 
Butler. PA 18001 
(412) 287-8711 
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BUTLER COUNTY COMMUNITY COLLEGE (cont.) PENNSYLVANIA i 

^ ^ \ . ^ ^ 



Description of progratn(8)r 1) The career resource center of Butler County Community College is divided into 

stations with color-coded materials representing the following categories: 
career exploration, career decision making/problem solving, job readiness, jvb 
placement, self-awareness, and study slcills. Amoog the materials and services 
of the center are: printed information on careers, ai Jlioviaual materials, 
descriptions of actual part- and full-time jobs, v/orkshops, individual 
coun5?eling, cfassroom presentations, and inventories of personality, interests, 
and temperament. * 

2) The college's Adult Outreach Program Is a federally funded program serving 
adults in Butler County. An integral part of the counseling and career resource 
center, its staff offers professional counseling to unemployed or underemployed 
adults having career-relat|d problems and desiring to improve their career 
opportunities and their success in work situations. 

Adult career counseling pr^vTcI&S'^individual assessment and prescriptive 
referral to the following four types (\f employnient-related training sessions: 

• Communication training sessions provide training in the areas of assertive 
behavior, handling anxiety, and learning to interact effectively with others. 

• Study skills training sessions demonstrate fiow to improve ulaon listening and 
remembering abilities, how to take notes, how to systemize materials, and how 
to set realistic goals. 

• Career planning sessions provide participants with the opportunity to 
evaluate their own skills and abilities as part of the process of making career 
decisions. 

• Management seminar for women provides women with the opportunity to 
analyze their management strengths and skill areas as well as to plan strategies 
for achievement of their career goals. 

3) The Displaced Homemakers program provides remedial help to divorced, 
widowed, and separated"women in transition fi )m homemaker to worker in the 
labor force. 

Each person entering the program is interviewed by a counselor. The content of 
the program is explained lo helpthe participant developan understanding ofthe 
demands of the program and the commitment necessary for completion. 
Individual goals are established in the initial interview and progress toward 
those goals is monitored during the program. 

The comprehensive program involves fifteen days of intensive trainingin career 
decision making, communication skills, self-awareness, and job readiness. In 
addition, an aerobics program serves effectively to increase awareness of the 
women in the areas of physical fitness, appearance, and development of self- 
esteem. Field trips to job sites acquaint the participants with career 
opportunities in business and industry of the community. 

Emphasis is placed on employment in non-traditional fields. Elective workshops 
provide additional help in nreas of consumer advocacy, personal finance, 
cosmetoh^gy, and management of a family and a job. Follow-up evaUialion of 
niich homemaker is made six mimths after nmipletion of lh(? course. 
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DELAWARE COUNTY COMMUNITY COLLEGE 



PENNSYLVANIA 



COLLEGE INFORMATION 



Location; 



Media, PA 



Enrollment: 



5,778 



Area: 



Suburban 



Characteristics of 
student population: 



Status: 09% full-time 
61% parl-lime 



Age: 



Not available 



Prograni(s): 




Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 



When established: 



Program-developed 
materials: 



Family 100% $5,000 to $20,000 Minority *% American Indian 



1) Career Resources Center 

2) Career Education Staff Development for Faculty 

3) Life/Career Development Inventory and Modules 

4) Non-Traditional Careers for Women 
5] Opporlunities/Adults 

6) Career Related Work Experience Opportunity for All Students 

7) Career Infusion in All Curricula 

1) 80% liberal arts and vocational/technical students; 40% liberal arts faculty; 60% 

vocational/technical faculty;. 20% administrators; 100% counselors 
2| 100% full-time faculty and counseling staff 

3] 50% liberal arts and vocational/technical students; 100% counselors 

4) 100% CETA Outreach clients 

5) 20% liberal arts students; 15% vocational/technical students; 5% liberal arts 
faculty; 10% vocational/technical faculty; 10% administrators; 100% counselors 

6) 10% liberal arts students; 40% vocaliontil/t^chnioal sufdents; 5% liberal arts 
faculty: 50% vocational/technical faculty: 20% administrators; 100% counselors 

7) Students in 100% of credit programs; students in 40% of all courses 

1) (1| administrator; (2) counselors; (2) paraprofessiorials; (2) secretaries 
2| (20) faculty; (4) administrators: (4) counselors: (6) workshop presenters 
3| (3) administrators: (b) counselors 

4| (1| administrator; (1) cnu^nselor; (5) businnssMndiistry labor pprsonnt?! 

(advisory capacily) 
5) (1| administrator; (1| counselor 

(>i (25) fucully; (3) administralors; (ti) cnunsflnrs: (lOO) husm»'ss indusfry hihor 

prrsonnrl (placement sitos) 
7| ([)) adinmistrators: (84) faculty 

1) 1971 

21 197(> 

31 197H 

41 197H 

f)) 197!i 

(M 1U72 197H 

71 iy7b 

!| (IrirPtM rrstiiircr mlorniinifjn p^ickf't 

M(j|)il(» carcrr r.f»nlpr inlurniMtton 

(iareer (ii^velopmnnt cnurst^ sylLiluis 
2\ Workshop a^tmd«is 

l\iprrs vvrillen on \hr l)C!(i(! rcjiK rpt 
;i| Life career developnifnt m\i^nlnr\ 

L(!l)l user iSi trchnit.^il in,mu<ils 

Mo(hilr video tti{)es .md woikhonks 
4 1 l^roj^rdO) syihibiis 

"Whicfi W«jy" inforiTicit Huuil hrocfHire 

Vcirmiis sfMnintU svlKtbi 



income; 



groups: 



9% Black 
*% Oriental 
2% Spanish Surname 

*Not available 



PROGRAM INFORMATION 




DELAWARE COUNTY COMMUNITY C0LLEG»2 (cont.) 



PENNSYLVANIA 



AvHilabiiity of 
information and 
assistance: 



Contact person(s): 



Description of program(s): 



6) "Implementing & Financing Portfolio Assessment in a Public Institution '—a 
publication available from GAEL (Cooperative Assessment of Experiential 
Learning) 

CvSEL program organization description 
CSEL student information 
CSEL learning objectives guide 

7) College catalog listing 15 curriculum competencies and 62 course competencies 
'Trom Resume' to Interview"— a module used in public speaking and 
communications courses 

Needs assessment survey instruments and reports 

"Competencies for Careers"— video tapes showing work situations where 
competencies are being used 

Papers describing competency program and instructional designs at DCCC 



information 
information 
information 
information 
information 
information 
7) Descriptive information 



1) Descriptive 

2) Descriptive 

3) Descriptive 

4) Descriptive 

5) Descriptive 

6) Descriptive 



available free 
available free 
available free; 
available free; 
available free; 
available free; 
available free; 



instructional material available at cost 
instructional materials available free 
instructional material available at cost 
instructional materials available free 
instructional material available at cost 



1) Thomas W. Lugg. Director, Career Resources 

2) U. James Donald. Career Education Coordinator 

3) Thomas W. Lugg 

4) Thomas W. Lugg 

5) Thomas W. Lugg 

6) D. James Donald 

7) D. James Donald 

Delaware County Community College 
Media. PA 19063 
(215) 353-5400 

1) The staff of the Career Resources Center provides four major types of 
information and services for students: individual counseling and advisement to 
establish career direction; information on local and stalewideemployment: full- 
and part-lime job placement services; and information and advisement for those 
individuals contemplating? transfer to other institutions. Specific services 
provided by the center staff are: personal and career development, a credit 
course; a computerized career information system: and an annual M^»duale 
follow-up survey. Both on and off campus seminars to facililate adult career 
choice or redirection are tau^hl for the cummunity-al-larse. A mobile cancer 
resource facility, known as the Plan Van, serves fifty community locations. 

2| Ciareer Hducation Staff Development for Faiiully is a programmatic effort lo 
prov ide activities to aid the professional development of the instror tumal stdfl. 
1 he specific objectives of the program are: 

— to cissist the professional st.«!f to uiuierstand the ki'V loiiturr:. ot i wvvvr 
rdocatnJO ami how its tht'oiy In* trnnsLilrd into pffntivr I'duc.it looal 

jM ilCt !(.(» 

- to proviile tht' proli'ssion.il st<ill with sotto ient knowlrdiir (»l ((unprtrfK \ 
l),isril U»ar!inij:» so rompt't I'ncu's (..in hv uientilo'{l lor e.i( h prn^iam 

to [)ro\i(l(» \\\v nvi.v^sAiy tr.iininM lor thr proh-ssiooal stall so (h.it 
prrlni inan(.*» oli|f(H\ vs < cOi wi ilttMi m .ill ( ooi s(»s w[ifit» thr uvvil ih idrntihtMl. 
aiu! 

I,, ,issist th[' prtdcssiniiai .talt ni (unnolom doM-iupooni s(» that 
< i:i ro utunis < an hv ist'd and dc\ eloped sy sternal ii alK 

The puj^rarn inrlodrs ( oni enlrated training sessions that are a p<n l nt the 
I imfl.i[ lo-sei \ H e |)inviram held thier tunes e^n h \e<ir o\ei a pei md id li»in <ia\ s. 
I\h u!ly are <dso sup[)orted lor speeial prijjects as well as vu «^nted lime to d»'\ eloj) 
pniyrains and maienals for career eiiueation. Outside (onsuitanls. as well as 
iiilein.d assistant. e, are [o'o\i(ied In ihe pai-tn,i[).int <is part 
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DELAWARE COUNTY COMMUNITY COLLEGE (cont.) 



PENNSYLVANIA 



• i 



Description of program(8): 
(cont.) 



development program. Plans are underway to establish a part-time staff 
development program to augment the one In operation. 



3) The Life/Career Development Inventory and Modules program involves the 
utilization of a locally developed, affective diagnostic instrument designed to 
measure student developmental levels in the following construct areas: skills 
identification, interpersonal skills, decision making, values clarification, and 
career information. The instrument is administered to all incoming students and 
interpreted at pre-admission counseling programs. Subsequent prescriptive 
recommendations (based on inventory results) are designed to encourage 
student self-involvement in self-paced instructional modules addressing the 
construct areas. 

4) As a sub-contract of the local CETA agency, Non-Traditional Careers for 
Women is a program designed to expand the occupational optionsof lowincome 
women by helping them acquire knowledge of and confidence in participation 
within the gkilled trade areas, Instruction totaling 350 hours is offered in the 
following areas: classroom orientation lectures and hands-on experience in 
seven trades— carpentry, welding, plumbing, electricity, auto body repair, 
masonry, and machine shop; assertiveness training; physical fitness training; 
math tutoring; and job development/placement activities, 

5) In keeping with the changing times, Opportunities/Adults services are designed 
to support and to assist adults returning to school with the ultimate goal being 
their integration into the world of work. Professional counselors and trained 
peer counselors support the adult students in adjusting to school and in 
resolving unique problems or needs they may encounter, Other support 
activities include special programs, career choice seminars, films, and informal 
social gatherings. 

6) Career Related Work Experience Opportunity for All Students includes two 
related programs: one, Life/Learning Experience Assessment (LMAP) and 
secondly. College Sponsored Experiential Learning (CSEL), 

LEAP is an extensive program designed to evaluate the experiential learning of 
students in order to award a student credit for classwork at non-accredited 
institutions and/or credit for learning through non-traditional means, such as 
work experience, independent study, and travel, Credit is awarded through the 
Office of Non-Traditional Studies after portfolio development by the student 
and assessment by memberp of the faculty. The number of credits for which 
students enroll in this process is dependent on the number of academic credits 
sought by the student. For example, for four credits to be evaluated/assessed, a 
student will enroll in "Life/Learning Experience Assessment" (EXP .0001) for 
one credit. The cost is, therefore, one-fourth of the regular credit hour fee for 
four credits. 

C^ollegf^ Sponsnrpti Experiential Learning (CSEL) is a means for inteH?'*!*!"^ *h«^ 
students' academic study with career experience. C^iueer is inlerprcUni as 
involving job productivity as well as all olhor meaningful activities. This 
method of learning is designed to fulfill specific curriculuni romfictoncies Then' 
are two types of CSEL: Career Preparation ((Cooperative Eciucalion) — learning 
f'xperiencps directly related lo the career for which ihc studfnl is [in^piUin^; riiul 
(iareer Kxplt)rali()n — learning? exptTitMi<;ps (ipsiynpil lo pxfiosp tht* sUulcnl to a 
\ariely of career options. 

(Inllp^p faculty mtMTibtM's tpac'hin>» in t-ach con iculiini [)r<»[iai(' C.SKL li'^iilal ions 
toi' lIuMr curriculum. Advisors trom llip (CSEL statf apfirovc <»x[it'! iciit lal 
Iph riling for a sluiient. takinj^ into consideration the rpijuircinrnls and options o| 
\hc student's curncuiuni and the indiv idual's re.uliness for cxper lential l(»arnm^. 
The adv isor \hvv. assi)^{ns (he student \ii a Lk ultv nietiibei in Ihe appi<ipri.ite 
(lisci[)line, who is responsible lt)r iletei iinniii^ le,n innjL» oh|e(tnes. lor 
evaluatmj^ llie studt^nt's [iro^^ress and ptMfoi mance thM)0^ih ni«nntaininii ( lose 
ha 1 son with the sludtMit's on-the-job super\ isoi .and !or assiv»nniu a tinal ijraiie 
which leHet ts the I'Xlent ti» \\h)( h the leaininij nhjei ti\es ha\r been m»-t 
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DELAWARE COUNTY COMMUNITY COLLEGE (cont,) PENNSYLVANIA 



Description of program(s): CSEL staff locates and secures placement for students in local agencies, 

(cent.) institutions, and businesses; and prepares an agreement between the placement 

organization and the college specifying terms of the student's placement. 

7] The desire to relate what is learned to its useful application led to theadoption of 
the career education concept described in the May 1978 issue of the AACJC 
Journal Thus, the college is now implementing an instructional design aimed 
toward career infusion in all curricula, with these fiv?? phases; 1) clarification of 
institutional goals and purposes: 2] identification of competency statements for 
curricula and courses; 3) design of learning experiences leading the student to 
the achievement of these competencies; 4) evaluation of programs based upon 
these competencies; and 5) revision of programs and learning experiences based 
upon the assessment of the learning outcomes. 

Other infusion efforts include faculty-developed career materials for use in 
regular course work and, in some courses, the required use of the career 
resources center. Also, faculty members make use of competency statements and 
information gained from the outcome surveys of employers and graduates to 
motivate students c.nd to help them set realistic career goals. 
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PIEDMONT TECHNICAL COLLEGE 



SOUTH CAROLINA 




COLLEGE INFORMATION 



Location: 



Greenwood, SC 



Enrollment: 



1.711 



Area: 



Suburban 



Characteristics of 
student population: 



Status: 78% full-time 
22% part-time 



Age: 50% 18-25 years 
50% over 25 years 



Family 15% less than $5,000 
income: 49% $5,000 to $9,^99 

20% $10,000 to $14,999 
12% $15,000 to $19,999 
3% $20,000 and over 



Minority 0% American Indian 
groups: 34% Black 

0% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 
Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



Career Development Center 

25% vocational/technical students; 10% vocntional/lechnical faculty; 10% adminis- 
trators 

(I) administrator; (.5) counselor 



Brochures describing resources and services of the CDC 
Self-help manual to assist students in career planning 

Descriptive information and instructional materials available free; assistance 
available 

Barry W. Russell. Director. Career Development Services 
Piedmont Technical College 
P.O. Drawer 1467 
Creenwood. SC 29B46 
(803) 223-0357 

The Career Development Center was created to serve as a centralized source of 
career materials and development services for helping students increase self- 
awareness and career planning skills. Services of the center permeate several key 
student services functions, including recruiting, admissions, counseling, and'job 
placement. 

Although the center attempts to serve a number of "publics." primary emphasis is 
on helping Piedmont students who are undecided about their cireer program 
choice. A wide range of career materials has been collected to assist students in this 
category. Efforts have been niacie to provide mate?rials in a variety of formats to 
aixonimodate a diverse clientele. 

In addition to available resources, a guide has been developtul thai permits the 
student to make a self-assessinent of intere.'Hs. skills, values, and temperampots. II 
necessary, this assessment is followed by a variety of approprialf inventories and 
exercises intended to increase the student's self-awareness. At this point, the 
student is asked to make three tentative occupational clKocf-s lor liirther 
exploration. 

To assist in this exploration st«'i«e. occupational an.dysis forms are provided tor 
each of three choices. Materials located in the center assist in gatherniH 
intorniation. When the analysis forms are complete. stu(l(>nts are asked In 
surnmari/e their feelings about each chince and an attempt is uunU- to relate the 
occupational findings to their self -awareness assest-ment. A i.<irvvr coiinseltir 
(iis{:usses the results with the student. 
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TRIDENT TECHNICAL COLLEGE 



SOUTH CAROLINA 



COLLEGE INFORMATION 



Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Charleston, SC 
4,676 



Status: 



Family 
mcome: 



56% full-lime Age: 
44% part-time 

15% less than $5,000 Minority 
30% $5,000 to $9,999 groups: 
25% $10,000 to $14|99g 
25% $15,000 to $19,999 
5% $20,000 and over 



52% 18-25 years 
47% over 25 years 

,01% American Indian 
44% Black 

1% Oriental 

1% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established; 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact pGrson(s): 



Description of program(8): 



Career Development Media PrDjecl 

100% liberal arts and vocational/technical students 

Not available 

1977 

Career information briefs 
Sound slide presentations 
Videotapes 

Descriptive information and instructional materials available at cost; assistance 
Hvaildble 

john L. White. Career DevelopniLMit (Counselor 
Trident Technical College 
2325 Delano Street 
C;harleslon. SC 29405 
(H0:3) 747-1 196 

The Career Development Media Project is desij^ned to produce locally relevant 
career information for students atlendin^ Tridenl. Project staff prepares various 
forms of media for use by students in determininj4 career choice, ranj^in^ from 
printed career occupational briefs to videotape presentalions hi^hlijjblinj^ several 
caree rs. 

The produced media can be utilized by individual students in the career center, in 
j^ruup sessions by'counselors, and in the classroom by instructors. 

lolormation is designed in a school-to-career type format so slud^'Ots can see how 
their sludit»s relate to a career based upon successlul completion (»( coursework. 
I'he necessity of basic skill development is inr.orporat(Mi into each media piei;e. 
slressin^^ the need f(^r these skills in selecting a career. 

i.iu.al iiuiustry and businesses [)art u ipate in the [iro^raiii by allow inu < olleiie stall 
tn pholojJraph then facilities .iod lAsa by pM»Miiin^ te< linn al assislaiiie 
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EASTFIELD COLLEGE 



TEXAS 



COLLEGE INFORMATION 

Locfttion: 

Enrollment; 

Area: 

Characterietict of 
student population: 



Mesquite, TX 

7.754 

Urban 



Status: 



Family 

income: 



29% fuU'time 
71% part-time 

10% leM than $5,000 
20% $5,000 to $9i999 
50% $10,000 to $14,999 
10% $15,000 to $19,999 
10% $20,000 and over 



Age: 62% 16-25 years 
38% over 25 years 

Minority: .5% American Indian 
groups: 8% Black 

.5% Oriental 

3% Spanish Surname 



PROGRAM INFORMATION 
Progrlbi(9): 

Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of program(s): 



1) Career Focus in High School (CFHS} 

2) Women's Educational Equity Act (WEEA) 

1) 70% liberal arts students; 30% vocational/technical students; (available to 100% 
of both categories of students] 

2] 20% liberal arts students 

1] (2) counselors 

2) (1) counselor 



1) 1971 



2) 1977 



1) Descriptive and instructional flyers 

2) Program manual 

Information not available; assistance available (both programs) 



Joe Tinnin, Director of Counseling (both programs) 
Eastfield College 
3737 Motley Drive 
Mesquite, TX 75150 
(214) 746-3106 

1) Eastfield's Career Focus in High School program functions year-round. Each of 
the college's 11 counselors serves as a resource person to a feeder high school, 
extending career programs from the community college to the high school and 
dynamically supporting the career awareness and exploration activities of each 
school's own guidance program. Services from Eastfield are individualized to 
meet the unique needs of each high school. 

The following are examples of career programs developed for feeder schools; 

• Bryan Adams Career Week. The entire counseling staff and faculty from all 
divisions provide direct career information to hundreds of students through 
media, personal contact, and group presentations. 

• System of Interactive Guidance and Information (SR;i). A compulcr-hased 
system provides immediate feedback aboiil (he world of work, as woli as 
important information about the student. 

• College-highischi)o! cooperation. An Kastlieid counselor is teaching tiarcer 
plnnning \\yf\ high school English class, with t'mphasis on selt-a w^rtMirss, 
civaiiablt^ i^sr)urf:('S. and decisicm-niaking and «oal setting. 
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EASTFIELD COLLEGE (cont.) 



TEXAS 



Description of programfs) Eastfield is establishing avenues of communication with the secondary schools 

(cent.) in the area, not just as a non-action, "paper'' exercise, but with direct 

involvement of students, counselors, and parents, all of whom assist in the 

career planning process. 

2) The Women's Center of Dallas received a grant to support a broad range of 
activities to remove sex bias and expand educational opportunities for women. 
Under the project. Women's Educational Equity Act (WEEA) is to develop a 
model for an Employment and Resource Training Service (ERTS) for women's 
centers, educational institutions, state and local agencies. 

Project goals include publication of a development plan manual outlining the 
establishment of centers such as ERTS. and including programs designed and 
developed under the grant. 

Eastfield Community College was selected as a sub-contractor for this project. 
As a comprehensive community college committed to educational equity for 
women. Eastfield is offering opportunities for extensive career exploration. 
Study areas will be built around a version of the career focus program developed 
bv the women's centers. 



NORTH HARRIS COUNTY COLLEGE 



TEXAS 



COLLEGE INFORMATION 

Location; 

Enrollment; 

Area: 

Characteristics of 
student population: 



Houston, TX 
5,307 
Urban 
Status; 



21% full-time 
79% part-time 



Family Median income 
income: of $19,018 



Age; Not available 

Minority *% American Indian 
groups: 4% Black 

5.1% Oriental 
*% Spanish Surname 

*Not available 



PROGRAM INFORMATION 
Programfs): 

Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



1) Career Placement/Cooperative Education 

Z] Career Planning and Decision Making Workshops 

3) Counseling Services 

1) Available to 100% students 

2) Available to 100% students and community 
3] 50% students 

1) (2.5) faculty; (1) administrator 

2) (.5) faculty 

3) (6) counselors; (1) administrator 



1) 1974 (CE) 1976 (CP| 



2) 1976 



3) 1973 



1) Career Placement brochure 
Cooperative Education brochure 
Career information room brochure 
Cooperative Education handbook 
Job search materials 

Slide presentation on services 

2) Worksheets and handouts 
Instructional materials 

3) Brochures and handouts describing proHrnm aclivilies 
Career awareness materials 

Slide presentation on services 

Descriplive inlornuition nnd aHsist*uu:r civciildhh' 



1) Maxeen Guthrie, IJirertor, Career Placement/Cooperative Education 
2| Liivry Phillips, Dean, Continuing Education and Community Services 
:\\ Susan' Pearson, Director, (^ounselm^ Services 

joe Airola. Vice FM-esident Uean of Inslruction (all programs) 

North Harris ('ounly Clolle^^e 

270(. W. W. Thorne Drive 

Houston, TX 7707^ 

|7 13! 443 tU)40 
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NORTH HARRIS COUNTY COLLEGE (cont,) 



TEXAS 



Description of program(s): 1) The offices of Career Placement and Cooperative Education were combined in 

the fall of 197B. since they were both related and interdependent. Career 
development opportunities are provided through cooperative education and 
exposure to thes world of work. Placement services are available during the 
entire period of a student's educational involvement and encompass full-time, 
part-time, and co-op job listings; referral services; and on-campus interviews 
with employers. A career resource room provides information on specific 
careers, employment trends, pay scales, and job seeking skills. Individuals and 
small groups are assisted with resume' writing and interview techniques. 

2) Career Planning and Decision Making Workshops are offered through 
Continuing Education and Community Services. These workshops aredesignod 
for those contemplating entering or re-entering the job market or going back to 
school. 

3) Counseling services assist students in planning for a career and in selecting an 
appropriate major. Vocational testing and interest inventories are utilized. 
Faculty advisors with specialized knowledge in their particular fields are 
available lo confer with students. 
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RICHLAND COLLEGE 



TEXAS 



COLLEGE INFORMATION 



Location: 

Enrallivent: 

Area: 

Charact'iiristiGB of 
8tudeut population: 



PROGRAM INFORMATION 
Programfs): 

Populations served: 

Number of staff 
conducting program(s) 
(full«time equivalents): 

When established: 

Prograni'-deveioped 
materials: 



Availability of 
information and 
assistance: 

Contact pftrson{s): 



Description of progrHm(s): 



Dallas, TX 
10,876 
Urban 
Status: 



Family 
income: 



29% full-time 
71% part-time 

Not available 



Age: Not available 

Minority 12% American Indian 
groups: 2.8% Black 

1.1% Oriental 

2.2% Spanish Surname 



1) Center for Choice (comprehensive career center) 

2) CAPERS (Career and Part-time Employment Registry System) 

Available to 100% liberal arts and vocational/technical students, liberal arts and 
|||Vocational/technical faculty, and administrators (both programs) 

[1] counselor; (4) paraprofessional guidance associates (both programs) 



1975 (both programs) 

1) Descriptive brochure 

The Next Move, a self-paced instructional package lor career decision making 
Career contract form, a self-paced one-hour course on career decision making 
Occupational insights folder describing offerings of career week 

2) Descriptive brochure 

Brochure for in-house use with step-by-step instructions on procedures to use 
computerized system 

Placement manual explaining how to set up a career placement service, 
including instructions for computerized approach 

Descriptive information and instructional malerials avuilahle dl cosl; assistance 
available (both progryms) 

1) Clary (]. John. Counsplor-t;ot)rciinalnr 

2) Donna Israel, Director of Placement and Ctuiperative Kduration 
Richland College 

12800 Abrams Road 
Dallas, TX 75243 
(214) 746-44157 

1) Sincr M was tirjMnizrd ^n \\\7h, llit ilrnttT Uti (:hou;<'-*i j.irerr i.t'ntn Ht 
Rirttlanti (in!U\\Jr — has been workiriu to (1<'\ flop li ummv cjiiifu vIhtisi \ c .ippruttt.h 
t(» < dveo.r i\v.i\ hie plannnn*. 

Ori^JiriHllv stafliMl hy ( rounst'lni s un ii p.irttiint' h<jsis- ^vith niii' 

cuunselor H<;Mn^ <is (ooKiinator — the (liMilcr ii'i (JinKf now lias hun 
[jiUciprolrssiorMls whn v\t>rk lull hnw iip.d nnv <;nunsr!(M iMMtiniijlMi in 
.jitditiorK the oihtT I nuf'srldrs at liLnni t ( ,\n'vi i^nuips ,in»l fi< h \ itu-s .is 

Theflist in« li \ (' hMltiir n( i rii Irr 1<>! ( IIiuk r ^^ t h.! i il olltMs a < t'nii.il ln< h1 mjp 
\hv shiiienl to tind .ill as)»f( K tit stu lrot srrvn rs tliril tiral \\\\h < Aim Mid 
litt''pl(ini.in!t' plijoMiirnl. ( oopj'i iit i v f ^(iih at win. it»slniv!> <ar<'»'i intiMiiMlion 
hhi ar \ . J arHPi vjioups |r!tMl)t aiui ntin-^ it'dit |. (.{i in( lai aid. v rtnans at Ian s, and 
i art'ri ( oil nsf dors Ihlis fhr studt'iil d<U's lutt have lo i uo ; i om pl.iM- !(« plat r on 
i aiiipus. v\hu li \sould ht' diftn llit tinu thai tin -'iiidiM.t jnuad.it nun . ri 1 !.(HM» 
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RICHLAND COLLEGE (cont.) 



TEXAS 



Description of programfs): Programming in the Center for Choice is a full-time effort aimed at giving 

fcont) students all the opportunities possible for examination and additional 

information on career and life-planning. Examples of some of the offerings are: 
life-planning, test anxiety, resume writing and interviewing, career exploration, 
and self-esteem groups. Special features include an Occupational Insights Week, 
during which guest speakers come on campus; spotlights on various careers- 
programs that Include faculty; presentations to classes on career aspects of 
various disciplines; and films and displays in the Center. 

2) Richland's computerized job-matching system is called CAPERS (Career and 
Part-time Employment Registry System). The program is an endeavor to assure 
placement for students currently enrolled or who have completed study at the 
college. This systems approach is available to students through 17 terminals, 
conveniently located around campus, that list job openings with area employers. 
If students do not find on the list jobs that are compatible with their 
qualifications, placement officers store their names in a job bank where they can 
be easily activated. 

The program format also provides for employment trend analysis, record 
keeping, and follow-up report generation capability. This not only insures 
continued effectiveness of the placement program, but also offers one 
determinant for curriculum development. 
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|. SARGEANT REYNOLDS COMMUNITY COLLEGE 



VIRGINIA 



COLLEGE INFORMATION 



Location; 



Richmond, VA 



EnroUmentt 



8.477 



Area: 



Suburban/Urban/Rural campuses 



Characteristics of 
student population: 



Status: 26% full-time 
74% part-time 



Age: 



49% 18*25 years 
50% over 25 years 



Family Not available 
income: 



Minority 
groups: 



31.7% Black 
.8% Oriental 
.3% Spanish Surname 



.2% American Indian 



PROGRAM INFORMATION 



Program(s): 
Populations served: 

NuHiber of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact person(s): 



Description of program(s): 



Career Development and Placement 

40% liberal arts students; 50% vocational/technical students; 10% non-curricular 
students 

(1.5) placement office personnel. Entire college staff and resources in the 
community are involved in program to some degree. 



Brochures explaining programs 
Monthly nev^sletter 
Booklet on preparation for employment 
Audio and video tapes of all programs 

Guidance Information System (computeri'/:ed career information) 
Information available; assistancp available 



Lillian W, Amburgey, Counselor, Career Development and Placement 
j. Sargeant Reynolds Community College, Parham Road Campus 
P.O. Box 12084 
Richmond, VA 23241 
(804) 264-3240 

[. SHrgeanl Reynolds Community Colit'go has an active r.areer planning* <md 
placement program on eai;h campus. 'I'hv directors oi the program arc nuoivtui in 
job development with local busint'sses and industrit^s. 

An advisory commilteo composed of loaders from the business (.oinnuimt> supplies 
ihe college information on emiJoyment trends and opportiniMies, !n <Hldilion. each 
campus library maintains a career center with current iiler<!tiire and reference 
materials. Using thest^ materials «is a tiasis, the college condui ts seminars <ind 
provides counseling for the mid-life adult — particularly women and minorities. 

A van outfitted as a "career mobile" delivers career educali(m to individuals 
as part of the outreach program. An active recruitment program (.oordin.ited 
with area high schools provides students with inlormation on l)tith academic and 
technical programs m higher education. Vocational testing is also provide(]. 

Students can gain valuable work experience m their chosen lields thr(»ugh the 
cooperative etiucation .md in-service training programs The wnrlv-studx program 
also provides students with (jn-the job training while in scfi(M«!. 

The collegt* conducts needs surveys <ind works ( loseU with sen k a ( entei s and other 
<igencies to offer classes ,nid ac tivitu»s dealmg with 
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LORD FAIRFAX COMMUNITY COLLEGE 



VIRGINIA 



^^^^ 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area: 

Characteristics of 
student population: 



Middletown, VA 
1.801 



Rural 
Status: 



Family 
income: 



27% full-time 
73% part-time 

Not available 



Age: 40% 18«25 years 
60% over 25 years 

Minority 0% American Indian 
groups: 4% Black 

1% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact person(s): 



Description of prograin(s): 



Services for Adult Women in Career/Life Transition 
Not available 
(3) counselors 

1976 

Slide presentation concerning allernalive careers for w«omen living in rural areas 

Descriptive information and instructional materials available free; assistance 
available 

Wayne B. Ferrell. Jr., Institutional Researcher ; 
Lord Fairfax Community College 
P.O. Box 47 
Middletown, VA 22645 
(703) 869-1120 

Because of ihe rapid changes in society during the past decade. Lt)rd Fairfax 
Community College has instituted a counseling program for adult women to assist 
them in adjusting to career.life transition. The program is currently composed of 
three interrelated branches of activity. The three areas are: 

• Clareer Center-This was estcil)lished by the college counseling st.iff to provide 
personal counseling and referral services, as well as printed malen<ils. to aid 
women in career-related decisions. 

• College-Sponsored Seminars and Courses-Tbe college counseling staff and the 
continuing education and comniunitv servi<:es division have jomtiy iacdit.ited 
and or sponsored wfirkshops. seminars, non-i.redil. and cretbt courses concerning 
career life transitions for woommi, 

• \V(»in(MVs Advisorv Commit tee-Tbe loriuation n[ this comipittee w as hiponsoi ed 
by the college to assist in i(h'nlilying conlmum^ nefds oi adul! vvdim-n ui thr 
community. Al its most unvnl ineetmg. Ihe ( oinmtttrr tlfveloprd a list 
irrommendatKms Inr Ihe mWrs^^v (nn< iTiniivi (Miu(.alnjn loi adult wnjot-n. 
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NORTHERN VIRGINIA COMMUNITY COLLEGE 
ANNANDALE CAMPUS 

^ 

COLLEGE INFORMATION 



VIRGINIA 



Location; 

Enrollment: 

Ana: 

"Charactaristict of 
student population; 



Annandale, VA 

11.709 

Suburban 



Status: 



68% full-time 
32% part-time 



Family Not available 
income: 



Age: 37% 18-25 years 
63% over 25 years 

Minority .3% American Indian 
groups: 4.3% Black 

3.7% Oriental 

1.6% Spanish Surname 

1.5% Other 



PROGRAM INFORMATION 
Program(s): 

Populations served: 



Number of staff 
conducting program(s) 
(full-time^ equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact per8on(s): 



Career Resource Center 
Career Development Course 

11% college transfer students; 18% vocational/technical students; 7% developmental 
students; 64% unclassified students 

(2) counselors; (1) paraprofessional 



1972 

Printed and multi-media materials in: career planning, educationfil and transfer 
planning, personal development, study skills, and resources on women 

Course goals/objectives and syllabus for a three-credit career developmerft/educa- 
tion course 

Not available 



Carol DeLia, Counselor, Career Resource Center 

Kleanor Stimpson, Counselor, Career Development/Education 

Northern Virginia Community College— Annandale 

8333 Little River Turnpike 

Annandale. VA 22003 

(703) 323-3209 



Description of programfs): 



The Career Resource Center at the Annandale campus of Northern Virginia 
(Community College is a comprehensive career center cons'sting of an extensive 
centralized and easily accessible library of information about careers, jub-seeking 
skills, financial aid, study skills, personal resources, and educulional and Iransfer 
planning. 

The renter's multi-media collection ol sound filinslrips. view decks, films, ciissette 



tape [)r()grams. 
Lahoralnr v^ 



find slide programs is housed in thr college's Miilli-Media 



A ihrur-credil carrer (ipvelopment cours(> piitilh'd *'(!arper Devehjpinent Hduca- 
tion" is availahlr lor ihos^' sludtMif s needing assistance with career decisions. The 
()l>ieclives of the course include focusing {)n persona! awarent^ss. interests, skdis, 
abilities, decision making, goal setting, and life planning as they relate to career 
choicfv information ^atheiing. r('siMnes. cover hMiers. and mtervlewinji^ skills are 
filso (.overed. The student is thus taken through the entire {irocess of lareer 
de\elopinent and piox u!e{l tiie knowledge necessary for a realistu and Siitislyin^ 
career c^hoice 
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PIEDMONT VIRGINIA COMMUNITY COLLEGE 



VIRGINIA 



COLLEGE INFORMATION 

Location; 

Enrollment: 

Area: 

CharacteristicB of 
student population: 



Charlottesville, VA 
3,924 



Status: 



Family 
income:' 



17% full-time Age: 
83% part-time 

27% leas than $5,000 Minority 
36% $5,000 to $9,999 groups: 
32% $10,000 to $14<999 

9% $15,000 to $19,999 

6% $20,000 and over 



45% 18-25 years 
55% over 25 years 

2% American Indian 
10% Black 
1% Oriental 
0% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 
Populations served: 



Number of staff 
conducting program(8) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact personfs): 



Description of programfs): 



INFORM: An Interchange with Business and Industry 

50% liberal arts and vocational/technical students; 40% administrators; 60% high 
school guidance counselors, directors, and vocationai/lechnical teachers; 40% 
personnel managers/employers 

(3) counselors; (3) business/industry/labor personnel 



1979 

Slide/sound program (14 minutes) combining information on career deci- 
sion making, local employment and training opportunities, and role availability of 
area counselor in career guidance 
Instructor's manual for use with program 

Manual for Career and Educational Opportunity Fair planning and implementation 

Descriptive information and instructional materials available free (except 
slide/sound program); assistance available 

W. Ridgely Haines, Jr., Counselor 
Piedmont Virginia Community College 
Route 6. Box 1-A 
Charlottesville. VA 22901 
(004) 977-3900 

The INFORM program conducted through Title II (Vocational Education) federal 
funds is a joint project of Piedmont Virginia Community College and the local 
personnel and guidance association chapter. One objective of the project is to 
promote cooperation and understanding among persons from business, industry, 
and education. The local chamber of commerce, an association of area personnel 
managers, and the Virginia Employment Commission shared in some of the 
coordinating tasks. The project also serves to inform area citizens of the available 
local work and educational opportunities. 

The INFORM program was designed to be a model program and has three 
components. The first is a dinner meeting of 74 representatives of industrial, 
busmpss. and educational sectors who discuss mutual concerns and cooperation. 

Secondly, ajob and Educational Opportunity Fairwasheld at IhePiedmont campus. 
Twentv-eight area employers maintained booths/displays to inform the public of 
general and current job opportunities. Eight educational institutions offering 
courses to develop or refine workers' skills also maintained displays. 

Thirdly, audiovisual productions focusing on work and the worker in the ar(»a are 
available al PVCC for use by both individuals and groups. 
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SOUTHWEST VIRGINIA COMMUNITY COLLEGE 



VIRGINIA 



COLLEGE INFORMATION 



LoGfttlon; 



Richlands, VA 



Enrollment: 



2.003 



Area: 



Rural 



CharaclerisUcB of 
student population: 



Status: 



42% full-time 
58% part-time 



Age: 40% 18-25 years 
60% over 25 years 



income: 



Family 



35% $10,000 to $14,999 
5% $15,000 to $19,999 
0%'$20,000 and over 



40% less than $5,000 
20% $5,000 to $9,999 



Minority 0% American Indian 
groups: 2% Black 

0% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 



Programfs): 



Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of program(s): 



Career Decision-Making and Preparation for Employment Courses 
Career Services 

10% liberal arts students; 90% vocational/technical students; 20% administrators; 
special student categories— welfare clients (WIN) and CETA-Public Service 
Employees 

(5) faculty; (1) administrator; (5) counselors; (2) business/industry/labor personnel 



Course outlines 

Special group/individual exercises 
Workbooks (in development stage) 

Descriptive information available free; instructional materials available at cost; 
assistance available 



Armand M. Opitz, Dean of Student Services 

Pete LeRoy, Director of Placement and Career Kducation 

Southwest Virginia Community College 

Richlands. VA 24641 

(703) 964-2555 

The "Career Decision-Making" course is designed to help stud(?nls develop a greater 
understanding of themselves and the world of work as a basis forcareer planning. If 
they understand their own intorpsts, abilities, values, and goals, and how they 
rolate to work opportunities, students are then more likely to develop satisfying 
cii peers. 

The purpose of this course is to assist them in developing their skills in locating and 
evaluating career information and in planning and making career decisions. 

A second course. "Preparation for Kmployment," instructs students in the loUovving 
areas: self-preparation, career information, how and when; In find jol) 
()p[)ortunities. the letter of a[)i)li(;ation and resume', prepariiticjo for interview, and 
the follow-up jirocess. 

!n addition to the two (.aretT couisj^s. the college offers c.in^ei connselin^j. 
[)lci(:einent. informational s(Tvi(.es, and o(:{:u|:)atio!ud intt'i(»st invpnl{)rifs. 




TIDEWATER COMMUNITY COLLEGE 
VIRGINIA BEACH CAMPUS 



VIRGINIA 



COLLEGE INFORMATION 



Location: 



Virginia Beach, VA 



Enrollment: 



7,264 



Area: 



Suburban 



Characteristics of 
student population: 



Status: 34% full-time 
66% part-tim^ 



Age: 55% 18-25 years 
45% over 25 years 



Family Not available 
income: 



Minority .2% American Indian 
groups: 8% Black 

2% Oriental 

.5% Spanish Surname 



PROGRAM INFORMATION 



Program(s): 
Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 

Contact personis): 



Description of program(s); 



Seminar in Life-Career Planning 

30% liberal arts students; 45% vocational/technical students; 25% non-curricular 
students 

(1) administrator; (4) counselors 



1973 

Autobiographical information sheet 

Interest and values pyramid 

Work environment exercise 

Model for information and job interview 

Guide for synthesizing information and evaluating choice 

List of resources available at TCC 

Career research guidr 

Adapted interest inventory interpretation 

Descriptive information available free; instructional materials available at cost; 
assistance available 



Carolyn P. Pulley, Coordinator of Counseling Services 
Tidewater Community College 
1700 College Crescent 
Virginia Beach, VA 23456 
(804) 427-3070 x155 

The life-career planning seminar at Tidewater Community College? teaches 
practical skills in selecting and entering a career. There are three basic parts to the 
course. The first deals with personal needs assessment, values clarification, and 
identification of personal skills. The second pari acquaints students with career 
information resources and teaches them how to gather information from published 
sources and interview individuals; the students also learn techniques for analyzing 
and evalualino their researched career information in relation to their assessments 
of themselves. The third part of the seminar leaches job search techniques needed 
for exploring job information source, preparing a resume', and parlicipating in job 
interviews. 

Discussion, structured exercises, lectures, oral reports, standardized inventories, 
handouts, reading assignments, role-playing, and audiovisual materials are all 
used to present information and to facilitate student learning. 




SEATTLE CENTRAL GOMMtJNITY COLLEGE 



WASHINGTON 



COUEGE INFORMATION 

Locttion: 

Enrollment: 

Area; 

Characteristics of 
student population: 



Seattle, WA 

8,500 

Urban 



Status: 



Family 
income: 



37% full-time 
63% part-time 

55% less than $5,000 
30% $5,000 to $9,999 
10% $10,000 to $14,999 
3% $15,000 to $19,999 
2% $20,000 and over 



Age: 



Minority 
groups; 



35% 18«25 years 
59% over 25 years 
.6% no response 

2% American Indian 
11% Black 

6% Oriental 
1.5% Spanish Surname 



PROGRAM INFORMATION 



Program(8): 
Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 



Availability of 
information and 
assistance: 



Career Information Center (within Human Development Center) 

50% liberal arts students; 65% vocational/technical students; 50% liberal arts 
faculty; 60% vocational/technical /acuity; 80% staff in special programs 

(1) administrator; (5] counselors 



1973 

"Your Life: Choice or Ch;'nce*'— career planning workbook 

"Career Planning and Personal Evaluation: Focus on Women"— career planning 
workbook 

Individual modules: "Planning for Work" (series of six packets) 

"Program Sample Kits"— multi-media kits offering extensive information on 
vocational programs (not available for distribution) 

Women's Forum Quarterly— journal focusing on concerns of women students 

Descriptive information and instructional materials vailable at cost: consulting 
available 



Contact personls): Mildred Ollee, Assistant Dean of Students, Project Director, HDC 

Betty Richardson, Career Specialist 
Seattle Central Community College 
1701 Broadway 
Seattle, WA 98122 
(206) 587-3851 

Description of program(s): The Career Information Center at Seattle Central offers comprehensive career 

information and planning services to the urban, largely adult population of the 
colle^^e. The philosophical approach of the center is that, given adequate techniques 
and support, adults can plan their own careers. Career planning and information 
are approached in a way that emphasizes the individual taking control of his/her 
life and career. The career center is part of a larger p;ngram. the human 
(leveiopmenl center, which provides a variety of support services (Uid counseling to 
students, facilitating referrals for other college assistance. 

Services available through the career center include: information resnuices. 
workshops for the adult returning to school and for the career changer, pro^^rams to 
reduce work-related stereotyping, and faculty development. In thecenter. students 
use self-assessment tools, including a center-designed series of individufllized 
modules ranging from self-assessment to (realive job search, local and national 
occupational information, computerized information on occupations and tramm« 
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SEATTLE CENTRAL COMMUNITY COLLPQE (cont.) WASHINGTON 

* 

Description of progrtmfs): programs in Washington state, counseling, two career planning workbooks, 

Icont information on "creative careers." and the telephone book yellow pages as a 

* directory of careers of thousands of people locally. Preparation for informational 

interviewing is also offered to users of the center. 

Faculty involvement in career planning and information is considered important 
since faculty members work with both large numbers of students daily and have 
contacts with business and industry personnel. Faculty development activities 
include workshops in life-work planning and a cooperative two-way sharing of 
information with the career center. Through extensive instructor participation, the 
center developed twelve "Program Sample Kits" containing in-depth information 
on vocational programs, including an extensive notebook and audio and video 
interviews with the program's students and faculty. 

Faculty also assist with the state-wide computerized career Information service by 
sharing the information with students, helping the state office compile informa- 
tion, and serving on review boards. This Involvement increases their knowledge of 
employmant trends and encourages them to make use of the information when 
working with students as well as local business/industry personnel. 
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SPOKANE COMMUNITY COLLEGE 



WASHINGTON 



COLLEGE mrORMATION 



' Location: 



Spokane, WA 



Enrollment: 



4,806 



Area: 



Urban 



Characteristics of 
student population: 



Status: 



63% full-time 
37% part-time 



Age: 



70% 18-25 years 
30% over 25 years 



Family 
income: 



Not available 



Minority 
groups: 



3% American Indian 

2% Black 

2% Oriental 

2% Spanish Surname 



PROGRAM INFORMATION 



Program(8)'. 



Populations served: 



Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Description of program(s): 



1) College Exploratory Program (CEP) 

2) Service of Adults in Career Education 

3) "Dial Women" Counseling and Referral Service 

1) 30% liberal arts students; 70% vocational/technical students 

2) Open to all adults in college district 

3) Primarily home-based women 

Not available (all programs) 



1) 1977 2) n/a 3/ 1978 

1) Informational brochure 

2) Not available 

3) Not available 

1) Descriptive information available free 

2) Nol available 

3) Nol available 

Ray LaGrandeur, President 

W. F. McMulkin, Dean of Instruction 

Jacque Selle, Dean of Student Personnel Service 

Barbara I. Bennett. Counselor/Instructor 

Spokane Community College 

N. 1810 Greene Street 

Spokane. WA 99207 

(509) 535-0641 

1 ) Thf* Collpji^e KxplorntDry Pr(j)4rHm at Sp{)kanL' tiuinniunit y Collfw*? w.ks initi.iled 
It) assist the "r(lui;Htii)inilly liisiulviinliij^cd" mi (lovclopiiHj Pthiriiliondl skills tind 
{Mjmniunication compnlimcirs reijuircd lor sucicrssliil cnuipplilifin \n 
postsoconchiry t'duciitu)!! anci. iiltininti'iy. \Uv joh ni.n krt. 

The proj^raiTi ctmsisls the lollowin)^ lour phdscs; 

• IdenhticatMUi. Bfjscd on I't'lfrrai rind aluatnin ol cnlrnd. tin- ap[)lM..!fit is 
lecoiiniuMuIrd to enter Ihe Oolii'^e Kxpioratory Frnv.r.nii, 

• (lounseiin^ intake. Macli person relerred llnou^^h Plhisf t nieets with a 
connseliM* \i\ selei.t (ouiSJ' routes tn the [JKi^iain l>est suited tu his hrv needs, 

• Acadenih |)reparation. Alter each individnal's neetis are estahlished. he she 
enters the f)rjiMJ'.nTi selectcMl m fUiase 2. \\v she lakes courses as se!e( trd ,iho\r 
If) sn[)[)lenient. slrenuthen. .ind nnpro\t« each <ireij. 




S]POKANE COMMUNITY COLLEGE (cont.) 



WASHINGTON 



Description of program(s): • Placement feedback. During the quarter in which the individual is in the 

(cont) system, a one-to-one conference is arranged. At that time the counselor assists 

with assessment for continuing secondary training. 

Suggested courses include college survival techniques, math fundamentals, oral 
communications, and self-assessment goal planning (first quarter); study skills, 
improvument of writing, and job success (second quarter). 

The college's community outreach program encourages high school students lo 
lour the campus and to make appointments with counselors for testing or to 
obtain information that may be of value in the decision-making process. 
Counselors also visit high schools and maintain a close working relationship 
with faculty members in the schools. The guidance department offers one-day 
workshops for counselors from area schools to familiarize them with new 
programs, curriculum changes, etc. 

The college enjoys an excellent working relationship with members of the 
business community, many of whom serve on the advisory committees of 
vocational programs. Because of the strong support and collaboration of 
community members, the college has had much success in training and placing 
its students. 

2) Service for Adults in Career Hducalion is another program at Spokane designed 
to help adults make responsible career choices. It is open to all adult women 
and men in the college district who are seeking vocational and educational 
opportunities. 

3) *'Dial Women." a program which began operation in 1978. serves as a counseling 
and referral service to home-based women exclusively through telephone 
r.ommunication. Under- or unemployed women are able to call peer 
paraprofessiunal counselors trained in counseling and advising tarj^et clientele. 
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MILWAUKEE AREA TECHNICAL COLLEGE 



WISCONSIN 



QOLiEGE iNrbftM Atldfj 

Location: 

Enrollmeiit: 

Anmx 

Characteristics of 
student populations 



Milwaukee, WI 
66,373 



Urban 
Status: 



Family 
income: 



17% full-time 
83% part-time 

Not available 



Age; 



Not available 



Minority .6%~Amencan Indian 
groups: 13.3% Black 

.9% Oriental 
1.6% Spanish Surname 



PROGRAM INFORMATION 

Program(s): 
Populations served: 



Number of staff 
conducting program(8) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: 

Contact personfs): 



Career Education Department 

\. 

56% evening students; 54% adult vocational/technical students; 27% part-time day 
students; 21% associate degree students; 14% certificate (one- and two-year) stu- 
dents; 5% college parallel students; 3% adult high school students; 1% high school 
contract services • 

Not available 



1971 

Bibliographies of library materials and films 
Lists of subjects on which speakers are avaiUible 

Descriptive information available free; instructional materials not available 



William Ramsey. District Director 

Bernard D. Greeson, Dean of Career Education 

Milwaukee Area Technical College 

1015 North Sixth Street 

Milwaukee, WI 53203 

(414) 278-8230 



Description of program(8): The Career Education Department of the Milwaukee Area Technical College 

supplies district high schools with career information and library Materials as well 
as films for use in the schools on a free loan basis. This departm nt alsocoordinales 
career day speakers for the schools and arranges tours of the college facilities. 

Each summer the college condi^rts a one-week program for teachers, counselors, 
and administrators of the local school districts. The purpose of the workshop is to 
help secondary educators infuse career education into their curricula. 

The college also sponsors "Career Tryouts." a five-week summer exploratory 
program for secondary students. The objective of the program is loexpose students 
to the variety of careers available to them. Students receive summer school credit 
from their home high school. 

A bi'monthly career education newsletter is sent nationwide to 3,400 inthviduals 
and groups. Some of the kvy items are; accounts of local career education 
programs' projects and career education conferences, as well as editorials by 
prominerit educators 

The college's "Career Q's." career education television series, is aired on its public 
television stations. These oc(:upfitional Infornirttioo programs are developed inv 
persons of all ages, 
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MILWAUKEE AREA TECHNICAL COLLEGE (cont,) WISCONSIN 



Description of program(s): Follow-up career guidance services are available to both call-in and write-in 

(cont.) respondents to the programs. The Career Education Department film service 

provides the 16mm television programs as well as video cassettes on loan or 

purchase basis to schools and community groups. 

A career education guidance vdn equipped with audiovisual facilities and driven 
by a career guidance specialist was developed by the career education staff to 
provide services to schools, factories, and shopping centers. The van carries free 
career education materials and is equipped with a mobile telephone for aiding 
clients to arrange on-campus career evaK^.tion or counseling appointments. 

Career education in-service workshops are also held each semester for involvement 
of the college faculty. 

All campus libraries have extensive career education materials available in special 
areas. 

The college operates a Career Evaluation Center designed to help students explore 
their interests and abilities as well as available job opportunities, The Center's 
experienced counselor works with students in a series of work stations which 
provide hands-on experience in over 1,000 jobs in 26 occupational areas. 

High school contract service is provided for area high school students. Participants 
attend their high school for one-half day, then come to the college for hands-on 
vocational-technical training to either learn job-entry skills or explore career 
opportunities. Students receive high school credit in their home school. Ap- 
proximately 1,000 high school students are involved in this program each year. 

Representatives of the CED serve on numerous secondary/postsecondary career 
education committees. 

An adult high school providing a complete high school program infused with career 
education is operated by the college. Among the many services are GKD training 
and testing. 

Computerized occupational information is available tn all students ihrouf^h the 
Wisconsin Ocxupational Information Service based at the Wisconsin Center for 
Vocational Studies in Madison. 
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WISCONSIN INDIANHEAb TECHNICAL 
INSTITUTE - RICE LAKE CAMPUS 



COLLEGE INFORMATION 

Location: 

Enrollment: 

Area; 

Characteristics of 
student population: 



Rice Lake, WI 

654 

Rural 

Status: 93% full-time 
7% part-time 

Family 10% less than $5,000 
income: 20% $5,000 }o $9,999 

40% $10,000 to $14,999 
13% $15,000 to $19,999 
5% $20,000 and over 



WISCONSIN 



Age: 60% 18-25 years 
40% over 25 years 

Minority 3% American Indian 
groups: 0% Black • 

0% Oriental 

0% Spanish Surname 



PROGRAM INFORMATION 

Programfs); 

Populations served: 

Number of staff 
conducting program(s) 
(full-time equivalents): 

When established: 

Program-developed 
materials: 

Availability of 
information and 
assistance: ^ 

Contact person(8): 



Description of program(s): 



Career Assistance Center (CAC) 

55% associate degree students; 45% vocationai/technicai students 
(4) faculty; (1) administrator 



1973 

Conceptual model of career decision making, setting philosophical constructs of 
activities 

Descriptive information and instruclional materials available at cost; assistance 
available 

George Theis, Student Services Coordinator 
Wisconsin Indianhead Technical Institute 
1900 Collefie Drive 
Rice Lake. WI 54868 
(715) 234-7082 

Tho components of WIT!'-; comprehensive Career Assistance Center inclu^lf 
v(H:Htmnal counseling, interest and aptitude assessment, vtork sampling, career 
awareness lab, job survival skills, community life skills, audiovisual careor 
information lab, learning resource center. CI.K.D. preparation and testing, office 
skill laboratory, and nducalional selection and location. 

The caretM' awareness lab involves a 30-hour learning experience that includes 
developing inulliple bases for career decision-making, broadening of personal self- 
concept, and stimulating a self approach tn occupational choice. 

In the job sample lab. 13 of the l.'i occupational dusters identified by the U.S. 
Department of I.abor are sampled. During the 10- lo 24-h(»ur process students 
assess their afjUity to work, identify their vocational interests and aptitudes, 
sample work in occupational areas, and locate added educational needs. 

The leai-ning resource (.enter provides individualized instructional materials to aid 
in gaining or upgrading skills. Opportunities e\jsl for high school etjui valency 
diploma studies. (J.H.I), testing, instructional help in vocational-technical 
fiurriculums. investigation or completion n| sfJei.ific <:(>uises of study, <ind 
completion of studies in basic skills such as reading, vocabulary, math, and 
binguage arts. 

The rointnunity liie skills segment encouriiges res[)onsii)ie det.ision-m.iknu^ «md 
independent living. The o(;( upalional information center |)rovules resoun.es tor in- 
deplli mv esl igat ion of an o< cupation be tore entry into a number ol business careers. 



ERIC 



i;k} 



J- 3o 



APPENDIX A 
Recommended Readings - 



American Absociation of State Colleges and Universities. 
Coniinuous Career Efjucaiion; Moilols for Exuminalion. Papers 
from the third national Conference on Career Education, 1978. 
Washington. D.G.: 1979. 

Applied Management Sciences, Inc. Dialogue?: Poslseconda ry 
Career Educolion. Washington, D.G.: 1977. 

Education Cuminission of the States. Career Educalion: The 
PoUcies and Phorilm of Business, Organlznlions and Agenciejs. 
Report No. 120. Denver. Colorado: 1979, 

Cloldstein, Michael B. The Current Stale of Coreer Education at 
ilw Fusts(jcondory Level National Advisory Council for Career 
Ldurulion. Washington. D.C.: 1977. 

Hoyl. Kennpth B A Pr)mf?r for Cart?nr Education. Monographs on 
C.aroer Educalion. Washington. D.C!.: no date given. 

Hoyl. Kenneth B. Applicntion of the Concept of Career Education 
to lii^hiiv Educoiion. An IthHiUsiic Model. Monographs on Career 
Educalion. Washington, D.C: 1976. 

Hoyl. Kenneth B. Consid(?rations of Career Education in 
PoslHocondory Eduruiiou^ Monographs on Career Education, 
Washington. D.C: 1978. 

Hoyl. Kenneth B. Refming ibv Career Education Concept, 
Monographs on Career Education. Washington. D.C: 1976. 

Hoyl. Kenneth B. Refining Ihe Career Education Concypt; Part II 
Monographs on Career Education. Washington. D.C: 1977. 

C3lson. Paul A. The Liberal Arts and Career Education; A Look at 
t/ic Past ond ilw Fulurti. Monographs on Career Education. 
Washington. D-C: 1977. 

Sexton. Robert F. Exponent ioi Education ond Community 
invoivempnl ProcticfS ot lh(f Puatsvi.omUtry LvvpI: imp/icoticMis 
for (:or(rcr Educalion. The National Advisory Council for Career 
Education. Washington. D.C: 1977. 

Valley. |ohn R. Career Education of Adults. National Advisory 
Council for Career Educalion. Washington. D.C: 1977. 

Wt!sthrouk, Bert W. Cortfcr Devvlupnuinl N'eeds of Adulta: How- 
to //nprove Coreer neveiopnieiH Frogroms. National Advisory 
Ctjuncil for Career Education. Washington. DC: 1977. 
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APPENDIX B 

Index of Key Words 
and Phrases 

(P>om Career Education Profiles, 
Description of Program Sections) 

Adults (set? also Midlife/Midcareer 
change) 19. 22. 23. 24. 33. 43. 46. 47. 
50. 53. 55. 57. 68. 73. 79, 83. 89. 97. 
105. 107. 108. 118, 119. 124, 129 

Articulation 89, 87, 102. 113. 119 

Assessment (of needs/self) 19. 24. 38. 
46. 47, 49. 54. 57. 59. 6.9. 73, 80. 81. 
88. 97. 105. 110. 123. 124. 127. 130 

.Audiovisual (vidt?o tape' assctles 
films microfilm -fiche * ddiO' televi- 
sion) 17. 26. 27. 31. 32. 33. 34. 39. 44, 
48. 49. 51. 58. 62. 66. 70. 92. 103. 105, 
108. 111. 120. 121. 123. 125. 12^'. 128. 
129. 130 

Awareness (of career options self) 20. 

22. 31. 49. 52. 62. 71. 75, 80. 89. 105. 

110. 1 12. 120. 130 
Business career programs 31, 07, 68 
(]APKRS (see C^omputerized guidance) 
(Career center (see Clareer development 

education placement 'plannin^ center) 
Ciareer counseling {see OounseliHR 

(Juidance) 
(iareer rhan^e (see Transition) 
Career choice (see Decision making) 
Career Day Fair Ni^ht Week 2 1. .53, 58. 

64. 72. 82. 83. 91. 1 12. 121. 12H 
Career decision making* (see [liMitston 

making) 

(Career ilevelopinent edut.alton pla»; 

men! planning renter lb. p. ifi. ly. 

^1. 22. 26. 28. 29. 30. 31, U, ;i5. 36, 

39. 43, 44. 47. 48. 52, 53. 5H. 59, 66. 

69. 70, 72. 73. 79. HI, 84, Hr». H9, Ml 

92. 95. 96. 103. 107. 1 10. IN 1 Ih. 

117, 1 19. 120. 124. 129. 130 
Ceireer edur.ition (iepeirtnient (see 

Cl<issrnum Instrui tton<d| 
(\iree>r explorahon |se»* KxploriM Ktn '»! 

( areers ) 

(i.ireer guidance ' C!oijiis»'tin^ 

(iuidanrel 
(iareer infnrmattoi, |s»'e IntOr ou-it mn ) 
(i.iJeiT mfuHitPti 10 i iinn ui.i 10^1. 

1 Ki. 12H 

(iarrrr lr»hiMHlnr\ 44, .^i). ') 1 . < 1 U) 

( !.n err lihrat y jser l.iht ar\ | 
Caierr pl.ionin|.{ (see Plannio^i 
(irireer transilmn |st*e I'rrtnsiltHf) ) 
( :KTA 43. 47. 66. 7.\. rs^. MO. lUM 
( il.issrooni Insti 01 tjoofil 

Career e<lutdtioo lirp.irl oifot 12M 
Courses 19, 20. 24, 2h il 41 
46, 49. 52, f)''*. ty\ h4. t^4. '^0 

72, M2. HA. 97. ^^i. 101 lO.i, lOS 10-' 
1 12. 1 19 120, 122. 12" 
S»MTnruii'. 18. 26, ,r». 4.1, 44 \i> ^ 1 h^ 
\iH Ml, H.l Hh iO"i 10 * WIM I IM 
1 \ 1.: i 



Workshops 20. 29. 31. 35, 41, 43. 44. 
47. 57. 66. 67. 68. 80. 81. 83, 103. 
115, 124. 125, 127 
Collaboration/Cooperation 21, 26. 44, 

49. 54. 60. 66. 79. 86. Ill, 112, 113. 

121. 125, 127 
College transfer (see Transfer) 
Community (see also Community service 

and Collaboration/Cooperalion) 19, 23, 

33. 38. 41. 44. 47, 53. 66. 69. 74. 79. 

83. 8R. 93. 107. 121. 127 
Community-based counsellnx (see 

Counseling/Guidonce) 
Community service (see also Volunteer 

service) 18. 68. 115 
Computerized guidonce 16. 19. 20. 21. 23. 

43, 53. 70. 79. 80. 86. 101, 107. 118. 
124. 125. 129 

CAPERS 117 
CVIS 58 
DISCOVER 33 
EUREXA 35 
CIS 99 

SIGl 72. 99. 112 
Continuing education 97, 115, 119 
Cooperative education (includes work 

experience, on-the-job experience. 

and work-study experience) 17. 20. 23. 

24. 26. 27. 28, 30. 33, 34. 35. 37. 42. 

44. 46. 47. 51. 52. 54. 61. 63, 70. 71. 
79. 81, 86. 89, 90, 95, 96. 97. 98, 101, 
108. 115. 116 llfl 

Counseling'C^.uidance 15. 17. 18. 20, 22. 
26. 27, 29. 30. 33. 34. 35. 36. 37, 38. 
44. 46. 47, 48. 49. 51. 53. 54. 57. 58. 
60. 66. 68. 69. 107, lOH. 110. 112. 115. 
118. 1 19. 122. 124. 125, 126. 127. 129. 
130 

Courses (see Classroum Inr'ructionall 
Ciedit lor work life experience (see 

also Cooperat i\ e education. EBCK. 

ano L%p»'ner!ial iearnin^] IH. 20. 23, 

26. 37. 43. 47. 52. 63. 66. 69. 75. 95. 

97. 108 

(A'lS (see (icjmpuien/ed ^uulanr:e| 
i)erisi(Oi making 20, 2t), 2H. 4M. hi). 51. 

52. 54. 57. bO. 69. 70. 72. 79. 80. 81. 

83. 87. 88. 89. 93, 95. 9H. 103. 105, 

108. 1 10, 111, M2. 115. 120. 122. 127. 

130 

IJi!itibl(.'d (set' Handu.dppeijj 
IJtsadvanlaxed {im ludt's educationally 

disddvanta^etl) 15. 26. 28. 41, 5y, h8. 

73. 93. 1 18. 1 26 
r)ISC(J\'KK Isee ( jMnputrn/.eii >iUi(l(inM*) 
I)isplH<.rd homeniakers .'i3, UH. \{)'-) 
!,H(;K j Kxperien( »' HrKt'ti C.OfiM Kdui .i 

titoi) 46. "I. "'S 
l.nipli»v ahilit \ skills |set' alsc )nlj tnirr 

^lew skills, |(ih seekiriK nod Ke'siimf^ 

\\njin«| 43. 4^ 9f). 122. 12J 
f CKKKA Isee C^omputen/ed ^^ol(l^lO^^'t 
hA.iliMiKm |ot g(Mls interests nliiei 
fivrs skills values) 24 "i ) . J9 '^4. H^. 

"2. MJ. 92 9J U)"» 
LvfiiuHlum I'd uofk rx[)rfirnirl i", 4b 
1 \ [HTieri t lr(jrninw slutlu's isnr ,iibi> 

f.Hl K and C onjU'i.iMvr t'(iu«(nMni 2t». 

r, \b A\ hi <r 
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Exploration of careers 16, 19, 20, 26, 
28« 36, 38« 39, 41, 43, 47. 52, 53, 58, 
69, 71. ^2, 73, 75, 77, 79. 81, 82, 83. 
87, 88, 92, 93, 105. 108, 110, 112, 117, 
126. 128, 129 

Extiernships (soe Internships and Ex- 
periential learning/studies) 

Faculty development (see Inservice, 
professional/ataff) 

Financial aid 19. 34. 41. 46, 68. 118 

FoUowup 18, 19. 24, 37, 43. 60. 72. 74. 
91. 107, 117, 129 

CIS (see Computerized guidance) 

Goal setting 26, 28. 38. 39, 41, 43, 46. 
53, 89. 95» 97, 105. 108. 109. 120 

Handicapped 34, 48. 49. 59. 73. 76. 80. 
93 

Industry collaboration (see Collabora- 
tion/Cooperation) 

Information (career/occupational) 15, 
16. 17, 21» 22, 31. 38. 39, 44, 48. 62, 
68. 69. 71, 72. 73. 75. 84, 88. 89, 92, 
93, 95, 101, 103, 105, 108. 111. 112. 
116, 122, 123. 124. 128. 130 

Information (general/educational] 28, 
30, 33, 43, 47, .SO. 51, 54. 57, 58, 60, 
68, 70. 79. 80. 83, 91, 98, 100, 110, 
115. 118. 120. 127 

Inservice (professional staff) 67, 79. 107, 
125. 128. 129 

Instructional (see Classroom^lnstruc- 
tional) 

International studies 87 

Internship (see also Experiential learn- 
ing/studies) 86, 69, 70. 75, 86. 87 

Inventory of interests/goals (see Evalu- 
ation and Testing) 

lob bank 36, 41. 51, 58. 72, 79, 117 

Job development 28, 36. 37. 72. 108. 118 

fob information delivery service (see 
Job bank) 

)ob interview skills (see also Employ- 
ability skills) 29, 46, 47, 64. 82. 117. 
120. 122. 123 

Job matching (see Cotnpulerized guid- 
ance) 

Job placement (see Placement) 

job seeking (see also Employabihty 

skills) 43. 46, 47, 57, 64. 88, 72. 80. 

83. 84. 88, 12L 123 
Labor collaboration (see Collaboration 

Cooperation) 
Labor market analysis information 22. 

47, 48. 60, 72 
Labor studies 66 

Library 26. 31. 33. 48. 49. 80. f\:\. 84. 95. 

II7/118, 120, 128. 129 
Life planning (see Planning) 
Midlife/Midcareer change (ser also 

Adult) 24, 28. 29. 30, 38, 47. m, Vfj. 

80, 92, 118. 124 
Mmorilies 15. 34. 41. 49. 118 
Mobile career education guidanre bZ. 

72. 74. 80. 107. 1 18. 129 
Nontraditional (see also Women) 23. 

57. 75. 105. 108 
Objectivps (caroer IcHrnin^^ !ift») |sep 

(iodi st»ttin«) 



Occupational counseling {see Counsel* 
ing/Guidance) 

OccupationBl information (aee Informa- 
tion) 

Oln*the-job experience (see Cooperative 

eduoationi EB€E, and Experiential 

learning/studies) 
Paraprofeasionals 18. 80, 117, 127 
Placement 18, 30, 35, 43, 49. 60. 64, 61, 

82, 84, 95, 96, 103, 115, 116, 117. 118, 

122, 127 

Academic 26, 54, 102 

lob 17, 19, 26, 27. 28. 39. 41. 44. 47. 

51, 54, 58. 72, 79, 89. 105. 107, 108, 

110 

Planning (for carecr/educational/life) 
20. 22, 26, 31. 35, 38, 43, 44, 49. 50. 
51. 53. 57, 58. 60. 63. 64, 66. 68, 72, 
73. 74. 80. 81. 83, 86, 89, 95. 96. 
100, 103, 105. 110. 115. 116, 117. 118, 
120, 122, 123. 124. 125 

Project Inquiry (see Cooperative edu- 
cation) 

Referral service 2b, 53. 57. 60, 69. 83. 

89, 105. 1}5. 119, 124, 126. 127 
Resume* writing (see also Employability 

skills) 29. 35. 38. 41, 43, 46, 47, 57, 

80. 117, 120, 122. 123 
Self-assessment (see Assessment) 
Seminars (see Classroom/Instructional) 
Service learning (see Volunteer service) 
Simulation of careers 74, 86, 93. 129. 

130 

SlGl (see Computerized guidance) 

Singer Vocational Evaluation System 
(see Simulation of careers) 

Speakers/Speaking (on career educa- 
tion) 31. 32, 36. 88. 72 

Testing (diagnostic/vocational) 22. 28. 
34. 39, 53. 57, 58. 82, 64, 71. 73, 79, 
80, 81. 82, 83, 95. 108. 115, 118 

Transfer (college) 17, 54. 58. 86, 79. 120 

Transition (career) 23, 38. 40. 43, 47. 
53. 57. 68. 73, 80, 89, 119. 124 

Tutoring program 34 

Vocational counseling (see Counseling/ 
C>uidancc) 

Volunteer service 20, 27, 34. 43. 48, 55. 

68. 96, 97 
WEEA (see Women) 

Women 19, 26, 38. 41, 64, 68. 73, 79. H8, 
100, 105, 108. 118, 127 
Centers 40, 43, 44. 49. 80. 113, 119 
Studies 56 
WF.EA 113 

Workshops/Seminars 40, 56. 88. 105 
Work experience (see C^ooperalsvp edu- 
cation and Credit for work hfe ex- 
perience) 
Work opportunities abroad (set? 

Experiential learning) 
Work sampling (see Simulation n{ 
careers) 

Workshops (see Classroom ' Inst ructjonn I) 
Woik-sludy (see (Cooperative educatioiK 

KDCE. and Experiential learning) 
YKDFA (Youth Exemplary Demonstrd 

lion Program Act) (spp CETAj 
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